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METOOWNYKA KYPCA - LUOPOBAA LWLKONA

Outlook.com/
Hotmail

Pa3nuunM nnyHYyIo 1 paboyyto MoYTy, Mporpammy
Outlook n Microsoft account. lNpoBeprM Npasuna
CrnoCcobbl BOCCTAHOBMEHNA.

YuebHas unmocTpaLys

e BhibpaTb NpaBuNbHOE MECTO HAaCTPOWKM 1 agpecaTta NOMOLLM NSt CBOErO TUMa ALUmKa.
e HanTn yyebHOe NOATBEPXKAEHME 3aKa3a 1 COXPaHUTb ero B MOHATHOM MECTE.

e Co3paTb NnnaH He3aBUCUMOrO BOCCTAHOBNEHNS 6€3 MacCOBOIro yYaaneHus GakTopos.
e 3aBepLuTb CBOK paboTy Ha OOLLEM YCTPOMUCTBE 6€3 yaaneHUs YyXnx AaHHbIX.

e He obellaTb 06xona 2FA 1 He 3anyckaTb NOBTOPHbIE M3MeHeHWs 6e3 NoOHMaHWUS
COCTOSAHMA.

UBaH lOpbeBuyY

learn.ivan-it.net

Bepcus 4.0 - PegakumoHHasa nposepka: 2026-10-28

MOXHO unTaTh 6€3 MHTEpHETa, OTMeYaTb Ha ByMare 1 BO3BpaLLaTbCH K HY>XHOM CUTYaLLUW.
KnvkabernbHble CCbINKM M afpeca BedyT K MaTepuanam n opuumanbHbIM UICTOUHMKAM.

HasBaHue npoekTta paboyee. MaTepuan aBTOPCKMI, He roCyAapCTBEHHasA NporpamMma. He BBOANTE HacTosILLME Naponv 1 Koabl B
yuebHble 3adaHus.
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YTO HY)XHO ANdA Hayana
e  MOXHO UMTaTb MHCTPYKLLMIO M BbIOMPAaTL BapWaHTbl HA y4eBHOM MakeTe.

e HacCToALWMM akkayHT 1 HOBOE MPUNOXeHWE ONA NPOXOXAEHNA HE TPEBYIOTCS.

KpuTepuun npakTukm
e [IponTn yuebHoe 3adaHune Kypca 1 06bACHUTL 6e30MacHbIV CreayoWwmnn Lwar.
e [lponTM BOCEMb YPOKOB: B KaXA0OM HE MeHee 4 13 5, C pa3bopOM KPUTUYHbIX OLLIMOOK.

e [IpONTU UTOrOBYIO NPOBEPKY: HE MeHee 8 13 10, 6e3 Hepa306pPaHHbIX KPUTUUHbBIX OLLINMOOK.

HpaKTMKa OPMEHTNPOBOYHO 36 MMH; MOXHO BbIMOMHATL MO YaCTAM.

nnaTCI)OprI U rpaHuLbl NpoBepKu
Beb
My6nvyHasg obuLmanbHas cnpaska Ha AaTy NPOBEPKU; NMNYHBIM KABOWMHET He OTKPbIBasCA

[NpoBepeHbl TONMbKO NPUBEAEHHbIE B UCTOYHMKAX QYHKLNN. Ha3BaHWA 1 JOCTYNHOCTb 3aBUCAT OT
aKkKkayHTa/pervoHa.

MNpoBepka: 2026-10-27
Android
My6nuyHas cnpaBka akkayHTa; MpUnoXeHWe Ha yCTPONCTBE He MPOBEPSNIOCH

Outlook.com, HoBbIM Outlook 1 kKnaccuyeckme KNnMeHTbl UMEeKOT pa3Hble BO3MOXHOCTU. Pabouyto/
YUEBHYI0 YHETHYIO 3arnMCb BOCCTaHaBMIMBAIOT MO NnpasuiaMm OpraHu3aLmu.

MNpoBepka: 2026-10-27
iPhone
MNy6nunyHas cnpaska akkayHTa; NMpUnoXeHne Ha yCTPOUCTBE He MPOBEPSAIOCH

Outlook.com, HoBbIM Outlook 1 knaccuyeckme KNMeHTbl UMEIOT pa3Hble BO3MOXHOCTU. Pabouyto/
y4ebHYI0 YUETHYIO 3arnmMCb BOCCTaHaBNMBAIOT MO MNpaBuiaM opraHu3aLmm.

MNpoBepka: 2026-10-27

Ina pa3HbiX yYaCTHUKOB

e YUebHble CUTYyaLLMM AOCTYMHbI 6€3 pernctpaLmmn. ECnn Bo3pacTHble NpaBuia Cepamnca He
pa3peLLaloT CaMOCTOATENbHYIO YUETHYIO 3aM1Ch, UCMONb3YNTE TONBbKO MakeT; cornacue
B3POCIIOro He OTMEHSIET NpaBwna cepauca.

e He co3naBanTe akkayHT pebeHKy TOMbKO paan 3afaHna. O6CcyxaanTe BbiMbILMIEHHbIE faHHbIe
nnomMoranTe 6e3 TpeboBaHVA NepenaTb Naporb UK KOA.
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MOXHO BbINOMHATL OAMH Lar 3a pa3s, yBen4mBaTb TEKCT M OCTaHOBUTbCA. [TOMOLLHMK
ObbACHAET OencTBme, a BnageneL, BBoanT CeKkpeT CaMOCTOATENbHO.

OrnaBsneHue

1.
2.

10.
1.

Kakown y meHs Outlook

OTnpaBuTb NUCbMO M NepenaTb Gawnn

. HanTtu cooblueHve 1 ynpaBnaTb nepenmnckom

IloxxHas nposepka Microsoft n onacHoe npurnaweHve
3awmTa nnuHoro Microsoft account

I'Ipaana, nepechbiyika M NOYTOBbIE KITMEHTbI

. Oblume yCTpoMCTBa M CBA3AHHbIE CEPBUCHI

. BEPHYTb NMUYHY0 1nn pabouyto NouTy

CxeMbl 1 LOKYMEHTUPOBAHHbIE NPUMEPDI
NToroesasa camonpoBepka

NCTOYHMKM 1 penakunoHHbIE OrpaHNYeHNA

Kaxnas rnaBa cooepXuT AenCcTBMe, MpakTuKy 1 pa3bop oTeeToB. O6Las NpakTnka npuBoaANTCS

MOMHOCTbLIO OMH Pa3, a MOBTOPHbIE OBPALLEeHNA BeAYT K HEW BHYTPY 3TON METOANYKM.

learn.ivan-it.net - Bepcusa 4.0
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YPOK 1

Kakou y MeHs1 Outlook

Pa3nuunm npunoxeHue, nMuHbIi Microsoft account v nouTy opraHm3aLmm.

Bepcus 4.0 - PegakumoHHasa nposepka: 2026-10-28

Tpu kapToukm Outlook

® © ®

v OnpenenuTe npunoxeHue, Bbibepute MecTo O6bAcHUTE, KOrAa HyxHa
I3 NUYHBIN 1 pabounii HaCTPOWKM AN Kax4om MOMOLLb aAMUHUCTPaTOpPA.
aKKayHTbI. KapTOUKM.
YyebHas unmocTpaLwms CMbicnoBas cxema no matepuany. [lencTBrs U OrpaHnyYeHns NoAPOBHO ONMCaHbI HXE.

YTO Bbl CMOXeTe caenaTtb

BbibpaTb NpaBuibHOE MECTO HACTPOWKM U adpecaTa NoOMOLLM AN1A CBOEro Tuna [LumKa.

Yue6HbIn npuMep

YuebHbIv npumMep. EneHa untaeT aga Awmka B 0aHOM npunoxeHun Outlook. OanH
npUHaONexuT en NMYHO, BTOPOW ynpaBnisaeTcyd opraHu3aLmein. BocctaHoBneHne ogHOro He
OOMKHO MEHATb HACTPOWKM APYroro.

MogrotoBbTe

B MakeTe nokasaHbl nnyHbin Outlook.com, pabouyas noyta n npunoxeHune Outlook. Bce agpeca
BbIMbILL/IEHHbIE; PearibHble AaHHble paboToaaTenNs He HYXHbI.

Kak ycTtpoeHo gencteue

Outlook MOXeT 03HauYaTb NPOrpaMmy UTEHUS MOYTHI N NYHBIM Be6-cepBunc Outlook.com.
Hotmail oTHocKTCA K nnyHOM nouTe Microsoft; pabounit nmn y4ebHbIN AWLMK MOXET YNPaBnAaATbLCA
opraHu3aLmen. Hannmume oanHaKoBOr0 NPUIOXEHUA He AenaeT OAMHAaKOBbIMU Naponu, NOUTUKK
1 MONHOMOYMS NOMb30BaTENEN.

MNceBOoOHWM afpeca - He 0643aTeNbHO CaMOCTOSATENMbHbBIN ALLMK C HE3aBUCUMOW 3awmTon. [1nq
NIMYHOT O aKKayHTa OAMH Habop CMOCOB0B BXOAA MOXET O6CNYXMBATb HECKONBbKO aApPEeCHbIX
npencrasneHnn. Pabouve HacTpovrkuy, obLLmMe ALWLMKU U AenernpoBaHne UMeIT Apyrue npasuna.
CHauana BbIACHWUTE TUMN akKayHTa 1 Ha3HauYeHWe agpeca, 3aTeM peLlanTe, raoe MeHATb OCTYM; He
nNpobynTe Hayran npoL.enypbl Apyron CUCTEMbI.
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BbinonHuTe No waram

PaboTainTe C BbiIMbILLNEHHbIM MPUMEPOM. ECIV NPpUMEHSETE MHCTPYKLMIO K CBOEMY aKKayHTY,
LAEeNCTBYNTE OOBPOBOSBHO M COXPaHANTE AOCTYMHbIN CNOCO6 BXOAa.

1. Ha yyebHow kapTOYKe BblAENNTE MPOrpaMMy 1 OTAEMbHO KaXAbli MOYTOBbIV aKKayHT.

2. OnpepenuTe, Kakon afpec NMUYHbLIW, a Kakon NpeaocTaBneH opraHn3aunen. Ecnn He 3HaeTe,
COXpaHWTe BONPOC agMUHUCTPATOPY.

3. I'IpOBepre, ABNAESTCA NN BTOpOl7I afpec He3aBMCHMMbIM ALLMKOM U1 NncesoHIMOM
CyleCTBYOLWEro akkayHTa. He nenanTe BbIBOA MO OQHOMY HarnnMcaHmto.

4. [Ina nnyHoro auwmvka otMeTbTe Microsoft account n ero BocctaHoBUTENbHbBIE CNOCOOLI. [N
paboyero - odpuLManbHbIK KaHan agMUMHUCTPaTopa.

5. Pasgenute Bxoa B Windows, BX0 B MPUNOXEHWE 1 BXOL B ALLUMK: OHM MOTYT 6blTb CBA3aHbI, HO
He CTaHOBATCHA OAHOW onepaLumer Mo YMONYaHMIo.

6. CocTaBbTe 06€3/IMYeHHYI0 KapTy: akkayHT, Ha3Ha4yeHne afgpeca, Cnocob Bxoa, KTo NoMoraeT
npu oTKa3se.

[MpoBepbTe pe3ynbTaT

Bbl MOXeTe BblIGpaTh NPaBuUibHYO BETKY MOMOLLM U HE MEPEHOCUTE NNYHYIO NPOLLEYPY Ha
OpraHM3aLLMOHHYHO MOYTY.

[lceBOOHVM He Ha3BaH HE3aBMCUMbIM 3amacCHbIM aKKayHTOM 6es3 npoBEpPKKM ero Mogenn.

OwmnbkM 1 6e3onacHbIM BO3BpaT

He oTnpaBnsiTe paboumin naposb B GOpMY, NPeaHa3HauYeHHyo A8 Apyroro TUna akkayHTa.
CHauana npoBepbTe odULManbHbIN aapec U HazHaYeHWe NPoLLEeaypbI.

He ynansmnte y4éTHYH 3anmcb M3 CUCTEMbI, YTOBbI MPOBEPUTL €€ THM: 3TO MOXET NMULIMTb
yOOBHOro 4OCTyNa U 3aTPOHY Tb paboune AaHHbIE.

Ecnu Takoro nyHkTa HeT

CHauyana yTOUYHUTE, OTKPBIT TN HYXHbIV akKayHT U MCNOMNb3YeTCs N1 CanT, oduLLmanbHoe
MPUMNOXEHME UMM CTOPOHHMIN KNNEHT. OYHKLLMM KNMEHTa He onpeaensoT BO3MOXHOCTM CAMOro
aKkayHTa.

He HaxoauTe OelCTBME - OCTAHOBUTECH, COXPaHUTE YePHOBUK NN AENCTBYIOLLMI CeaHC.
OTKpovTE NpMBEAEHHYIO B UCTOYHMKAX CMPaBKy MIMEHHO CBOEIrO CepBUCa M Bbibepute
nnatdopmy. ECnv dyHKLMA HEOOCTYMNHa BaLlLeMy TUMY akKayHTa, BbINOMHUTE YYeBbHYI0
anbTepHaTUBY; HE OTK/IOYaNTE 3aLlMTy paav NOABNEHUS MYHKTA.
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BapuaHTbl AN YCTPOMUCTB
CawnT B 6pay3epe
1. Ha yuebHom kapTouKe BblAennTe NPorpaMMy 1 OTAENbHO Kaxdbl MOYTOBbLIA aKKayHT.

2. OnpepenuTte, Kakon afpec NMUYHbLIW, a Kakon NpeaocTaBneH opraHun3aunen. Ecnn He 3HaeTe,
COXpaHWTEe BONPOC agMUHUCTPATOPY.

OrpaHunyeHnd: NposepanTe agpec OTKPLITOro CEPBUCA; MaKeT 3afaHNA He ABNAETCH HAaCTOALLMM KaBUHETOM.
Android: opuumnanbHoe npunoxeHue
1. NpoBepbTe BbIbpaHHbIV MPOdUb, 3aTEM HavaUTe OeNCTBME, ONUMCaHHOE B YPOKeE.

2. ConocTaBbTe OXunaaemMbln pesdynbTtaT C y4ebHOoM CxeMon. ECnv AencTBus HeT,
BOCMO/b3YyMNTECh OPULIManbHOM BEG-CMPaBKON.
OrpaHunyeHnd: NybnmyHas crpasBka onucbiBaeT QYHKLMIO; MPUNOXEHWE Ha YCTPOVCTBE B 3TOW pefakLLmm He NpoBepsAnoch. Ecnn
pacnonoXeHue oTNNYaeTCs, HananTe OeNCTBME MO ero Ha3BaHWIo B OdULLIMaNbHOW CripaBke. He ycTaHaBNnMBanTe CTOPOHHEro
«MOMOLUHMKa». Y4ebHbIV pe3ynbTaT MOXHO NONy4YMTb Ha MakeTe 6e3 Bxoaa.
iPhone: npunoxeHue unu 6paysep
1. Y6eamnTech, UTO OTKPLIT TOT e akKayHT, O KOTOPOM WMAET peyb B YPOKe.

2. [poBepanTe BO3IMOXHOCTM NPUMOXEHWA NO cripaske And iPhone; 6pay3epHasa MHCTPYKLUUS He
rapaHTUPYyeT TaKoro Xe PacrnonoXeHUs KHOMOK.

OrpaHuyenus: MybnuyHas cnpaska OnuchiBaeT GYHKLMIO; MPUNOXEHWE Ha YCTPOMCTBE B 3TOM peAaKLLumn He MpoBepsinock. Ecnm
pacrnonoxeHune oTINYaeTCcs, HananTe AEeNCTBUE MO ero Ha3BaHWIo B 0dULIMaNbHON CripaBke. He ycTaHaBnnBanTe CTOPOHHEro
«MOMOLLHVMKa». YUYeBHbI pe3ynbTaT MOXHO MOoMyynTb Ha MakeTe 6e3 Bxoaa.

Tpu kapTouku Outlook
1. OnpenenuTe NpUNoOXeHne, NMYHLIN 1 Pabounii aKKayHTbI.
2. BblbepuTe MECTO HACTPOVKM ANA KaXO0W KaPTOUKM.
3. O6bACHUTE, KOr[a Hy>XHa MOMOLLb adMUHUCTPaTOpa.
MpoBsepbTe cebsa
e [Iporpamma u akkayHT pasfinyeHs.

e [lonHOMOUMS OopraHmn3au i CoOXpaHeHbl.

o JIVWHWI akKayHT He co3aBarncs.

MpakTuka: Tpu kapToukn Outlook

YuebHbI npuMep. EneHa yMtaeT ABa Alvka B O4HOM npunoxeHun Outlook. OamH npuHaanexuT
ey NYHO, BTOPOW YMpaBnfeTca opraHm3amen. BocctaHoBneHe 04HOro He JOMKHO MEHATL
HaCTPOWKW OpYyroro.
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Cutyaumsal
B oaHoM Outlook OTKpbIThI NNYHbBIN 1 pabounit ALLmMKK. Kak BbibrpaTb BOCCTaHOBNEHME?
e 1) Mo T1ny v BNnaaenbLLy Kaxaoro akkayHTa

e 2) Mcnonb3osaTb NdHyo GopmMy Microsoft ana obowx: pas 1x nokasbisaeT 0fHa NPorpamma,
Bragenew, oanH

o 3) Yepes nepenmMeHoBaHue 3Hadka Outlook

Pa36op cutyauumn 1

Mo TNy U BNagenblly KaXX4oro akkayHTa. I‘Ipvmoerme He obbeanHsaeT npasuia pa3HbIX CUCTEM.

Mcnonb3oBaTh nnuHyto dopmy Microsoft ang obounx: pas ux NokasbiBaeT OAHa NporpaMMa, Bragenew, oauH.
Outlook - knneHT. Paboyer 3anmncbio MOXET YNPaBNATb OPraHn3aLLms, a IMYHON - CaM MoNb30BaTEMb;
npoLLefypbl BOCCTAHOBIEHNS PA3/TMYaOTCS.

Yepes nepermMeHoBaHKe 3Hauka Outlook. 3Ha4OK He ynpaBnAeT BXOLOM.

Cutyauua 2

BTopow agpec yka3saH Kak NCeBAOHUM NMYHOIO akkayHTa. 3TO He3aBMCHMad 3alumTa’?
1) Oa, ntoboe apyroe HanmcaHme o3HavyaeT HOBbIN ALK

o 2) OH aABNAeTCHA BTOPbIM (paKTOPOM CaM Mo cebe

e 3) He 0643aTENbHO: HYXHO YUYUTbIBATb OBLUMIA aKKayHT

Pa36op cutyauum 2

[a, nto6oe gpyroe HanncaHve o3Ha4yaeT HOBbIM ALLUMK. OTO HEBepHOE 0606LLEHME.
OH sBnsieTcs BTOPbIM hakToOpOM caM no cebe. HasHaueHWe agpeca 1 GakTop BXxoaa pasnnyatoTcs.

He 0693aTenbHO: HYXHO yYMTbIBaTb OBLLMIA akKayHT. [1CEBAOHWMM He AOKa3biBaeT OTAENbHOrO BXOAa 1
BOCCTaHOBMEHUS.

Cutyauma 3

KTo MoXeT onpeaenaTtb npasunia paboyero sxona?
e 1) CnyyanHbIi NpoaaseL, MporpaMm

e 2) ADMUHWCTPATOP OpraHun3aLLmm

 3) Iltobor oTrpasuTesb NMCbMa O Naporne

learn.ivan-it.net - Bepcus 4.0 7165
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Pa36op cutyauum 3
CnyyanHbii npoaaseL, nporpamMm. OH He sBnsieTcst oduLLManbHbIM 8aAMUHUCTPATOPOM.

ALOMVHUCTPaTOp OpraHn3aumm. He Bce HaCTPOMKM NMpYUHALANEexXaT nonb30BaTento.

Niobot oTnpaBuTENb MMCbMa O Napone. Ero nMmsa He noATeepXAaeT MOTHOMOUHS.

CamMonpoBepka

CHauana oTBeTbTE CaMOCTOATENbHO. OB6bACHEHWA BCEX BaPUAHTOB HAaXOAATCH B KOHLLE
METOANYKM; K HUIM MOXHO MepernTn Mo CCbifke y Bonpoca.

1. B oagHoM Outlook oTKpbITbI NTMYHBIN U pabouni AWmnKK. Kak BbiIbupaTb BocCTaHOBNEHUE?
BbibepuTe 0MH BapuaHT.

e 1) Mo TvNy 1 BnagenbLly Kaxaoro akkayHTa

e 2) Mcnonb3osaTb NuuHyo GopmMy Microsoft ana obowx: pas 1x nokasbiBaeT 0fHa NPorpamMma,
BnageneL, oanH

e 3) Yepes nepemmeHoBaHKe 3Hauka Outlook

[TpoBepUTL OTBET M O6bACHEHME

2. BTopow agpec yKka3aH Kak NnceBAOHUM NMMYHOIro akkayHTa. 3To He3aBMcMMan 3awmTa?

BbibepuTe oanH BapUaHT.

1) Oa, nioboe apyroe HanmcaHme o3HavyaeT HOBbIN ALK
 2) OH ABNAeTCA BTOPbIM GakTOpoM caM Mo cebe

e 3) He 0693aTeNbHO: HYXHO YUMTHIBATH OBLLMIA aKKayHT

[TpoBEPUTL OTBET M O6bACHEHME

3. KTo MOXeT onpenenAaTb npasuna paboyero sxona?

BbibepuTe oanH BapUaHT.
o 1) CnyyanHbii NpoaaseL, MporpaMm
o 2) AOMMHMCTPATOP OpPraHM3aLLmm

 3) Iltobor oTnpasuTesb NMCbMa O Naporne

[TpoBEpPUTL OTBET M OB6bACHEHME
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4. Outlook kak npunoxeHwe yto aenaeTt?

Bbibepute oamH BapuaHT.
o 1) MoMoraeT paboTaTb C NMOAKMOUYEHHBIMM ALLIMKAMM
o 2) BcernacosgaéT HOBYO HE3ABUCHUMYIO MOYTY

o 3) CaM 3aMeHsIeT BOCCTaHOBUTEbHYIO MOYTY BCEX AWMKOB

[poBepUTL OTBET 1 OBbACHEHWE

5. Mepen usMeHeHMEM HEU3BECTHOro pabouero BXofa UTo Nose3Ho caenaTb?

Bbibepute oamH BapuaHT.

e 1) Yaanutb pabouni npodusb 1 co3aaTh ero 3aHOBO, YTO6bI MporpaMma cama Beibparna
BOCCTaHOBMEHME

e 2)Mepenatb Naporb B y4ebHbIN CanT

o 3) YTOUHUTL TWM aKKayHTa 1 OdULIMANbHbBIN KaHamn MoMOLLM

[poBepUTL OTBET 1 OBbACHEHWE

MpoaonxnTb obyyeHue

e 04.TMopo3perue Ha vyxon gocTtyn Kk Outlook.com

OTKpPbITb YROK Ha canTe
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YPOK 2

OTnpaB1UTb NUCbMO M NepeaaTb hann

HpOBepMM afpecaToB, OTBET BCEM, BITOXEHNE U 061a4yHbIN OBbEKT.

Bepcus 4.0 - PegakumnoHHasa nposepka: 2026-10-28

OTBeT 6€3 nuuHero nony4yartens

@ ©, ®

MNposepbTe cocTaB O0TBeTa  OCTaBbTE TOMbKO HYXHbIM  CpaBHUTE Npasa CCbINKU K
BCEM. y4ebHbI Pann. afpecaToB NUCbMa.

. X
D Sy

CMmblicnoBas cxema no matepuany. [ecTBrs 1 OrpaHn4eHrs NoapOBHO ONMCaHbI HUXE.
YyebHasa nnmocTpaLms

YTO Bbl CMOXeTe caenaTtb

MOArOTOBUTH MUCBbMO HYXXXHOMY YenoBeKy, NepeaaB TONbKO HEOOXOANMbIA AOKYMEHT 1 NpaBa.

YuebHbI npumep

YuebHbIv npumMep. EneHa otBevaeT Ha CeEMeNHOE NMMCbMO, HO B CMUCKE YYaCTHUKOB €CTb
MVWHWK nonyyaTens. OHa Xo4eT NPUNOXUTb pacnucaHne, He OTnpaBuB BMECTE C HUM
NUYHbIE OKYMEHTbI.

MogrortoBbTe

Bo3bmuTe yyebHbin PDF n agpec person@example.org. [ns 3agayv He HyXHbl pearnbHble
LOKYMEHTbI, Mokyrnka Microsoft 365 nnu HoBbI 06MauHbIV aKKayHT.

Kak ycTtpoeHo gencteue

HoBOE NCbMO, OTBET M MEPECHINIKA OTIMYAIOTCS MCXOAHbIM COCTaBOM a[ipeCcaToB M COAepXaHus.
Mpv OTBETE BCEM 3aHOBO MPOBEPSIOT ayAUTOPUIO: HOBOE BMOXEHME He 06593aHO
npeaHa3Ha4YaTbCA BCEM y4YacCTHMKaM CTapol Nepenmcky. YepHOBKK NO3BONSET UCMPaBUTb COCTaB
[0 OTMPAaBKK, a yaaneHne CO6CTBEHHOM KOMMK yXe OTMNPaBIeHHOro COOBLLEHNA HE FrapaHTMpyeT
yOaneHus y nonydaTens.

BnoxeHHas Konus 1 ccoifika Ha 06bekT OneDrive MMetoT pa3Hble YCNoBUSA. Y CCbINKU BaXHb
nony4aTenu v npasa; MM Gana n TEKCT MMCbMa CaMuM UX He OrpaHnunBatoT. [JOCTYNHOCTb
OTAEeNbHbIX CPEACTB 3aBUCUT OT IMYHOIO UMM OpraHn3aLMoHHOro akkayHTa. Ecnv npaBa 3agaet
opraHu3aLma, cornacynte onycTuMyto nepegady BMECTO 06X0[a OrpaHUyeHnsa Yepes
NYyBNNYHBIV NNYHBIV Darn.
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BbinonHuTe No waram

PaboTainTe C BbiIMbILLNEHHbIM MPUMEPOM. ECNV NPpUMEHSETE MHCTPYKLMIO K CBOEMY aKKayHTY,
AENCTBYNTE OOBPOBOSBHO M COXPaHANTE AOCTYMHbINM CNOCO6 BXOAa.

1. Ang NMYHOM NOYTHI CaMOCTOATENBHO OTKponTe Outlook.com n BbibepuTe co3gaHmne HOBOro
COOb6LLEeHNA. He noaMeHAnTe 3Ty MHCTPYKUMIO MHTEPGhENCOM APYroro KIneHTa.

2. Beegnteun rnpoBepbTe NOJSTHBIN afpec Hy>XHOro 4Yenoeeka. |_|pl/l OTBETE BCEM MNPOCMOTPUTE
BECb CMNNCOK.

3. 3anonHuTe TeMy M TEKCT. YKaxXuTe, Kakom y4ebHbIN LOKYMEHT JOMKEH NOMyYnUTb aapecart.

4. [lo6aBbTe KOHKPETHbIV PDF 6o noaxoasLlyto 061ayHyto CChinky; NpoBepbTe UMS U COCTaB
BMOXEHWI.

5. CBepbTe [OCTYM K 06n1a4yHOMYy 06bekTy OTAENbHO OT aApecaToB nucbMa. CoxpaHuTe
YEPHOBWK, ECNN YCMOBUA HEMOHHATHbI.

6. lNoaTeepanTe y4ebHbI COCTaB. [1pn HaCTOoSALLEN OTNPaBKe OTAENbHO NPOBEPbTE COCTOAHNE
OTMPaBNEHHbIX M BO3MOXHOCTb MOMYYUTb UMEHHO HYXHbIV MaTepwuarn.

[MpoBepbTe pe3ynbTaT

B n1cbMe HeT nuHero nony4vatensd n NOCTOPOHHEro Ganna.

Bbl MOXeTe 0ObSACHUTL, YeM OTNIMYaETCH ncripaBneHne YepHOBKKa OT YrpaBneHna yxe
nepegaHHbLIM o6nayHbIM OOCTYIMOM.

Owmnbkm 1 6e3onacHbIM BO3BpaT

He cunTanTe BO3MOXHbIN OT3bIB MMCbMa YHMBepcaﬂbHOVI CTanOBKOl;I. Ero OOCTYMNMHOCTb A
YCNOBUA Pa3nnM4yatoTCA.

Ecnun ncnone3osaH Apyrov Outlook nnu pabounin ALWmK, OTKPOMTE MHCTPYKLLMIO ANA 3TOM BEPCUM,
a He NoBTOPANTE PacmooxeHue KHOMOK NMYHOro canTa BCrenylo.

Ecnu Takoro nyHkTa HeT

CHauana yTOUYHUTE, OTKPBIT TN HYXHbIN akKayHT M MCMOMNb3YeTCs W CanT, oduLLmanbHoe
MPUNOXEHME UMM CTOPOHHMIN KNNEHT. DYHKLLMKM KNWEHTa He onpeaenstoT BO3MOXHOCTM CAMOro
aKkayHTa.

He HaxoauTe [elCTBME - OCTAHOBUTECH, COXPaHUTE YePHOBUK NN AENCTBYIOLLMI CeaHC.
OTkpovTe NpMBEAEHHYIO B UCTOYHMKAX CMPaBKy MIMEHHO CBOErO CepBuCa 1 Bblbepute
nnatdopmy. ECnv dyHKLMA HEOOCTYMNHA BalleMy TUMY akKayHTa, BbINOMHUTE YYeBHYI0
anbTepHaTUBY; HE OTK/IOYaNTE 3aLlMTy paav NOABNEHUS MYHKTA.
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BapuaHTbl AN YCTPOMUCTB

CawnT B 6pay3epe

1. [ng IM4HOM NOYTbI CaMOCTOATENBbHO OTKponTe Outlook.com 1 BbibepuTe Co3aaHNe HOBOrO
CcoobLLeHNA. He nogMeHANTe 3Ty MHCTPYKLMIO MHTEPdENCOM APYroro KMeHTa.

2. Beegnteun npoBepbTE MOJSTHBIN afjpec HYXXHOro 4YerioBeka. |_|pl/l OTBETE BCEM NPOCMOTPUTE
BECb CMNCOK.

OI’paHW—leHlAﬂ: ['Iposep;u?rre afpec OTKPbITOro cepBhCa; MakeT 3aflaHNA He ABNAEeTCA HaCTOALLNMM KabMHeTOM.
Android: opuumnanbHoe npunoxeHue
1. MNpoBepbTe BbibpaHHbLIM NPODUNb, 3aTEM HaMAMUTE AENCTBME, ONMCaHHOE B YPOKe.

2. ConocTaBbTe OXunaaemMbln pedynbTtaT C y4ebHOoM CxeMon. ECnv AencTBua Her,
BOCMONb3yMUTECH OPULIMANBLHOW BEG-CMPaBKOW.
OrpaHunyennd: NybnmyHas cnpasBka onucbiBaeT QYHKLLMIO; MPUNOXEHWE Ha YCTPOWCTBE B 3TOW pefakLLmMm He NpoBepsAnoch. Ecnn
pacnonoxeHve oTNn4aeTCcs, HananTe OenCTBME Mo ero Ha3BaHWIo B OdULIMaNbHOW Cripaske. He ycTaHaBNMBanTe CTOPOHHEro
«MOMOLLHMKa». Y4ebHbIV pe3ynbTaT MOXHO NOMy4YMTb Ha MakeTe 6e3 Bxoaa.
iPhone: npunoxeHue unm 6paysep
1. Y6eamnTech, YTO OTKPLIT TOT e akKayHT, O KOTOPOM WUAET peyb B YPOKe.

2. [poBepAanTe BO3IMOXHOCTM NPUMOXEHWA NO cripaske And iPhone; 6pay3epHasa MHCTPYKLUS He
rapaHTUpyeT Takoro Xe pacronoXeHUs KHOMOK.

OrpaHunyeHnd: NybnmyHas cnpasBka onucbiBaeT QYHKLMIO; MPUNOXEHWE Ha YCTPOVCTBE B 3TOW pefakLLmm He NpoBepsAnoch. Ecnn
pacnonoxeHne oTnn4yaeTCy, HanguTe AenCTBME NO ero Ha3BaHMIO B O(‘,bVILLVIa}'IbHOPI CripaBke. He yCTaHaBﬂVIBaPITe CTOpOHHEro
«MOMOLLHMKaY. YUebHbI pe3ynbTaT MOXHO NOoMy4nTb Ha MakeTe 6e3 BXoAa.
OTBeT 6€3 nuuHero nonyyarens
1. lNpoBepbTe COCTaB OTBETA BCEM.
2. OcTaBbTe TOMbKO HYXHbIN y4ebHbIV hann.
3. CpaBHWUTE NpaBa CCbINIKMU 1 aApecaToB NMCbMa.
MpoBsepbTe cebsa
e AyaouTopua NpoBepeHa 3aHOBO.
e JIMWHEro BNOXeHUS HeT.

e KNMEeHT 1 NYHbIN BEB-CEPBUC HE NepenyTaHbl.

MpakTuka: OTBET 6€3 NUIIHEero noayyaTens

YuebHbIn npuMep. EneHa oTBeyaeT Ha ceMEMHOE NNCBLMO, HO B CNUCKE Y4aCTHMKOB €CTb NLWHUA
nony4yaresnb. OHa xoueTt NPUNOXWUTb pacnncaHne, He OTrnpaBMB BMECTE C HUM NTMYHbIE JOKYMEHTDI.
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Cutyaumsal

B cTapon nepenncke MHOMO y4aCTHUKOB, HOBbIV PDF HyXeH ogHOoMY. Kak oTBeuaTb?
e 1) YoanuTb dann c KoMnbloTepa

e 2) [POBEPUTb 1 USMEHWTb CMIMCOK MoMyyaTene 4o OTrpaBky

o 3) OTBETUTb BCEM U3 CTAPOM LLEMOYKM: YYACTHUKM yXe BUOENM NpeablayLimne BNoXeH!s 1
MMEIOT MPaBO Ha HOBbIE

Pa36op cutyauumn 1
Yoanutb Gann ¢ KoMmmnbloTepa. 3TO He UCNPaBNAET ayaMTOPUIO NMUCbMa.

MPOBEPUTL U U3MEHUTL CMIMCOK MOyYaTenen 1o oTnpaeku. CTapoe ydacTie He JaéT npasa Ha HOBbI
maTepuan.

OTBETUTb BCEM M3 CTAPOM LLEMOYKM: YHACTHUKN YXKe BUOENW NpeablayLune BAOXEHUS U UMEIOT NPaBOo Ha HOBbIE.
[ocTyn K npexHeMy NnucbMy He OaéT npasa Ha HoBbI PDF. Cnncok agpecaTtoB 1 coaepXaHue NpoBepstoT nepen
KaXaow OTnpaBKOW.

Cutyauusa 2

BnoxeHa ccbinka OneDrive. [JoCTaTOUYHO NPOBEPUTL TOMNBKO none «Komy»?
o 1) HeT, HyXHbl eLLé NpaBa caMoro o6bekTa

e 2) [la, none orpaHnuMBaeT niobble CCbiKM

e 3) Hy>HO OTK/IIOUNTb AOMNONMHUTESbHbIN hakTop

Pa36op cutyauum 2

HeT, Hy>XHbl eLLé npaBa camMoro obbekTa. [JJoCTyn nnMcbMa 1 daiina pasnuyaeTcs.
[a, none orpaHn4ynBaeT Nbble CChINKU. OTO HEOBOCHOBAHHOE NPEeanonOXeHNe.

Hy>HO OTKMIOUNTE AOMONHUTENBHBIN GakTop. OH He ynpaBnaeT agpecatamy JOKyMeHTa.

Cutyauma 3

[Oe 6e3onacHee UCnpaBuTb OLWMOKY B COCTaBe nucbma?
e 1) MNocne oTnpaBKK Yepes yaaneHme CBoem Konmm

e 2)Boblwemuatec nyénvkaumen JoKyMeHTa

 3) BuepHOBMKE [0 OTMNPaBKy
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Pa36op cutyauum 3
Mocne OTnpaBkn Yepes yaaneHne CBOEeW konunu. YoaneHue He rapaHTUPYEeT OT3bIB Y NofydaTend.

B obLemM yaTte ¢ nybnukaumen okyMeHTa. 3TO packpbiBaeT MaTepuan eLwé Lwupe.

B uepHOBWKe 00 OTNpaBKkW. OTO NPeAoTBpallaeT nepeaady NMULHero.

CamMonpoBepka

CHauana oTBeTbTE CaMOCTOATENbHO. OBbACHEHWA BCEX BAPUAHTOB HAXOAATCH B KOHLLE
METOANYKM; K HUIM MOXHO NMepernTn Mo CCbifke y BOnpoca.

1. B cTapou nepenncke MHOro y4acTHUKOB, HOBbi PDF Hy)keH oagHOMY. Kak oTBeYaTb?
Bbibepute oanH BapuaHT.

o 1) YoanuTtb Gaitn c koMmbloTepa

e 2) [POBEPUTb 1 USMEHWTL CMIMCOK MoMydyaTenen 4o OTrpaBky

° 3) OTBETUTL BCEM U3 CTapOI;I LLeNOYKN: YHaCTHUKK yXXe BUaen1 npenblaymne BNnoXxXeHna 1
MMEIOT MNpPaBO Ha HOBbIE

[TpoBepUTL OTBET M O6bACHEHME

2. BnoxeHa ccbinka OneDrive. [locTaTouHO NpoBepuTb TONbKo none «Komy»?

BbibepuTe oanH BapUaHT.

e 1) HeT, HyXHbl elwé npaBa camoro obbekTa

e 2) [a, none orpaHnuynBaeT niobble CChiKM

e 3) HyXHO OTK/IIOUUTb AONONHUTENBHbIN HaKTOP

[TpoBEPUTL OTBET M O6bACHEHME

3.Mne 6e3onacHee ncnpaB1Tb OLINMGKY B COCTaBe NMcbma?

BbibepuTe 0nH BapuaHT.
« 1) MNocne oTnpaBKkuM Yepes yaaneH1e CBoen Konmm
e 2)Boblwemuatec nyénvkaumen JoKyMeHTa

o 3) BuepHOBMKE [0 OTMPaBKK

[TpoBEPUTL OTBET M O6bACHEHME
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4. KHonku pabouyero knueHTa oTnnyatoTcs ot Outlook.com. Yto nenatb?

Bbibepute oamH BapuaHT.
e 1) YCTAHOBWTL NPOrpamMMy 13 HEM3BECTHOI O MUCbMa
o 2) CBepuTb CMpaBKy A5 HYXHON BEPCUM M TWMNa akKayHTa

o 3) MprMeHUTb MHCTPYKLMIO Outlook.com k paboyemy KIMEeHTY: OAMHaKOBOE MMS rapaHTUpyeT
OAMHaKOoBble QYHKLLMM

[TpoBERPUTL OTBET U OBbACHEHME

5. Pabouas nonuTurKa 3anpeLiaeT Bbi6paHHbIM BHELWHWI AOCTYn. PeweHne?

Bbibepute oanH BapuaHT.
e 1) YTOUHUTb paspeLL&HHbI Crocob nepenaym
o 2) BbINOXNUTb Gaii BCEM Yepes NMUHbIN akkayHT

 3) Mepenatb nonyyaTento napornb paboyero ALK

[poBepUTL OTBET 1 OBbACHEHWE

MpoaonxnTb obyyeHue

e 04.TMopo3penune Ha vyxon gocTtyn Kk Outlook.com

OTKpPbITb YROK Ha canTe
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YPOK 3

Hautun coobueHne u ynpaBnsiTb
nepenucKkou

[NpoBepuM 061aCTb NOMCKa 1 BbibepeM 06paTHMYIO OpraHM3aLLmio COOBLLEHWN.

Bepcus 4.0 - PegakumoHHasa nposepka: 2026-10-28

BepHuTe nopaaok 6e3 notepu NnoaTBepXAEHUA

® ® ®

PaclwvpbTe HYXHYIO MNpoBepbTe noaxoasilee MNpuMeHnTE 0bpaTnMoe
) 06M1acTb Noncka. NMMCbMO NO ABYM 0encTeme 1 OTOEeNbHO
npu3HaKkam. obpaboTanTe pacchbisky.
YuebHasa nnmocTpaLms CMbicnioBas cxema no matepwuarny. [JencTensa 1 orpaHn4eHms Nogpo6HO OnMcaHbl HAXE.

UTOo Bbl CMOXETe caenaTb

HaiTn yuebHOe NoATBEPXAEHNE 3aKa3a M COXPaHUTL ero B MOHSTHOM MECTE.

Yue6HbIn npumep

YyebHbIn npumep. EneHa veT NMcbMOo cpem TeKyLLen narnkm n He 3amedaeTt
orpaHu4YeHHyo obnactb. OHa cobupaeTca yaanuTh BCE, YTO HE BUOHO Ha OCHOBHOM
3KpaHe, YTO6bl «BEPHYTb MOPALOK».

MoaroroBbTe

B MakeTe eCTb noATBepXAEHME 3aKa3a, 0bblYHas Nepenmcka 1 HexenaTebHas paccoifka.
PeanbHbIX MOKYMOK M HOMEPOB 3aKa30B He TpebyeTcs.

Kak ycTpoeHo gencreue

Nonck paboTaeT C Npu3HakamMm 1 06n1acTblo: TEKYLWasa narka, AOCTYMNHbIe pa3fernbl, OTNPaBUTE b,
Tema nnv nepuop. Ecnv pesynbTatbl MyCTbl, CHaYana nposepbTe orpaHnyeHnsd. OpraHm3aums
BXOLALLMX N UHTEPDENC COPTUPOBKM MOTYT Pa3nnyaTbCa MEXAY NMUYHOM NOYTOM U BEPCUAMUI
Outlook. He obeluanTe nepeHOC BCEX KAaTEropun 1 HaCTPOEK MEXAY HUMW aBTOMaTUYECKM.

ApXxrBMPOBaHWE, MepPeMeLLEeHMe B Narky, KaTteropusa 1 yaaneHue He paBHo3HauHbl. BoibupanTe
AENCTBME MO LLeNn 1 CHavana npoBepanTe ero Ha OAHOM y4ebHOM CO0bLLEHNN. ECnin XOoTUTE
COXPaHUTb NOATBEPXAEHWE, KOP3MHa He JO/MKHA CTaHOBUTLCS €ro NOCTOAHHBIM apPXMBOM.
HanoeHHoe cooblueHne Takxe He CTaHOBUTCSH HaLEXHbIM TONbKO 13-3a COBMNafeHUA TEMbI.
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BbinonHuTe No waram

PaboTainTe C BbiIMbILLNEHHbIM MPUMEPOM. ECIV NPpUMEHSETE MHCTPYKLMIO K CBOEMY aKKayHTY,
LAEeNCTBYNTE AOBPOBOSMBHO M COXPaHANTE AOCTYMHbIN CNOCO6 BXOAa.

1. OTKpPOWTE HYXHbIV ALWLMK 1 BBEAUTE M3BECTHOE CIIOBO TEMbI MOATBEPXKAEHNS.
2. NocMoTpuTe, Kakas 06n1acTb BbibpaHa: TekyLlasa nanka nnv 6onee Wmpokuim 4OCTYMHbIA MOUCK.

3. Ecnv nucem MHOr o, YTOYHUTE OTNPaBUTENS U NMPUMEPHbIV Neproa AOCTYMNHbIMW CPeACTBaMU
3TOM BEPCUM.

4. ConocTaBbTe cogepxaHue, naty n oTnpaBUTeENA yqe6|-|oro noaTBepXaeHUA. He nepexoanTte
MO CCblJIKe onnaTthbl Anda noATBepXaeHNA CaMOro noncka.

5. BbibepuTe NoOHATHOE 06paTMOEe AeNCTBME OPraHn3aLmMM 1 CHOBa HaMaMTE NMCbMO nocre
Hero.

6. HexenaTenbHoe coobLeHne obpaboTanTe CpeACTBaMM CEPBMCA OTAENbHO OT HYXXHOWM
NMepenucku; nepen MaccoBbIM AENCTBMEM NPOBEPbLTE BblAENEHNE.

[MpoBepbTe pe3ynbTaT

MoaTBepXaeHVe 3akasa HanaeHo 1 JOCTYMHO NOCNe COPTUPOBKM.

Bbl MOXeTe 06bACHUTbL BbIBpaHHOE OeNCTBME U HE Ha3blBaeTe Mobyto KaTeropuio He3aBnCcMMOom
Konvem nucbma.

OwnbkM 1 6e3onacHbIM BO3BpaT

MycTas BolbopKa He JoKa3blBaeT 3axBaT akkayHTa. CHadyana npoBepsitoT 3anpoc 1 06nacTb.

He yoansnTe BCe NUCbMa C OAMHAKOBbLIM CTOBOM: CPeaM HUX MOIYT BbITb Pa3Hble JOKYMEHTbI 1
cobblTuA.

Ecnu Takoro nyHkTa HeT

CHauana yTOUYHUTE, OTKPBIT TN HYXHbIN akKayHT U MCMOMb3YEeTCS N1 CanT, oduLLManbHoe
NPUNOXEHME UMM CTOPOHHUIN KNNEHT. DYHKLLMM KNIMEHTA HE ONpeaenstoT BO3MOXHOCTM CaMOro
aKkayHTa.

He HaxoauTe fenCTBMeE - OCTAHOBUTECH, COXPaHUTE YePHOBUK NN AENCTBYIOLLMI CeaHC.
OTKpOWUTE NPUBEOEHHYIO B UICTOUYHMKAX CNpaBKy MMEHHO CBOEr0O CepBuca 1 BbiIbepute
nnatdopmy. ECnn dyHKUMA HEAOCTYMNHA BalleMy TUMY akKayHTa, BbINOHUTE YYEBHYI0
anbTepHaTUBY; HE OTK/OYaNTE 3aLlMTy paav NOABNEHUS MYHKTA.

BapuaHTbl AN YCTPOUCTB

CawnT B 6paysepe

1. OTKpOWTE HYXHbIN ALLMK 1 BBEOUTE N3BECTHOE CMIOBO TEMbI MOATBEPXAEHUS.
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2. NocMoTpuTe, Kakaa 06n1acTb BbibpaHa: TekyLlasa nanka nnv 6onee WmpoKuim 4OCTYMHbIA MOUCK.
OrpaHunyeHund: NpoBepsanTe agpec OTKPLITOro CEPBUCA; MaKeT 3afaHNsA He ABNFETCH HAaCTOSALWMM KaBUHETOM.
Android: opuumnanbHoe npunoxeHue

1. MNpoBepbTe BbibpaHHbIN NPodunb, 3aTeM HananTe AencTeme, onmMcaHHoOE B YPOKe.

2. ConocTaBbTe OXMOaeMbl pe3ynbTaTt C y4ebHOW CXeMoW. ECv [eNCTBUA HET,
BOCMO/b3YyMNTECh OPULIManbHOM BEG-CMNPaBKON.

OrpaHunyerua: NMybnnmyHasa cnpaBka OnNMcbiBAET GYHKLMIO; MPUNIOXEHNE Ha YCTPONCTBE B 3TOM pefaKLmMm He MpoBepsanock. Ecnu
pPacrnonoXeHue oTNNYaeTCs, HananTe OenCTBME NO ero Ha3BaHWIo B OPULLMANbHOW Cripaske. He ycTaHaBNnMBanTe CTOPOHHEro
«MOMOLLHMKaY. YUebHbI pe3ynbTaT MOXHO NMoMy4nTb Ha MakeTe 6e3 BXoaa.

iPhone: npunoxeHue unu 6paysep
1. Y6eamnTecCh, UTO OTKPLIT TOT e akKayHT, O KOTOPOM MAET peyb B YPOKeE.

2. NpoBepanTe BO3MOXHOCTU MPUMNOXEHWA NO crnpaske Ansg iPhone; 6pay3epHasd MUHCTPYKLMA He
rapaHTUPYyeT Takoro Xe PacrnonoXeHUs KHOMOK.

OrpaHuyenus: MNMybnuyHas cnpaska onuchiBaeT GYHKLMIO; MPUNIOXEHWE Ha YCTPOMCTBE B 3TOW peAaKLumn He MpoBepsinock. Ecnm
pacronoxeHune oTINYaeTcs, HananTe AEeNCTBUE MO ero Ha3BaHWIO B 0dULIMANBHON CripaBke. He ycTaHaBnnBanTe CTOPOHHEro
«MOMOLLHVKa». YUYeBHbI pe3ynbTaT MOXHO MOoMyynTb Ha MakeTe 6e3 Bxoaa.

BepHuTe nopAaaok 6e3 noTepu noaATBEPXAEHUSA

1. PaclwumpbTe HyXHYI0 061aCTb Noucka.

2. [poBepbTe noaxoasiiee NMCbMOo Mo ABYM NpU3HaKaMm.

3. MNpuMeHuTe obpaTnUMoe AeNCTBUE N OTAENbHO O6paboTanTe PacChInky.
MpoBepbTe cebsa

e HyXHbIN JOKYMEHT COXPaHEH.

e MaccoBoe yhaneHue He UCnonb30BaHO Hayraa.

e He npunucana dyHKUMa apyron sepcum Outlook.

NMpakTuka: BepHuTe nopAaaok 6e3 notepu NoaTBEPXAEHUA

Y4yebHbIn npuMep. EneHa 1LLeT NMCbMO cpeun TeKyLLEeN Narnku n He 3aMedaeT OrpaHUYEHHYIo
obnacTb. OHa cobupaeTcd yoanuTb BCE, YTO HE BUAHO Ha OCHOBHOM 3KPaHe, YTOObI «<BEPHYTb
MOPSIAOK».

Cutyaumal

3anpoc BbIMNOMNHEH TOMbKO B TEKYLLEW Narnke. YTo NpoBepuTb MPU NyCTOM pe3ynbtate?
o 1) Cpasy yoanuTb akkayHT

e 2) [ocTynHyto 06nacTb nomncka

e 3) Tonbko LBET KHOMKM NoMCKa
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Pa36op cutyauumn 1
Cpasy yoanuTtb akkayHT. 3TO He UCMPaBsSeT YCoBUe Nomncka.

[ocTyrnHyto obnacTtb nomcka. CoobLLEeHNE MOXET NnexaTb B APYroM MecTe.

TonbKo UBET KHOMKM rnouncka. OH HE MEHAET 0bNacTb.

Cutyauua 2
[McbMO Hao CoXpaHnTb, HO YBpaTb M3 OCHOBHOIO CMKCKa. YTO CpaBHUTL?

1) Apx1BMpOBaHM1E, NEpPEMELLEHNE W yaaneHme

o 2) TonbKO Ha3BaHwe onepaLmnoHHOM CUCTEMbI

e 3) CosnaTb OTAENbHYHO Narnky 1 cunTaTh Noboe yaaneHune 13 BXoaaLmx nepeHOoCoM MMEHHO B
Heé

Pa36op cutyauum 2
ApxvBUpOBaHWeE, NepemMelleHne 1 yaaneHve. lNocneacTans 4eNCTBUM Pa3nnyatoTCs.

Tonbko Ha3BaHWe onepaunoHHoM cnucTembl. OHO He onpeaenseT BblbpaHHOe OenCTBME.

CospaTtb OTAOENbHYIO Nanky 1 C4NTaTb noboe yoaneHne n3 exoaalmnx nepeHocomM MMeHHO B Heé. YoaneHue n
nepeMeLleHne MMeLoT pa3Hble NocneacTenA. I'Iepe,u OENCTBMEM BbISCHUTE MECTO XpaHeHnA 1 BO3MOXHOCTb
BEPHYTb NMMCbMO.

Cutyauua 3

KaTeFOpVIFl nMcCbMa aBTOMaTUYECKM CO3aaeT 3aracHyto KOMmio?

1) [a, oToenbHas KaTeropmnsa COXpaHaeT HE3aBUCKMBbIN 9K3EMMIIAP, NO3TOMY UCXOAHOE
MUCbMO MOXHO YAanMnTb

o 2) OHanepenaéT NMCbMO BCEM KOHTaKTaM

° 3) HeT, Ha3HayeHWe KaTeropnn Hy>XHO OT/TIM4aTb OT Pe3ePBHOI0 XpaHeHnA

Pa36op cutyauumn 3
[a, otaensHas KaTeropua CoxpaHaeT HEe3aBNCUMbIN AK3eMMNIAp, NMO3TOMY MCXOAHOE NMNCbMO MOXHO yaannTb.

KaTeropus onncbiBaeT MMCbMO, HO HE 3aMEHSIET PE3EPBHYIO KOMWIO. YaaneHve 06bekTa He rapaHTUpyeT
COXPaHHOCTb €ro NMoA APYron KaTeropuen.

OHa nepenaéT NMMCbMO BCEM KOHTaKTaM. 3TO He Ha3HayeHne KaTeropun.

HeT, Ha3HaueHWe KaTeropum Hy>XHO OTIMYaTbL OT PE3EPBHOIO XpaHeHWs. OpraHn3aLLms He paBHa
LOMONHWUTENBHOMY 3K3eMMNAPY.
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CamonpoBepka

CHadana oTBeTbTe caMoCTOsATENbHO. OBbACHEHWSA BCEX BAPMAHTOB HAaXOAATCS B KOHLLE
METOANYKM; K HIM MOXHO NePenTH Mo CChINKe y BOMpOca.

1. 3anpoc BbINO/THEH TOMBKO B TeKyLLel nanke. YTo npoBepuTb Npu NyCTOM pe3ynbTaTe?
BbibepuTe 0amH BapuaHT.

1) Cpasy yoanuTb akkayHT

o 2) [oCTynHyto 0611acTb Nomcka

e 3) ToNbKO LBET KHOMKM NOUCKa

[1poBEPUTH OTBET M OObACHEHWE

2. MncbMOo Hao COXpaHUTb, HO Y6paTb M3 OCHOBHOIO cnMucka. YTo CpaBHUTL?

BbibepuTe 0amH BapuaHT.
1) ApXx1BMpOBaHME, NEpPEMELLEHNE W yaaneHue
o 2) TonbKO Ha3BaHwWe onepaLmnoHHON CUCTEMbI

e 3) CosnaTb OTAENbHYHO Marnky 1 cunTaTh Noboe yaaneHne 13 BXoAaLmX nepeHOCOM MMEHHO B
Heé

[TpoBEPUTL OTBET M OBbACHEHME

3. KaTeropus nucbMa aBToMaTU4E€CKMN CO3AAET 3anacHyo Konui?

Bbibepute 0amH BapuaHT.

o 1) Ha, oTaenbHasa KaTeropuna CoxpaHdaeT He3aBMCHMbIN IK3EMMIIAP, MO3TOMY UCXOOHOE
NMMCbMO MOXHO YOannTb

o 2) OHanepenaéT NMCbMO BCEM KOHTaKTaMm

e 3) HeT, Ha3HaueHwve KaTeropmm Hy>Ho OTIMYaTb OT PE3EPBHOI0 XPaHEHNs

[TpoBERPUTL OTBET M 0BbACHEHME

4. Mounck Hawén NMCbMO C HY)XXHON TeMOWN. MOXXHO cpa3y onnaynBaTb CCbIIKY?

BbibepuTe 0OmH BapuaHT.
1) [a, ecnv ncbMo HenpoUnTaHHOE
e 2) CHauana npoBepuTb COlepXaHue U Ha3HauYeHMe NPOCbObl HE3aBUCUMO

e 3) OnnaTtuTb, ECNM MOUCK HALWEN TOUHYIO TEMY 1 UMSA OXMOAEMOrO OTNPAaBUTENS B CAMOM
Outlook

[poBepUTL OTBET 1 0BbACHEHWE
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5. Ctapbit u HOBbIM Outlook NnokasbiBalOT pa3Hyto COPTUPOBKY. YTO pa3dyMHO?

Bbibepute oamH BapuaHT.
o 1) MpoBepuTb CNpaBKy MMEHHO UCMOMb3YEMOI BEPCUM
o 2) CunTaTb NMOBYIO Pa3HULLY NPU3HAKOM B3/1OMa

e 3) MoaKMOYMTb CTOPOHHEr0 HACTPOMLLMKAE M3 PEKIaMbl U aTb BXO/, YTO6bI OH BbIPOBHSA 063
nHTepdenca

[TpoBERPUTL OTBET U OBbACHEHME

MNpoaonXuTb o6yyeHue

e 04.Topo3peHue Ha vyxon gocTtyn k Outlook.com

OTKpPbITb YROK Ha cante
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YPOK 4

INNoxxHasi npoBepka Microsoft nuonacHoe
npurnaweHue

Pa3nuyanTe HeBEPHbIV Naponb, YCMNELWHbIN BXOA U QULLMHIOBOE NnpurnatleHme
OTKPbITb JOKYMEHT.

Bepcua 4.0 - PepaxkuvoHHas nposepka: 2026-10-27

8,y

[OBa cob6biTna Jinaouu

© © ®

, OToenuTe 3anuch O HazoBuTe gencreune, BbibepuTe He3aBnCHMYyO
D Sy HEeBepHOM naporne oT KOTOpOE nepepact MpOBEepPKY 1 YMECTHYIO
NMMCbMa C JOKYMEHTOM. OOCTyn. xanoby.
YuebHas nnnrocTpauma CMbICnoBasi cxema rno MaTepwuany. ﬂ,elZCTBlAﬂ M orpaHnyeHna FIO,ELpOﬁHO OnMNUCaHbl HLXeE.

UTOo Bbl CMOXETe caenaTb

HpOBepﬂTb TUN COBBLITUS U CMBICT 3arpoLleHHOro aencrteuns 6e3 nepegadn 0ocTtyna.

Yue6HbIN npuMep

JInonmn npuwno nncbMo «Balua noyTa 3abnokupyeTtcs». [ng npocMoTpa Akobbl paboyero
[OKYMEHTa TPebytoT MOBTOPHO BBECTM MNaporib. B XXypHane oTAeNbHO Noka3aHa NnonbiTka ¢
HEeBEPHbIM NapPONEM.

MoagroTtoBbTe

[nga y4yebHoW NpakTUKM He HYXXHbI HaCToALWME Napov, AOKYMEHTbI UMK PeErncTpaLms.
Ncnonb3ynTe BbIMbILWAEHHYIO CUTYaLLMIO HLXe. 1N O6pOBONbHOM MPOBEPKM CBOErO akKayHTa
3apaHee coxpaHuTe pabounit cnocob Bxoaa 1 JOCTYN K OPULLManbHOM CripaBke.

Heckonbko NMPU3HaKOB HE CK/1aAblBalOTCA B ]OKa3aTe/IbCTBO
aBTOMaTU4YeCKu

MNyratoLlee NMCbMO 1 CTPOKa XypHarna MoryT 6blTb CBA3aHbI, 8 MOryT OTPaXaTb pa3Hble COBbITUA.
MNpounTanTe, 4TO UMEHHO 3aMnMnCaHO: HEBEPHbIV MapOsib, YCMELIHbIV BXOA, AOMNONHUTENbHAA
NpoBepKa 1 n3MeHeHne napameTpa. Henb3s 06bABNATbL AOCTYMN 3aXBaYEHHbBIM TOMbKO MO
3arorioBKy «MorbiTka». B TO xe BpeMs HeydauHas norbiTka He YOOCTOBEPSET NMUCbMO, KOTOPOe
npeanaraeTt CPOYHO UCNPaBUTb CUTYaLLMIO. KaxX b 31EMEHT TpebyeT CBOEro 06bACHEHNA U
He3aBMCUMOroO Ny TW MPOBEPKMU.
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Ona Nnonv BolgenuTe ABa BONPOCa: KTO CO34an npurnaleHue K JOKYMEHTY U UTO O3Ha4aeT
3anuncb XypHana. He oTnpasnanTe aBTopy NMCbMa CHUMOK BCen CTpaHuLLbl 6e3onacHocTu. OH
MOXET COAepPXaTb NNYHbIE CBEAEHNA, Ha3BaHWA YCTPONCTB U KOHTaKTbl. 3anuLLMTE TOMbKO TUM
CO6bITUA 1 CBOW AENCTBUSA. YUebHasd WKOMa He MPOBEPSET HAaCTOALLMN aKKayHT U HE HYXAaeTCH B
napone ANng 06bACHEHWSA Pa3HWLLbl MEXY MOMbITKOW M BXOOOM.

Fopon Ha KapTe - NofcKa3ska, a He yloCTOBepeHue

Microsoft nosacHaeT, UTO MOBUNbHOE NOAKMIOYEHNE MOXET OTOBpaxaTbCH Yepes Apyron ropos.
No3TOMY HE3HAKOMOE MECTO OLLeHMBAIOT BMECTE CO BPEMEHEM, NPOrPaMMON, YCTPONCTBOM U
TEeM, YTO Bbl fenanu. ECnu Bce ocTarnbHble NpU3Haky COBMafatoT C Ballen akTUBHOCTbIO, OAHOMO
ropoa Mano A1 BbIBOAa O MOCTOPOHHEM. ECnin o4HOBPEMEHHO M3MEHEH KOHTaKT UMW BbINOMHEH
HEen3BEeCTHbIM YCMELIHbIV BXOA, CUTYaLLMs 3aCnyXmBaeT OTAEMbHOrO pearnpoBaHuna. He
3aKpbiBanTe BOMPOC TOMBbKO MOTOMY, UTO FOPOL KaXeTCH 3HaKOMbIM.

OTKpOWTE CTPaHULLY HEAABHUX AEUCTBUIM CaMOCTOATENbHO. B oduLLmManbHOM cnpaBke oTaoe bHble
Cnocobbl 0TBETa AOCTYMHbI UMEHHO A5 HEOHObIYHOM aKTUBHOCTW, a He ANA Kaxa0n CTPOKKU. Ecrin
HY>XHOW KHOMKW HET, HE ULWIMTE €€ B CTOPOHHEM «UCTMpaBuUTene XypHana». [JOCTYMHbI CMUCOK He
ABMAETCHA MNOMHbIM MPOTOKOMOM BCEX AENCTBUI. MICNoNb3ynTe ero kak 0anH NCTOYHUK PaKToB, a
He [oKa3aTeNnbCTBO OTCYTCTBUSA NMOOLIX MOCNEACTBUN UMY aBCOMOTHOM YNCTOThI YCTPONCTBA.

MpurnaweHne K AOKYMEHTY MOXET 6bITb MPMMaHKOM

B odpuumanbHom cnpaske Outlook onncaHo MMCbMO, KOTOPOE NpeanaraeT BBECTU agpec 1 naposib
paan NpocMoTpPa AKO6bI pa3MeLLEHHOO AOKYMEHTa. 3HakoMas TeMa, UMSA Konnern mn
npaBaonofobHoe odpopmMneHne AenakoT NPocboby yaobHOW Ang obMaHa. CHavana BbIACHUTE,
oxuganca nv Gann, KTo ero oTnpasui U HyXeH Ny NpeanoXeHHbIn Bxod. [na paboyero
MaTepuana CBAXUTECH C KOMMErow no yxe n3BeCTHOMY KaHany 1 cobniofanTe npasuna CBoen
opraHu3aumu.

He npeBpallanTe noanvHHbIN aKkpaH Microsoft B aBToMaTH4eckoe cornacue Ha nobble npasa
BHELLHEro NpunoxeHusa. Bxoa v pa3pelleHne Ha faHHble - OTAeNbHble peleHns. Ecnuv
npennoxeHue TpebyeT HEM3BECTHYIO NPOrpamMMy, yaanéHHoe yrnpasneHme Unm HoBbl CNocod
noaTBepXaeHns, OCTaHOBUTECH A0 BbINOMHEHUA. [IpOBEpKa MOXET 3aBEpLUNTLCA OTKa30M OT
npocMoTpa. B yuebHOM MakeTe HeT HacTosLero darna: 3agada CoCTouT B Bbibope 6e30rnacHOro
MnyTW, 8 He B JEMOHCTPALLMM CMENOCTU MPU OTKPbITUM BIIOXEHWSA.

MHHMKaTOpr oTnpasuTensd noMorarT, HO UMEIOT Npeaesbl

Outlook MOXeT rnokasbiBaTb HEMOATBEPXAEHHOIO OTNPaBUTENSA UK pa3nuyne agpecos. Takmne
MPU3HaKM TPEBYIOT OCTOPOXHOCTU, HO HE AIeNatoT Kaxaoe MMCbMO aBTOMaTUYECKU
BpenoHOCHbIM. ObpaTHas owmnbka - CUMTaTb OTCYTCTBUE NPEeynpexaeHusa rapaHTen
NOAMMHHOCTY GUHAHCOBOW NPOCLOLI. YBEAOMNEHUS U MHTEPENCHbIE MOLACKa3KM OT/IMYAKOTCA
Mexay BepCUAMM 1 TUnamm akkayHTa. He OCHOBbIBaWTE peLleHne TONbKO Ha 3HauKe, LBeTe
MONOChI UK KPaCMBOM LOMEHE BHYTPU TEKCTa NMCbMa.
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OTOenbHO oueHUTE OencTBMe: MepeBeCcTM OeHbIM, PACKPbITb CEKPET, NPeA0CTaBUTb NOTHOMOYUSA
Wnu 3anycTuTb pann. [laxe coobLleHme 13 peanbHOro [LmnkKa 3HakoMOro MOXeT 6biTb
OTMpaBneHo NOCTOPOHHUM. Koraa npocbba MeHAET PEKBU3UTLI MO0 CNOCO6 BXOAA,
He3aBMCUMOe NOATBEPXAEHNE OCOBEHHO NONe3Ho. He HabupanTe HOMEpP, KOTOPLIV Brepsble
MOSIBUIICH B TOM Xe NoA03pUTENIbHOM NCbME. B ceMbe 3apaHee BbibepuTe M3BECTHbIV KaHarl
yTOuHeHns 6e3 nepenayv KOAOB 1 TpeboBaHWUS HEMEAIeHHO OTBEeYaTb.

Xano6a 1 6nokMpoBKa - pa3Hble pe3ynbTaTbl

B Be6-nHCTpyKumm Outlook.com npegycMmoTpeHa xanoba Ha uwnHr. OHa COOBLLAET O MUCbME,
HO He 06s3aTernbHO BriokMpyeT byayLume cooblleHns oTnpasnTens. [lloaTomy He obellanTe, 4To
O[lHa KHOMKa HaBceraa npekpaTuT BCIO HeXenaTenbHyto nepenucky. Jnsg Hy>XHow 3agaum
MCMNONb3yMNTE COOTBETCTBYIOLMN MHCTPYMEHT U CBEPANTE ero Ha3HayeHue. He nposepsanTe
30dEKTMBHOCTb OTMNPaBKOW HACTOALLENO PUIMHIOBOIrO NMCbMa POACTBEHHWKY: AOCTATOUHO
y4ebHOoro cnvcka encTeum U NoHUMaHWsA UX NOCNeaCcTBUN.

Ecnun Ilnana Huuero He Beena, €€ cnefyowmn Lwar - NpoOBEepUTb COBbITUE N UCTOUHUK
npurnaweHns. Ecnm naponb yxe packpblT, NTOHAO0OUTCH BETKa 3alMTbl JOCTYNA; eCnuy 3arnyckarna
dann, OTAENbHO YUMTHIBAKOT YCTPOWCTBO. YUACTHUK KypCa He BUHOBAT B TOM, UTO €0 MbITatoTCA
TOPOMNUTL UK 3anyrueaTtb. CNOKOMHOE onncaHue GakToB MOMOraeT BbibpaTb Mepy, a
KaTeropuyHble obeLlaHns 1 MaccoBOe yaarneHne NMcemM MOoryT CKPbITb BaXHble CBeAeHWS.

Ecnu nHTepdenc otnmyaetca

CBepbTe cepBuC, BbIbpaHHbIM MPodub 1 NNaTdopmMy C OPULLMANBHOM CNPaBKOW B KOHLLE YPOKa.
He noacTtaBnanTe Ha3BaHWS MEHIO OPYroro cepsuca. Ecnn dyHKUMA He MOATBEPXAEHa UU
He[OCTYyMHa BalleMy akKayHTY, OTMeTbTe «He Nony4nnocb» 1 NPOLAOIXUTE YYEOHbIN NpUMep.

Ownbo4vHOEe AencTBMe He 06A3bIBaeT NPOAOMKaTb. BEpHUTECH K MOcCneaHen MOHATHOM
HaCTPOWKe, COXpaHUTE AOCTYMHbIN CEaHC 1 MPU HEOBXOAMMOCTH UCMOSb3YNTE OPULIMATTbHBIN
KaHan nomoLun. He ygansanTe AaHHble Uiy nocneaHu crnocob Bxoda paan 3KCrnepuMeHTa.

BapuaHTbl 4N yCTPOUCTB
XypHan nuyHoro akkayHTa
1. CaMOCTOATENBHO OTKPOMTE HejaBHWE OEeNCTBUS.
2. CBepbTe TUM COBLITUA, BPEMS U MPOrPaMMy.
OrpaHunyeHnd: leonokaums NpubnnM3nTenbHa; XXypHas He COOepXUT abCOoMOTHO BCE.
MpurnaweHne K AOKYMEHTY
1. He BBoauTe naporib rno TpeboBaHuIo NMcbMa.

2. YTOouHUTE OXMOaHWe darnay M3BeCTHOrO OTnpaBuUTeNsd OTAENbHO.

OI'paHl/NeHl/lﬂI [TouToBas noackaska He ABMSeTCs rapaHTmeM NnoANMMHHOCTW.
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)Xano6a B KnneHTe

1. YTOYHUTE Ha3HaYeHWe MHCTPYMEHTA Xanobbl B BalLen BEPCUM.

2. He nytanTe ero c 61oKMpOBKOM OTMNpaBUTENS.

OrpaHunyeHnd: Ny6nmyHbIi Be6-nyTb He CUUTAETCA TOUYHOW KApPTOM MOBUIBHOIO MEHIO.

[Ba cobbiTua Jlnguu

1. OToenuTe 3anvcb 0 HEBEPHOM Naporie OT NMMCbMa C LOKYMEHTOM.
2. HasoBuTe gencteume, KOTOPOE NepeanacT AOCTY.

3. BbibepuTe He3aBMCUMYIO MPOBEPKY M YMECTHYIO Xanoby.
NMpoBepbTe cebs

e He fenato BbIBOA TOMBbKO MO FOPOAY.

e He cuuTalo 3HauvoK rapaHT1en.

e [lOHMMaIO pa3HKLLY Xanobbl 1 61OKMPOBKM.

NMpakTuka: YTo UMeHHO npou3ouno B Microsoft Account?

Pa3penunte cobbiThe XypHana 1 0eNCTBUA C MMCbMOM.

Y4yebHbI MaKeT: CTPOKa «HEBEPHbIM MapOosib», 3HaKOMbIM MOYTOBbIV KIIMEHT B APYroe Bpems
1 MUCbMO C TPeboBaHMEM BBECTU NapO/ib paan AOKYMEHTA. PeanbHbIX YHYETHBIX AaHHbIX HET.

Kakue pelleHust yMecTHbI? Bolbepute HeCKomnbKo.

e 1) MpounTaThb TUM COBLITUSA M COMOCTaBUTL CBOM AENCTBUSA
o 2) MpoBepuUTb NpUrnalieHne y M3BeCTHOMO OTMPaBUTENs OTAENbHO

 3) BbicnaTb Naposb aBToOpY AOKYMEHTa

Pa36op BapuaHTOB

4 r]pOLIVITaTb TWMN COBLITUS M COMOCTaBUTbL CBOWM AENCTBMS. [OMbITKa, yCI'IeLIJHbIl;I BXOO M U3MeHeHe KOHTaKTa
pa3nnM4yaroTCA.

v TpOBEPUTL NpUrnaLleHne y U3BECTHOr 0 OTNPaBUTENS OTAENbHO. HE3aBMCUMbIN MapLIPYT He 3a4aéTcs
MUCBbMOM.

BbicnaTb Maposib aBTOpY AOKYMEHTa. [aposib He HyXeH AN NOATBEPXAEHWS OXMaaHNa danna.

Bbl mpoBepMM CMbICN COBLITUI 1 HE MPEBPAaTUAN NpUrNalweHre K darny B nepedayy AocTyna.
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CamonpoBepka

CHa4yana oTBeTbTE CaMOCTOATENbHO. OB6bACHEHUSA BCEX BapnaHTOB HaxOoOATCA B KOHLLE
MeToan4kn,; K HUM MOXHO nepel?m/l Mo CCblJIKe y BOMNpoOCa.

1. 3anucb «HeBepHbIM Naposib» O3HavaerT...

BbibepuTe 0amH BapuaHT.

e 1) YcrewwHbi 4OCTYN MOCTOPOHHEr O, MOC/e KOTOPOro Nobbie HAaCTPOMKM yxe creayeT
cuMTaTh U3MEHEHHbBIMM

e 2) MonbITKY, KOTOPYHO HYXHO OTNNMYaTb OT YCMEeLWHOro BXoAa
e 3) YT0 noboe nucbmo Microsoft nognvHHoe

[1poBEPUTH OTBET M OObACHEHWE

2. Fopon oT/In4aeTCcA, HO BpeMA U nNpunoxeHue cosnasm ¢ BallnM BXOAOM. Yto nenatb?

BbibepuTe 0amH BapuaHT.
e 1) ConocTaBuTb BCE NPU3HaKM
o 2) Cpasy 3annatuTb 3a yaaneHune CTPoKu

e 3) HaBcergavrHopvpoBaTh BCE HOBblE YBEIOMIEHNS

[TpoBEPUTL OTBET M OBbACHEHME

3. Konnera sko6bl npycnan AOKYMEHT ¢ TpeboBaHueM napons. Fae yTouHnTb?

Bbibepute 0amH BapuaHT.
e 1) Mo paHee N3BECTHOMY KaHany Konneru

o 2) YTOUYHUTBL NO TenquOHy N3 Noanncum aToro NnMcCbMa, MNOCKOMbKY TaM YKa3aHbl OO/TXHOCTb U
nM4A Konnerum

e 3)MNepenaTb Naponb A8 NPOBEPKM

[TpoBEPUTL OTBET M OBbACHEHME

4. YTO 03HavaeT OTCYTCTBUE NpeaynpexaaloLwero 3Hauka?

BbibepuTe 0OmH BapuaHT.
o 1) Mio6asa npocbba rapaHTUPOBaHHO 6e30MacHa
e 2) CaMo no cebe He yOoCTOBEPSET CMbICI MPOCHE6bI

e 3) Y10 Microsoft yxe nposepuna BNOXEHWE M Ha3HaAYEH e BCEX 3arnpPOLLEHHbIX OTMNPaBUTENEM
AenCTBUi

[poBepUTL OTBET 1 O6bACHEHWE
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5. )Xano6a Ha ¢puwmHr B Outlook.com aBTOMaTU4EeCKM 6N1OKMpYyeT oTrpasuTensa?

Bbibepute oamH BapuaHT.

1) [a, xanoba cama HaCTPOWUT NOCTOAHHYIO 6IOKMPOBKY OTMPAaBUTENS 1 BCEX €ro By ayLLMX
agpecos

e 2) HeT, HasHaueHKe 6I0KMPOBKM MPOBEPSIOT OTAEMNBHO

 3) HeT, noaToMy xanoba Bceraa 6ecrones+Ha

[TpoBERPUTL OTBET U OBbACHEHME

MNpoaonXuTb o6yyeHue

e 04.Topo3perue Ha vyxon gocTtyn k Outlook.com

OTKpPbITb YROK Ha cante
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YPOK 5

3awmTa nmuyHoro Microsoft account

ronmMmnTe TUM aKKayHTa, Crnocob6sl noareep>XxXgeHnd 1 porsb NCesoOHMMOB OO
N3MEHEHNA HACTPOEK.

Bepcus 4.0 - PegakupmoHHas nposepka: 2026-10-27

[Be pamku Cepres

O, ® ®

HapvicynTe nuyHbIv Pabouyto 3anunch OTMeTbTe He3aBUCUMblE
Microsoft Account c AByMsi MOMECTUTE OTAENBHO. CpefcTBa noaTBepXxaeHnd
rnceBooHMMaMM BHYTpU 6€3 HaCTOALLMX 3HaYEHUI.

OOHOW PaMKMW.

YyebHas unmiocTpaLys
CMbicnioBasi cxema no mMatepwuany. [encTBIs 1 or paHnyeHsi MoApOGHO OnMcaHbl HIXE.

UTo Bbl CMOXETe caenaTb

CospgaTb NnaH He3aBMCKMMOrO BOCCTaHOBNEHWSt 6€3 MAaCCOBOMO yaaneHus GakTopos.

Yue6HbIn npuMep

Cepren untaeT nnyHyto nouTy Outlook.com n pabouni AWKMK B OAHOM NpUnoxeHun. OH
0o6aBun BTOPOV NCEBAOHNM M CYUMTAET €ro OTAENbHOW NMOYTOW ANA BOCCTAHOBNEHWS
nepBoro.

MoarortoBbTe

[ns yyebHOM NpaKTUKM HE HYXHbl HACTOSLLME Naponu, JOKYMEHTbI UMY PErUCTPaLLmS.
Ncnonb3ynTe BbIMbILMEHHYIO CUTYaUMio H1Xe. [1ng 4o06pOBOIbHOM NPOBEPKM CBOEMO akkayHTa
3apaHee coxpaHuTe paboum cnocob Bxoaa v OCTYN K OPULLMaNbHOM CrpaBKe.

Outlook - He Bceraa oAuH U TOT XXe aKKayHT

B npunoxeHun Outlook MmoryT ogHOBpeMeHHO oTobpaxaTtbcsa NuHbIM Outlook.com, paboyasn
noyTa opraHn3aLnm 1 AWK Apyroro nposavgepa. Mx obLumm CnMcok nucemM He enaet e AMHON
cucTeMy Bxoda. [1na Havana o603HaubTe, Kakon UMEHHO akKayHT 3alumiaeTe. JlnyHaa yyeTtHasa
3anuncb Microsoft 1 pabouyas nMbo yuebHas 3anvcb UMEIOT pa3Hble NpoLeaypb! 1
agMuHUCTpaTopa. OwnbKa Bbibopa NPUBOAUT K 6E€CrONe3HON CMeHe HaCTPOeK He TOro HALLMKa U
cnyyanHou nepepnaye paboymx ceefeHu MOCTOPOHHEMY.
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CocTaBbTe y4ebHyto cxeMy Cepres U3 TPEX KapToueK: MPUNOXEHUE, NTUYHbBIN akkayHT, paboyas
3anucb. [Ing yyxoro npoBanaepa 406aBbTe OTAENbHYIO KAPTOUKY. He BNncCbiBanTe HacTosAwme
afpeca, AaHHble paboTofaTena Unmn Naponun. Y Kaxaon CTpenkv noanuwmnTe Ha3HaueHne: YTeHne
nMceMm, NOATBePXAEHME BXOAA UM BOCCTaHOBIEHME. Tak CTaHOBUTCH BUOHO, KaKYHO CBA3b HY>XHO
npoBepsATb y Microsoft, a kakyto - y Apyroro BnagernsLa cepsuca.

NceBOOHMM He co3aaéT He3aBUCUMbIY 3anacHOM ALWMUK

Y nnyHoro Microsoft Account MOryT 6bITb AOMOMHUTENbHbBIE UMEHa BXOAA - MCEBAOHUMbI. OHU
MCMNONb3YIOT O6LLUME AaHHbIe 1 Maposb, a He CO34at0T M30NMPOBaHHbIE YYETHbIE 3anncu. No3aToMy
BTOPOW apec TOro Xe akkayHTa Herb35 aBTOMaTUYECKN CUUTaTb HE3aBUCHMOW PE3EPBHON
noYTOM NepBOro. Ecnun obwmi BXxon HeOOCTYMNEH, Hanyne gpyroro UMeHn He 06A3aTeNbHO peLunT
npobnemy. B yuebHOM nnaHe noMeTbTe 06a MMEHW BHYTPU OOHOW paMKK, YTOBbI HE MOCUYNTaTb
OVH QaKTOp ABaXAbl.

Pa3pelueHve BxoAa rno OTAeNbHOMY NCeBAOHUMY MOXHO HAaCTPanBaTb, HO ANA 3aHATUSA 3TO He
TpebyeTcd. He yonansanTe agpec TOMbKO NMOTOMY, YTO Ha HEro NPUXOOAT HEXenaTebHble MMCbMa.
CHauana BbIACHUTE ero Ha3HauYeHWe 1 NOCNeACTBUS LUTAaTHOrO n3MeHeHns. OrpaHuyeHve Bxoaa,
yOaneHue agpeca v 611oKMpoBKa OTMpaBUTeNd NUCbMa - pa3Hble AenCTBUA. COXpaHUTE MOHATHbIN
Cnoco6 NonacTb B akKayHT 1 He 3KCMEPUMEHTUPYNTE C €ANHCTBEHHbIM U3BECTHBIM UMEHEM
BXofa.

.uOI'IOHHVITeﬂbHYPO 3aWunTy BKMKOYakoT C 3anacHbIM NJjiaHOM

B oduumanbHOM cnpaBke MMYHOro akkayHTa npeayCMOTPEHbl HACTPOWKKY 6e30MacHOCTU U
yrnpasneHue cnocobamu Bxoda. 13yunre, Kakme NoaTBEPXAeHUS OeNCTBUTENBHO OOCTYMHbI Y Bac,
KTO KOHTPONMPYET COOTBETCTBYIOLLME YCTPOMCTBA 1 NoYTy. Microsoft o6bsaBuna nameHeHve
MCNoNb3oBaHWA SMS, MO3TOMY He CTPOMTE BECH ByAYLLUMN AOCTYN Ha NPEeanOnoXeHW, YTO Mob0om
HoMep B Poccum obs3atenbHO NpuMeT koa. [Ang yuebHOM CxXeMbl AOCTaTOUHO NEPEeYUnCinTb
BO3MOXHble HE3aBUCKMbIE CMOCO6bI 6€3 MX HACTOALLMX 3HAYEHWN,

[ByxaTanHas npoBepka nonesHa, Ho TPedyeT NoOHUMaHWsS NoTepy GakTopoB. OANH N3BECTHbIN
naposb He BCera Bo3BpallaeT AOCTYM, KOrAa A0OMNOMHUTENbHOE NOATBEPXKAEHME yTpayeHo. He
BK/IOYANTE HOBYIO CXEMY C YyXXMM BPEMEHHBIM TENedOHOM UK aapecoM KOHCYNbTaHTa. Mepen
yaaneHneM cTaporo CpeAcTBa NoaAroToBbTE M MPOBEPbTE NPeayCMOTPEHHYIO anbTepHaTUBY.
OQHOBpeEMEHHas 3aMeHa BCex iaHHbIX 6€30MacHOCTN MOXET Bbl3BaTb OrpaHUYeHNs; Takas
3aMeHa He SIBNAeTCS TPEHNPOBOYHBIM YNPaXHEHNEM U HE AOKHA MPOUCXOANTL CryYanHo.

Knoun n BoOCCTaHOBUTENbHbIN KOA, - CeKpeTbl C nocnencTtsnamMu

Knou 4OCTyna MOXET XpaHUTbCA Y MOAAEPXMBAEMOrO NpoBanaepa v Ha YCTPOUCTBE, a
napameTpbl akkayHTa 1 CaMOoro XpaHuvLLa NpoBepATCA OTAEeNbHO. Hanuume 6110KMPOBKU
3KpaHa eLé He [oKa3bIBaeT, YTO HACTPOEH KOHKPETHbIN Kitod Microsoft. He cosnasaviTe kntoy Ha
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obLLeM KOMMbIOTEPE paan OTMETKU. lNepen yaaneHneM CyLLeCcTBYOLEro Kntoya nonMmnTe, Kakmm
APYrvM CnocoboM NoATBEPAMTE CNeayoLmMM BXOO U Kak 3almnTUTe YCTPOUCTBO, Ha KOTOPOM OH
COXPaHEH.

BoccTaHoBUTENbHBIM KO TOXE He 0bbluHasa 3ameTka. OduumanbHasa CrpaBka npenynpexanaer,
4YTO CO3JaHNe HOBOIO OTMEHSET NPEXHUI, a CYLLEeCTBYIoLLEee 3Ha4YeHNe HeNb3a NPOCTO NONYYUTb
3aHOBO M3 Cn1cka. B ypoke He co3fatoT, He hoTorpadupytoT 1 HE OTNPAaBIAIOT HACTOALWMI KO,
BMeCTOo 3TOro Bbl6MpatoT MeCTO 3alUMLLEHHOTO XPaHEHUS M OBbACHSAIOT, KTO HE AOMKEH ero
BMOETb. Henb3a cuntaTb Takow Ko rapaHTUen MrHOBEHHOr0 06xo4a NobbiX YCroBMM
BOCCTaHOBEHWA.

MpoBepka NouTbl 4OMNONHAET 3aWwWnTy obulero Bxoaa

MN1cbMa MOryT nepemMelLaTbcd npaBunamm, nepechbinaTbCa UM 06pabaTbiBaTbCA NPUNOXEHNEM.
Ecnu nocne Bo3BpalleHWsa Maponsd He MPOBEPUTL Takne napameTpbl, HEMOHATHASA HAaCTPOMKa
MOXET OCTaTbCHA HE3aMeueHHOW. [1ng Havana n3yumTe Ha3HauyeHne CBOUX NpaBu 1 JOCTYMHbIX
NOAKTOYEHNI, HE OTKNIOYaa paboyyo aBTOMaTMU3aLMIO BCrienyto. B obLiemM Moayne LWKomMbl
OBbACHATCA MO NonyyYaTenemn 1 nepechinka; 34eCb BaXHO CBA3aTb MX C KOHKPETHBLIM ALLMKOM,
a He co BceM npunoxeHvem Outlook cpasy.

NTor ona Cepres: oH pasnuyaeT NUYHYI0 U paboyyto 3anncu, NMOHUMaEeT OBLLHOCTL NCEBAOHNUMOB
W 3HaET OOCTYMHbIe NOATBEPXKAEHNSA. EMY HE HY>XHO BbIXOAMTb 13 paboTatoLWero NpUNoXeHus,
yoanaTb agpec UM MeHATb BCe KOHTaKTbl 04HOBPEMEHHO. Ecnu pasaen oTrinyaeTcs oT
MHCTPYKLLMM, BOMPOC 3arMCbhiBatOT M YTOYHSIOT MO akTyasibHOW cripaBke. [1oATBepXAEHHbIV MaH
BaXxKHee KONMYeCTBa nepekntoyaTenen n obeLlaHns, 4To o4Ha HaCcTponKa OCTaHOBUT NOOOM
obMaH.

EcnnuHtepdenc otnmyaeTcs

CBepbTe CepBUC, BbibpaHHbIN MPodub 1 NAaTdopMy C odULMabHOM CNPaBKOM B KOHLLE YpOKa.
He noacTaBnsnTe Ha3BaHWst MEHIO APYroro cepauca. Ecnm dyHKLMS He NoATBEPXAEHA UK
HEeAOCTYNHa BalleMy akkayHTY, OTMETbTE «He Nonyumnocb» v NPpoAoIXUTE yUebHbI MpUMep.

OwnboYHOoE fencTBME He 0653bIBaET NPOAOIXaTh. BepHUTECH K NOCneHeN MOHATHOW
HaCTpPOWIKe, COXpaHWUTe AOCTYMHbIV CeaHC 1 MpU HEOH6XOAMMOCTU UCTONb3YINTE OPULMANBHDIN
KaHan nomoLuun. He yaansainTe agaHHble U NocneaHnin cCnocob BXoaa paam aKCnepuMeHTa.

BapuaHTbl AN YCTPOMUCTB

Outlook.com n knneHT Windows
1. OnpenenuTe TMN BbIBPaHHOroO akkayHTa.
2. JlnyHyto 6€30MacHOCTb NPOBEPSANTE Yepe3 CaMOCTOATENbHO OTKPbITbIM Microsoft Account.

OrpaHunyeHnd: HoBbI 1 knaccuyeckun Outlook He CuMTaTCA OANHAKOBLIM MHTEPHENCOM.
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Outlook Ha Android

1. Pa3nnyanTte NoYTOBOE NPUMOXEHWE 1 MpoBanaepa BbIopaHHOro SLLMKa.

2. CeepsanTe cnocobbl BXoAa NMMYHOIro akkayHTa, He yaansas 3anmcb 13 KNneHTa.
OrpaHunyeHnd: YCTaHOBKa NPUIOXEHNSA HE MePEeHOCUT yrpaBneHue YyXnMm SLLUmkomM B Microsoft.
Outlook Ha iPhone

1. NpoBepbTe, KOMY NPUHaANEXaT BOCCTAHOBUTE bHbIE KOHTaKThI.

2. MNoaroToBbTe anbTepHaTMBY Nepen yaaneHeM cpecTBa NoATBEPXAEHHUS.

OI'paHl/NeHl/lﬂI QakTnyeckne IKPaHbl MPUNOXEHNA HE OTKPbIBaNINCb.

IBe pamku Cepres
1. Hapucywnte nuuHbii Microsoft Account ¢ AByMSA NCeBAOHMMAMM BHYTPW OOHOMN PaMKU.
2. Pabouyto 3anvcb NOMeCcTUTE OTAENbHO.
3. OTMeTbTe He3aBUCKMble CPeACTBa NOATBEPXAEHMA 63 HACTOALLMX 3HAUEHNI.
MpoBepbTe cebsa
e He cuntato nceBAOHUM OTAENbHbLIM PE3EPBHbIM ALLMKOM.
e [loHWMalo NoCneacTsusa yaaneHus gakropa.

e He cos3pfato cekpeTbl paau Kypca.

MoBTOPUTE 3HAKOMYIO NPaKTUKY

BbllLie B 3TON METOANYKE.

CamMonpoBepka

CHavana oTBeTbTe CaMOCTOATENbHO. OBbACHEHWA BCEX BAPNAHTOB HAaXOOATCA B KOHLLE
METOANYKM; K HUIM MOXHO MEePEenTM MO CChiNKe Y BOnpoca.

1. B ogHoM Outlook BuaHbI paboyas noyvta n Outlook.com. Yto BepHO?

BbIGGpVITe OLIH BapuaHT.

e 1) OHV 0693aTENbHO UCMOMb3YIOT OAMHAKOBOE BOCCTaHOBNEHME

o 2) HyxXHO cHayana onpeaenuTb TUM akkayHTa

o 3) Maporb NPUNOXeHNsa MEHAET BCE ALLMKU Cpasy

[TpoBepuUTL OTBET M O6bACHEHME
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2. [1Ba nceBOOHUMa OAHOIO IMYHOrO aKKayHTa - 3TO iBa He3aBUCUMDbIX AawmnKa?

BbibepuTe oamH BapuaHT.

1) da, pasHble agpeca - oTAesbHble 3an1ch, MO3TOMY OAMH NCEBAOHUM 3aMEHUT 3amnacHyio

nouyTy ANs Apyroro
e 2) HeT, OHV OTHOCATCH K O[IHOM YYETHOM 3anmcu

o 3) HeT, noaToMy 06a HYXHO yaanuTb

[TpoBERPUTL OTBET U 0BbACHEHME

3.MNepen ynaneHueM ctaporo ¢akTopa cneayer...

BbibepuTe oamH BapuaHT.
e 1) MoAroToBMTb MPEAYCMOTPEHHYIO pabouyio anbTepHaTUBY
e 2) CHayana ymanuTb BCe CPeACTBa OAHOBPEMEHHO

e 3) BrimcaTb TenedoH HE3HaKOMOrO NMOMOLLHMKA

[poBepUTL OTBET 1 OBbACHEHWE

4. Kakue fBa yTBEPXAEHWUS O BOCCTaHOBUTENbHOM KOJi€ BEPHbI?

BbibepuTe BCe noaxosiume BapuaHThl.

e 1) Ero Henb34 0TNpaBnaTb KOHCYbTaHTY

e 2) HOBbI KO OTMEHSET MPEXHM

o 3) Ero o693aTenbHO onybnvMkoBaTh B y4e6HOM OTUETE

[NpoBepUTL OTBET 1 0bbACHEHWE

5. Hy>xHO nu paccunTbiBaTb TONbKO Ha SMS Kak BeUYHbIN 0683aTenbHbIA CNoco6?

Bbibepute oamH BapuaHT.
1) [a, oH 0AMHaKOBO AOCTYNEeH AN Nio6oro akkayHTa U permoHa
e 2) HeT, npoBepsaoT GakTUYecKM OOCTYMNHbIe CPeaCcTBa 1 3anacHoM nnaH

o 3) HeT, n03TOMY AOMNOMHUTENbHASA 3aLUMTA HE HYXHa

[TpoBEPUTL OTBET M OBbACHEHME

Mpooonkntb obyyeHue

e 04.TMMopo3perue Ha vyxon gocTtyn k Outlook.com

OTKpPbITb YROK Ha canTe
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YPOK 6

[MpaBuna, nepecbl/ika U NOYTOBbIE
K/IMEHTDI

Pa3nennm HacTpoWkmn cepBepa, NoKanbHOro KIMeHTa U NPeAoCTaBNEHHbIE
paspeLleHus.

Bepcua 4.0 - PepakumoHHas nposepka: 2026-10-28

8,y

YTo paboTaeT 6€3 OTKPbLITOro KNneHTa

© © ®

Pacnpenenute yeTbipe Hanoute npasuno, BhibepuTte agpecHoe
L aa HaCTPOWKM Mo KOTOpOE BNMAeT Ha OencTBue n cnocod
Ha3Ha4YeHuo. yBELOMMNEHUS. NpoBepuTL pe3ynsTarT.
YyebHasn MnmtocTpauma CMbICcnoBas cxema no MaTepwuany. [enctenamn orpaHnyeHusa r‘lO,ElpOﬁHO OonncaHbl H/AXe.

UTOo Bbl CMOXETe caenaTb

HpOBepMTb, Kakoe OENCTBME BMIUSET Ha NMMCbMa M KakoW NULWLHWIA OOCTYM HY>KHO OTO3BaTb.

Yue6HbIN npuMep

YuebHbIv npumMep. EneHa 3akpblna Outlook Ha HOyTOyKe, HO MMCbMa MPOLOMKAOT
nepemeLllaTbcs. B MakeTe yacTb 06PabOoTKM BbINONHAETCH CEPBEPOM, a HE OTKPbLITON
nporpaMmon.

MoagroTtoBbTe

B ynpaxHeHnM eCTb NokarnbHas CopTUPOBKa, CEPBEPHOE NPaBUIIOo, Nepeckinka 1 pabodee
aenermpoBaHue. VX HasBaHWsA M aapeca BbIMbILLNEHHbIE.

Kak ycTpoeHo gencreue

[MOUTOBBIV KITMEHT MOXET UMETb NOKarnbHble NMPaBKIa, a ALLUMK - CEPBEPHYI0 06paboTKy. 3aKpbiTHe
NPOrpaMMbl He AOKa3bIBaET NpeKpalleHms Bcex AeNCTBMiA. [Nepeckinka, Npasuno,
aBTOMATUYECKMNA OTBET W AENErMPOBaHNE UMEIOT Pa3HOE Ha3HayeHne; JOCTYMHOCTb 3aBUCUT OT
NVYHOM MOYTbI UMM OPraHM3aLmN.

BaxxHO MpoBepsiTb YCNOBME 1 pe3ynbTaT NpaBuna. HeaHakoMoe Ha3BaHue ellé He yCTaHaBIMBaeT
BPEe[, @ 3HAaKOMOE Ha3BaHWe He JoKa3blBaeT HE06X0AMMOCTb. NoNHOMOUNS paboyero
aMUHMCTpaTOopa M 06LIME ALWMKN HENb3S MEHSITb BCenyt. CMeHa rMaBHOr o Naposs Takxe He

learn.ivan-it.net - Bepcus 4.0 33/65



Lindposasn wkona - MeaH KOpbeBuy - LiBeTHan Bepcua
3aMeHAEeT OTAETbHYHO NPOBEPKY NPOorpamMm 1 npefocCtaBIeHHbIX pa3peLueHvu?1.

BbinonHuTe no waram

PaboTanTe C BbIMbILLNEHHBIM NPUMEPOM. ECNK NMPpUMEHSAETE MHCTPYKLMIO K CBOEMY aKKayHTY,
LAEVCTBYNTE OOBPOBOMBHO M COXPaHANTE AOCTYMHbINM CNOCO6 BXOAa.

1. YTOUYHWTE TUN ALLMKa M BEpCUIO knneHTa. [Anga nnyHoro Outlook.com ncnonb3ynTe ero Beb-
HaCTPOWKHK, AN paboyero - MOAXOASALLYIO CMPaBKy M MpaBuia OpraHn3aLumm.

2. NpocMoTpuUTe NpaBuna: Kakne NMCbMa 0TOUMPAKOTCH U YTO C HUMU MpoUCxXoanT. Pa3nenuTe
NOKarnbHYIO 1 CepBEepHYI0 06paboTKy MO AOCTYMHLIM CBEAEHUAM.

3. OTOenbHO NpoBepbTE NEPECHINKY 1 aBTOMaTUYeCKMe AeNCTBUA. He noaTeepxaante
HEN3BECTHbIV afipec paam yrpaxHEHUs.

4. I'IpOBepre npunNoxXeHuna n aenernpoBaHHbIE MNMpaBa TaM, rge OHM NoAOEPXNMBAKOTCH. He
BbIBOAUTE MX OTCYTCTBME M3 OOHOIo MOBUNBHOIO 3KpaHa.

5. B yuebHOM cnncke 0T30BUTE MMEHHO NULWHWUIW AOCTYM U UCMPaBbTe KOHKPETHOE NPaBumio;
HY>Hble paboune OeNCTBUA COXPaHUTE.

6. lNpoBepbTe HOBOE yuebHOe yBENOMIIEHNE M OTMETbLTE, UTO eLwé TpebyeT agMUHUCTpaTopa.
Mpw Mpr3HaKax Yy>Xoro BXo4a OTAENbHO BbIMOMHANTE BOCCTAHOBUTENBHYIO BETKY.

[MpoBepbTe pe3ynbTaT
Bbl 06bACHAETE, NoYeMy AenCTBUE NPOAOIKAETCA NOCIE 3aKPbITUA KNMEHTA.

icnpaBneHa npuynHa o6paboTKu, a He TONbKO CKPLITO yBedoMNeHNe. Yyxune pabouve
MNONMHOMOYMS HE N3MEHEHI.

OwmnbkKM 1 6e3onacHbIM BO3BpaT

He MCI'IOﬂb3y17ITe BbIXO[ M3 NPOrpamMmbl Kak edUMHCTBEHHOE IOKa3aTeNMbCTBO OT3blBa AOCTYrMa.

He oTknouanTe BCIO OpraHn3aLmMOHHYIO 3alMTy paan CTaporo npunoxeHns. CHavana BbIACHUTE
noaaepXvBaeMblii COCO6 NOAKIIOYEHUS.

Ecnu Takoro nyHkTa HeT

CHavana yTouHUTE, OTKPbIT NU HYXHbIX aKKayHT U UCNOMb3yeTCa N canT, oduLmanbHoe
MPUMOXEHWNE NI CTOPOHHUI KITMEHT. OYHKLMW KITMEeHTa He OnpeaenatoT BO3MOXHOCTY CaMOoro
aKkKayHTa.

He HaxoauTe felCTBME - OCTAaHOBUTECH, COXPaHUTE YePHOBUK NN AENCTBYIOLLMI CeaHC.
OTKpoWTE NPMBELAEHHYIO B UCTOYHMKAX CMPaBKy MIMEHHO CBOEIMO CepBUCa M Bbibepute
nnaToopmy. ECnn GyHKUMA HeLOCTYMNHa Balemy TUMNy akKayHTa, BbINOHUTE YYEBHYI0
anbTepHaTUBY; HE OTK/OYaNTE 3aLlmTy paav NOABNEHUS MYHKTA.
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BapuaHTbl AN YCTPOMUCTB

CawnT B 6pay3epe

1. YTOuHMTE TUM AlMKa 1 Bepcuto KnneHTta. [Ana nnyHoro Outlook.com ncrnonb3ynTe ero sBed-
HaCTPOWKK, Ana paboyero - NOAXOAALLYIO CrpPaBKy M npasuia opraHm3aLmm.

2. [NpocMOoTpuUTE NpaBuna: Kakme NicbMa OTOMPaKTCH U YTO C HUMU NPpOoUCXoanT. Pasnenure
NOKanbHYo 1 CEPBEPHYIO 06paboTKy NO AOCTYMHbLIM CBEAEHUSM.

OI’paHW—leHlAﬂ: ['Iposep;u?rre afpec OTKPbITOro cepBhCa; MakeT 3aflaHNA He ABNAEeTCA HaCTOALLNMM KabMHeTOM.
Android: opunumanbHoe npunoxxeHue
1. MNpoBepbTe BbIbpaHHbLIM NPOGUb, 3aTEM HaAMUTE AENCTBME, ONMCaHHOE B YPOKe.

2. ConocTaBbTe OXunaaemMbln pedynbTtaT C y4ebHOoM CxeMon. ECnv AencTBua Her,
BOCMONb3ynTECH ODULIMANBHOW BEG-CNPaBKOW.
OrpaHunyeHnd: NybnmnyHas cnpasBka onucbiBaeT QYHKLMIO; MPUNOXEHWE Ha YCTPOWCTBE B 3TOW pefakLLmMn He NpoBepsAnoch. Ecnn

pacnonoXeHve oTNnYaeTCs, HananTe OenCTBME Mo ero Ha3BaHWIo B 0dULIMaNbHOW Cripaske. He ycTaHaBNMBanTe CTOPOHHEro
«MOMOLLHMKa». Y4ebHbIV pe3ynbTaT MOXHO NOMy4YMTb Ha MakeTe 6e3 Bxoaa.

iPhone: npunoxeHue unm 6paysep
1. Y6eamnTech, YTO OTKPLIT TOT e akKayHT, O KOTOPOM UAET peyb B YPOKe.

2. [poBepAaAnTe BO3IMOXHOCTW NPUMOXEHWA NOo cripaske And iPhone; 6pay3epHaa MHCTPYKLUS He
rapaHTUpyeT Takoro Xe pacronoXeHUs KHOMOK.

OrpaHunyeHnd: NybnmyHas cnpasBka onucbiBaeT QYHKLMIO; MPUNOXEHWE Ha YCTPOVCTBE B 3TOW pefakLLmm He NpoBepsAnoch. Ecnn
pacnonoxeHne oTnn4aeTCy, HanmguTe AenCTBME NO ero Ha3BaHMIO B O(‘,bVILLVIa]‘IbHOPI CripaBke. He yCTaHaBﬂVIBaPITe CTOpOHHEro
«MOMOLLHMKaY. YUebHbI pe3ynbTaT MOXHO NMony4nTb Ha MakeTe 6e3 BXoAa.
UYTo paboTaeT 6€3 OTKPbITOro KJIMeHTa
1. Pacnpenenunte YeTbipe HaCTPOWKM MO Ha3HaYeHWIo.
2. HangnTe npaBuio, KOTOPOE BNVAET Ha YBEAOMIIEHUS.
3. BblbepuTe agpecHoe 4encTBre 1 CNocob NPOBEPUTL Pe3ynbTaT.
MpoBsepbTe cebsa
e KNIMEHT 1 cepBep pasnnyeHbl.
e JIMWHWM 4OCTYMN Ha3BaH TOYHO.

e HyxHasa o6paboTka coxpaHeHa.

NMpakTuka: Yto paboTaeT 6€3 OTKPbITOro KNIMeHTa

YuebHbit npumMep. EneHa 3akpbina Outlook Ha HOyTEyKe, HO MMCbMa NMPOAOMXAOT NepemMeLLaTbCS.
B MakeTe yacTb 06pabOoTKM BbINONHAETCH CEPBEPOM, a HE OTKPbLITOW NPOrPaMMON.
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Cutyaumsal

McbMa COPTUPYIOTCA NPW 3aKPbITOM MPOorpaMme. 3T0 BO3MOXHO?
o 1) HeT, 3HaunT Mo60W KOMMbIOTEP 3apaxEH

o 2) HyxHO HEMeaneHHO yaanuTb BCe Ncbma

o 3) [a, yacTb 06pabOoTKM MOXET BbINOMHATLCH CEPBEPOM

Pa36op cutyauumn 1
HeT, 3HaunT o060V KOMMNboTep 3apaxeéH. Takoro BbIBOAA HET.

Hy>KHO HemMenOneHHo yaannTb BCe NUCbMa. OTO He npoBepAEeT MEXaHN3M.

[a, yacTtb O6pa6OTKM MOXET BbINOMHATbCA CEPBEPOM. Hy>KHO onpenennTb MeXaHn3m npasuna.

Cutyauua 2

MNpaBnno Ha3BaHo «be3onacHOCTby. [JoCTaTOUYHO UMEHN?
e 1) HyxHO BCceraa ynanuTb BCe NMoxoxue npasuna

o 2) HeT, HyXHO NPOBEPUTL YCIOBUA U AENCTBUA

e 3) [a, Ha3BaHKWe rapaHTUPyeT 3alUmTy

Pa36op cutyauumm 2

Hy>HO Bceraa yaanuTb Bce Moxoxue npasuna. Cnepaa BbIACHAOT GakTUYeCckoe HasHauYeHne.
HeT, Hy>HO NPOBEPUTbL YCOBKSA U AENCTBUS. MIMSA He NoATBEPXAAET HazHauYeHe.

[a, Ha3BaHwWe rapaHTMpyeT 3awmTy. EFro Mor BbibpaTh /o060 aBTOP HACTPOMKU.

Cutyauma 3
HewnssecTHoe AenermposaHue B paboyeM Amke. Yto genatb?
e 1) YTOUYHWTb NOMHOMOUMS Yepes aMUHUCTPaTopa

e 2)lNepenaTb Naposib BCEM KOMneram

e 3) YoanuTb BCe OBLUME SLLMKN

Pa36op cutyauum 3

YTOYHWUTb NOTHOMOUMS Yepes3 aAMUHUCTPaTOpa. Paboune 4OCTYMbl UMEIOT OTAESbHbIE MPaHMLLbI.

MepenaTb Naponb BCEM Konneram. 310 paclmpsieT npobremy.

YoanuTb Bce 06LLmMe ALLMKN. OTO MOXET 3aTPOHYTb UyXYo paboTy.
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CamonpoBepka

CHauana oTBeTbTE CaMOCTOATENbHO. OB6bACHEHWA BCEX BAPUAHTOB HAXOAATCH B KOHLLE
METOANYKM; K HUIM MOXHO MEePEnTM MO CChifNKe Y BONpoca.

1. McbMa copTUPYIOTCA NPU 3aKPbITOM NporpamMmme. 3TO BO3MOXHO?

BbibepuTe 0anH BapuaHT.

o 1) HeT, 3HaunT Mo60W KOMMbIOTEP 3apaxeEH

o 2) Hy>XHO HEMeaNeHHO yaanuTb BCe NicbMa

e 3) [a, yacTb 06pabOoTKM MOXET BbINOMHATLCA CEPBEPOM

[1poBEPUTH OTBET U OObACHEHWE

2.lMpaBuno Ha3BaHo «be3onacHocTb». [locTaTOYHO UMEHN?

BbibepuTe 0amH BapuaHT.
e 1) HyxHO BCerma yoanuTb BCe Noxoxwe npaemna
e 2) HeT, HyXHO NPOBEPUTL YCIIOBWS 1 AENCTBUSA

o 3) [a, Ha3BaHWe rapaHTUpyeT 3almTy

[1poBEPUTH OTBET M OObACHEHWE

3. HensBecTHOe flenernposaHue B pabouem suwmke. Yto aenaTtb?

BbibepuTe 04VH BapuaHT.

o 1) YTOUYHWTb NOMHOMOUMS Yepes aMMHUCTPATOPA
e 2)Mepenatb Napornb BCEM KOMeram

e 3) YoanuTb BCE OBLLIME SALLMKM

[TpoBepuUTL OTBET M O6bACHEHME

4. CMeHa naponsi 3aMeHsieT NpoBepKY NepechbiNnkn?

BbibepuTe oanH BapuaHT.

1) [a, Bce NpaBuna 0683aTeNbHO MCUe3atoT
e 2) OHa MeHsIeT TOMbKO UMS Nanku

e 3) HerT, nepecsbinka - oTAenbHasa HacTpomka

[TpoBepUTL OTBET M O6bACHEHME
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5. Kak npoBepuUTb pe3ynbTaT agpecHOro ucripaBneHnsa?

Bbibepute oanH BapuaHT.
o 1) JoBepuTbCA YTBEPXAEHNIO HE3HAKOMOW NMOAAEPXKM
o 2) MNpocneanTb OXmnaaemyro 06paboTky 6e30MacHOro COObLLEHNS

o 3) CnpsiTaTb COObLIEHINE 06 OLNBKE

[poBepUTL OTBET 1 OBbACHEHWE

MpoaoomxnTb obyyeHune

e 04.Topo3peHue Ha vyxon goctyn Kk Outlook.com

OTKpPbITb YROK Ha canTe
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YPOK 7

O6Lme ycTpoUCcTBa U CBA3aHHbIE
cepBuUCHI

[NpoBepPUM, UTO OCTAETCSH OTKPbLITHIM B Windows, 6pay3epe 1 MpUnoXxeHum.

Bepcus 4.0 - PegakumoHHasa nposepka: 2026-10-28

Mepenaya ceMeHOro KOMMNbOTEPA

® ® ®

v HanaouTe ocTaBlumnecs BbibepuTe CO6CTBEHHBIN OToenuTe nuyHble
%) TOYKM BXOaa. BbIXOO U MPOBEPKY OEeNCTBUA OT MOTHOMOYUM
yBeﬂOMﬂeHMVI. aOMUHNCTPAaTOopPAa.
YyebHasa nnmocTpaLms CMbicnioBas cxema no matepwuarny. [JencTansa 1 orpaHn4eHms Nogpo6HO OnMcaHbl HAXE.

UTOo Bbl CMOXETe caenaTb

3aBepLmnTh CBOK paboTy Ha OBLLEM YCTPOUCTBE 63 yaaneHus YyXnx JaHHbIX.

Yue6HbIN NnpuMep

YyebHbIn npumep. EneHa Boillna 13 NoYTOBOW BKNaOKW, HO HA CEMENHOM KOMMboTepe
OCTanucb Apyrue coxpaHéHHble Bxodbl. OHa Xo4eT oTAaTh YCTPOUCTBO, HE CTUPAs HYXHbIe
OaHHble 6I13KKX.

MoarortoBbTe

Ncnonb3ynTe ydebHyto kKapTy nnmyHoro Microsoft account, npoduna Windows, 6pay3epa
MPUNOXEHWUS. He HyXeH AOCTYN K HAaCTOAWMM NPOdUIAM POACTBEHHWKOB.

Kak ycTpoeHo gencreue

Bxo4 B OnepaLmMoHHYI0 CUCTEMY, MPUIOXEHNE N BE6-CEPBUC - Pa3Hble YPOBHW. OHM MOTYT BbiTb
CBSA3aHbl O6LLMM aKKayHTOM, HO BbIXO[ M3 OAHOIrO OKHa HE O3Ha4YaeT aBTOMaTUYECKM 3aBEPLLEHNS
BCex ceaHCoB. COXpaHEéHHbIE Maponn 1 yBeAOMIEHWSA TOXE TPebytoT OTAENbHOrO BHUMAaHUS.

Ha nnMyHOM yCTpOoNCTBE peLleHne NpuHUMaEeT BrageneL.. Pabounm KoMnboTep yrpaBnieTcs B
npepenax npasui opraHM3aLmm; U3MeHeHUa obLLMX MPOPUNEN, MOMUTUK N HYYXUX OaHHbIX HE
ABMAIOTCA YaCTbIO ynpaxkHEeHWA. MOXHO MOMOYb YENOBEKY HaNTU HYXHbIN MYHKT, HO Naponb U
NOATBEPXOEHME OH BBOOUT CaM B ODULIMaNbHO OTKPLITOM MHTEpdelce.
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BbinonHuTe No waram

PaboTainTe C BbiIMbILLNEHHbIM MPUMEPOM. ECIV NPpUMEHSETE MHCTPYKLMIO K CBOEMY aKKayHTY,
AEeNCTBYNTE AOBPOBOMBHO M COXPaHANTE AOCTYMHbIN CNOCO6 BXOAa.

1. YTOuHUTE, Yer Npodunb YCTPOMCTBA 1 KakoM ALLMK OTKPbIT. He MpoCMaTpmBanTe Uyxyto
nepenncky 6es paspeLleHus.

2. Ha yuebHoW kapTe OTMETbTE, i€ COXPaHSIETCS BXO[: B CUCTEME, Bpay3epe Unu NMPUIoXeHNM.

3. MNepen nepenayer 06LLEro KOMMbIOTEPa 3aBepLUNTE COBCTBEHHBIM AOCTYMN NPeayCMOTPEHHbIM
CNoco6b0oM M1 NPOBEPBLTE, UTO NOYTa He OTKPbIBAETCSH cpa3y 6€3 noaTsepXaeHus.

4. OTOEeNbHO OLLEHUTE OTOBPaxeHWe YBEAOMTEHUN N COXPaHEHWe naponen. He yoansamnte Bce
OaHHble 6pay3epa BCcex Nonb3oBaTenen paan o4HOM CeCCum.

5. lNpu paboyeM yCTpPONCTBE CneaynTe CornacoBaHHOM NpoLLenype U YTOUHUTE OrpaHUYeHns y
aaMuHUCTpaTopa.

6. CoxpaHunTe 06e3nnyeHHbIN UTOT U BepHUTE yrpaBneHne BnagensLy. He 3anucoiBante
HACTOSLLMIM NapOnb Kak OKa3aTeNbCTBO NOMOLLM.

[MpoBepbTe pe3ynbTaT

[pyron yenosek He Nony4YyaeT HenpeaHaMepeHHbI OCTYM K Ballen noyTe nocrne nepefayn
YyCTPOWCTBA.

HpOBepeH MMEHHO CBOW OOCTYyN; AaHHble POAOCTBEHHMKa UM OpraHn3aunn He yaoaneHsbl.

OwmnbkKm 1 6e3onacHbIM BO3BpaT

He BbIxoaMTe 13 nocneaHen nonesHom ceccmm npu npouncuecTsnn 4O NOAroToOBKU
BOCCTaHOBNeEHUA: nepefaya NCripaBHOro YCTpOVICTBa M BO3BPAT 3axXxBa4e€HHOI0 akkayHTa -
pa3Hble CTYyaunn.

He cumTanTe ceMenHyto NoMOLLb Pa3peLLeHNEM KOMMPOBATbL YyXYo MOYTY MW pe3epBHbIE KOAbI.

Ecnu Takoro nyHkTa HeT

CHauana yTOUYHUTE, OTKPBIT TN HYXHbIN akKayHT U MCMOMNb3YeTCs 1 CanT, oduLLmanbHoe
MPUNOXEHME UMM CTOPOHHMIN KNNEHT. OYHKLLMK KNMEHTa He onpeaensoT BO3MOXHOCTM CaMOro
aKkayHTa.

He HaxoauTe OelCTBME - OCTAHOBUTECH, COXPaHUTE YePHOBUK NN AENCTBYIOLLMI CeaHC.
OTkpovTe NpMBEAEHHYIO B UCTOYHMKAX CMPaBKy MIMEHHO CBOEIrO CepBUCa M Bblibepute
nnatdopmy. ECnv dyHKLMA HEOOCTYMNHA BaLlleMy TUMY akKayHTa, BbINOMHUTE YYeBbHYI0
anbTepHaTUBY; HE OTK/IOYaNTE 3aLlMTy paav NOABNEHUS MYHKTA.
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BapuaHTbl AN YCTPOMUCTB

CawnT B 6pay3epe

1. YTOUHWTE, Yel Npodunb YCTPOMCTBA M KaKOM ALLMK OTKPBIT. He npocMaTpuBanTe uyxyto
nepenucky 6e3 paspeLleHus.

2. Ha yuyebHoM KapTe OTMETbTE, M€ COXPaHAETCS BXO: B CUCTEME, Bpay3epe Un NPUNOXEHNUN.
OrpaHunyeHnd: NposepanTe agpec OTKPLITOro CEPBUCA; MaKeT 3afaHNA He ABNAETCH HAaCTOALLMM KaBUHETOM.
Android: opuumnanbHoe npunoxeHue

1. MNpoBepbTe BbIbpaHHbIV MPOdUIb, 3aTEM HavaUTe OeNCTBME, ONMCaHHOE B YPOKeE.

2. ConocTaBbTe OXunaaemMbln pedynbTtaT C y4ebHOoM CxeMon. ECnv AencTBus HeT,
BOCMO/b3YyMNTECh OPULIManbHOM BEG-CMPaBKON.

OrpaHunyeHnd: NybnmnyHas crpasBka onucbiBaeT QYHKLMIO; MPUNOXEHWE Ha YCTPOWCTBE B 3TOW pefakLLmMm He NpoBepsAnoch. Ecnn
pPacnonoxeHue oTNNYaeTCs, HananTe OenCTBME MO ero Ha3BaHWIo B OdULLIMaNbHOW CripaBke. He ycTaHaBNnMBanTe CTOPOHHEro
«MOMOLUHMKa». YYebHbIV pe3ynbTaT MOXHO NONy4YMTb Ha MakeTe 6e3 Bxoaa.
iPhone: npunoxeHue unu 6paysep

1. Y6eamnTech, YTO OTKPLIT TOT e akKayHT, O KOTOPOM WUAET peyb B YPOKe.

2. [NpoBepanTe BO3IMOXHOCTM NPUMOXEHWA NO cripaske And iPhone; 6pay3epHaa MHCTPYKLUKS He
rapaHTUPYyeT TaKoro Xe PacrnonoXeHUs KHOMOK.

OrpaHuyenus: MybnuyHas cnpaska OnuchiBaeT GYHKLMIO; MPUNOXEHWE Ha YCTPOMCTBE B 3TOM peAaKLumn He MpoBepsinoch. Ecnm
pacrnonoxeHune oTINYaeTCcs, HananTe AEeNCTBUE MO ero Ha3BaHWIo B 0dULIMaNbHON CripaBke. He ycTaHaBnnBanTe CTOPOHHEro
«MOMOLLHVMKa». YYeBHbI pe3ynbTaT MOXHO MOoMyynTb Ha MakeTe 6e3 Bxofa.

I'Iepenaqa ceMeunHoro KOMMbIOTEPa
1. HamouTte ocTaBLlMeCs TOUKM BXo4a.

2. BblbepuTe COBCTBEHHbIN BbIXOL M MPOBEPKY YBEAOMIEHUN.

3. OToenuTe NMYHble OENCTBUSA OT NONTHOMOYMI adMUHUCTPAaTOpPa.

MpoBsepbTe cebsa
e (CBA3K BXOAa MOHATHbI.
e Yyxue pannbl He yoaneHobi.

° CereTbI OCTanncCb y BrlagenbLa.

MpakTuka: NMepenavya ceMeMHOro KOMMbOTEpPA

YuebHbI npuMep. EneHa Bbillina 13 NoYTOBOW BKIAAKM, HO Ha CEMENHOM KOMMbioTepe OCTanmnchb
Apyrue coxpaHéHHble Bxobl. OHa XoueT OTAaTb YCTPOMCTBO, HE CTUPas HyXHble AaHHbIe
BNN3KMX.
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Cutyaumsal

3akpbIT Outlook, HO OTKPLIT MpoduIb bpay3epa. YTo MpoBepuUTL?
1) He ocTancs n1 0OoCTyn K nouTe Yepes 6paysep

e 2) CunTaTb BCE BXOb! 3aBepLIEHHbIMU

o 3) YoanuTb akkayHT Microsoft Lenmkom

Pa36op cutyauumn 1

He ocTtancs nn gocTyn K nouTe Yepes 6pay3ep. PasHble KNMEHTbI MOTYT UMETb Pa3Hble CEaHChbI.
CumnTtaTb BCe BXO[bl 3aBEPLLIEHHbIMW. OTO HE CrieflyeT U3 3aKPbITUS MPOrPaMMbI.

Yoanutb akkayHT Microsoft Lenvkom. [1na 3aBeplueHns 0oCTyna aTo He TpebyeTcs.

Cutyauua 2

MOMOLLHMK MPOCKUT Naporib A1 CeMenHoM HacTponKkK. be3onacHbit BapnaHT?
e 1) OTNpaBWTb NapPO/b B CEMENHbIN YaT

e 2) 3anwucaTb Kof Ha 0bLLe KapTouke

 3) BnageneL, BBOOMT €ro cam B oduLLMaIbHOM MHTepdeiice

Pa36op cutyauumm 2
OTnpaBnTb Naporib B CEMENHbIN YaT. OTO pacKpbiBaeT 4OCTYM.

3anucatb ko Ha 0bLein kapTouke. Ko He HyXEH BCeM yYaCTHUKaM.

BnageneL, BBOAMT ero cam B oduLmManbHOM nHTepdence. NoMoLLb He TpebyeT nepenayn cekpeTa.

Cutyauma 3
Ha paboyemM koMMnbloTepe HeMb3d MEHATL 06K NPodUnb. YTo Aenatb?
o 1) O6OMTH NONUTHKY HEM3BECTHOW MPOrPaMMON

e 2) Mcnonb3oBaTb COrNnacoBaHHy NpoLeaypy aaMUHUCTpaTopa

o 3) CTepeTb Npodunb konnerun

Pa36op cutyauum 3

O60MTN NONNTUKY HEN3BECTHOWM NMPOrpamMMon. YnpaxHeHue 3Toro He Tpebyer.

Vicnonb3oBaTb COrMacoBaHHy0 NPoLLeaypy adMUHUCTPaTopa. MNoMHOMOYMS yCTPOMCTBA OrpaHNYeHbI
npaBunIaMmn OpraHn3aLmm.

CTepeTb NpoduIib KONneru. 3To 3aTparMBaeT Yyxue daHHbIE.
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CamonpoBepka

CHauana oTBeTbTE CaMOCTOATENbHO. OB6bACHEHWA BCEX BAPUAHTOB HAXOAATCH B KOHLLE
METOANYKM; K HUIM MOXHO MEePEnTM MO CChifNKe Y BONpoca.

1. 3akpbIT Outlook, HO OTKpbIT Npodunb 6pay3epa. YTo npoBepuTb?

BbibepuTe 0amH BapuaHT.

1) He ocTancs n1 JOCTyn K nouTe Yepes 6paysep

e 2) CuMTaTb BCE BXO/Ibl 3aBEPLIEHHBIMM

e 3) YnanuTb akkayHT Microsoft Lenvkom

[1poBEPUTH OTBET U OObACHEHWE

2. MoMoWHWK NPOCUT Naponb ANA ceMerHON HacTporku. besonacHbin BapuaHT?

BbibepuTe 0amH BapuaHT.
e 1) OTNpaBWTb NapOsb B CEMENHbIN YaT
e 2) 3anucaTb KO[l Ha OBLLEN KapTOUKe

 3) BnageneL, BBOOMT €ro cam B oduLLManbHOM MHTepdeiice

[1poBEPUTH OTBET M OObACHEHWE

3. Ha pabouyeM KoMnbloTepe HeNb3a MEHATb 061K Npodunb. YTo AenaTb?

BbibepuTe 0AWH BapuaHT.

e 1) O6OMTH NONUTHKY HEM3BECTHOW MPOrPaMMON

e 2) Mlcnonb3oBaTb COrnacoBaHHyio NMpoLeaypy adMMHUCTPaTopa
o 3) CTepeTb Npodusb Konneru

[TpoBepuUTL OTBET M O6bACHEHME

4. YBeOMNEHNS NOKa3blBalOT TEKCT NMCEM poaOCcTBEHHUKY. Foe uckatb I'IpM‘-IMHY?

BbibepuTe oanH BapUaHT.

1) BHacTpolikax yBeJOMNEeHUIN yCTPONCTBA M MPUIOXEHNS
o 2) TonbKo B Ha3BaHUM NOYTOBOW Narku

 3) BHOBOM afpece Bcex OTnpaBuTenei

[TpoBepUTL OTBET M O6bACHEHME
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5. YTo coxpaHUTb NOCne COBMECTHOM NoMoLn?

Bbibepute oanH BapuaHT.
o 1) CKPMHLLOT BCEX KOAOB BX0a
e 2) BbioymMaHHY OTMETKY aBTOMaTMYECKOro ayamTa

o 3) MpoBepeHHbie AeNCTBUSA U HePeLLIEHHbIE BOMPOCHI 683 CEKPEeTOoB

[poBepUTL OTBET 1 OBbACHEHWE

MpoaoomxnTb obyyeHune

e 04.Topo3peHue Ha vyxon goctyn Kk Outlook.com

OTKpPbITb YROK Ha canTe
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YPOK 8

BepHyTb NMYHYIO UK pabouyro NouTy

JIM4YHBIV aKKayHT, KOpropaTuBHas 3arnmcb U orpaHnyeHme nocre 3amMeHbl KOHTaKTOB
TPebyoT pa3HbIX BETOK.

Bepcus 4.0 - PegakupmoHHas nposepka: 2026-10-27

MapuwpyTbi NaBna

BbibepuTe BETKY Mo CBOEW CUTyaLuu.

® ®

Bbibepute oencTemg npu Pa3bepute BapyaHT O6bAcHUTE, Noyemy
paboTatoLLemM HoyToyke. OTCYTCTBWUA BCEX OXMAaHWe 1 noTeps
NOATBEPXAEHNN. napons He BCceraa oaHa
npoueaypa.

YyebHasa nnnocTpaums
CMbicnoBas cxema no matepuany. [lencTBrs U orpaHnYeHns NoAPOBHO ONMCaHbI HUXE.

YTO Bbl CMOXeTe caenaTtb

He obelwaTb obxona 2FA 1 He 3anyckaTb MOBTOPHbIE M3MEHEHNHA 6e3 MOHUMaHWA COCTOAHUS.

YuebHbIr npumep

MaBen notepsn TenedoH noaTeepxaeHns, Ho Outlook.com eLLé OTKPLIT Ha HoyToyKe. B
ApYyroM BapuaHTe BXO[ 3aKpbIT MOMHOCTLIO; MOCPEAHUK NpednaraeT YCKOPpUTL Mobyto
NpoOBepKy 3a nepesos.

MoagrotoBbTe

[ns yyebHOM NpakTUKK He HYXXHbl HACTOSILLME NapOnu, JOKYMEHTbI UM PErUcTpaLLms.
Mcnonb3ynTe BbIMbILAEHHYIO CUTYaLMIO HUXe. [1nsg 406pOBONbHOM NPOBEPKM CBOErO akkayHTa
3apaHee coxpaHuTe pabouunr cnocob Bxoaa v OCTYMN K OPULLManbHOM CrpaBke.

YTOUHUTE 3an1Cb U COXPaHUBLUMNCS AOCTYN

CHavana onpefenvTe, BOCCTaHaBNmnBaeTcsa NnuHbin Microsoft Account nnm paéoyas 3anmcb
opraHu3aumn. OavH BHelwHW B1uAa Outlook He pellaeT 3ToT Bonpoc. [na paboyen noYThl
MCNONb3yNTE U3BECTHbIV KaHan aAMUHUCTPaTOPa, He Ny6nKys COAEPXMMOE ALLMKa B OTKPbITOM
yaTte. [Ina NMYHOro akkayHTa HauHuTe C oPULManbHOro NOMOLLHKKA BXOAa 1 CBEAEHUIN O
AOCTYNHbIX NoaTBepxaeHuAX. Ownbka B JOMEHe 1iv Bblbope Apyrov 3anmnc MOXeT BbirMaaeTb
Kak MOTeps akkayHTa, XOTd MpuUimnHa nHas.
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Ha yyebHow kapTouke NaBna OTMEeTbTE OTKPbITbIV HOYTOYK, MOTEPSAHHBIV TenedOoH 1 OCTYMNHYIO
pe3epBHYI0 MOYTY, ecrv OHa bblna 3apaHee NoAroTosneHa. He BbixoanTe U3 HoyToyKa paau
MPOBEPKN «CMOTY N1 BEPHYTbCA». He yCTaHaBMBanTe HEM3BECTHbIN BOCCTaHOBUTENMb U HE
OoThAaBaunTe emy ynpasneHue. ECriv Ha yCTPOoMCTBe 3amnyckancsa nogo3puTensHbiv dann,
BbiGMpanTe OOBEPEHHbIV annapaT AN 3awnTbl AOCTYMa U OTAENbHO pa3bupanTecs C
6€30MacHOCTbIO CaMOro yCTPOWCTBa.

Ecnu Bxopa ewé pa6boTaeT

CaMoCTOATENbHO OTKPOUTE NapameTpbl 6€30MacHOCTU U BbIACHUTE, Kake CpeacTaa
noaTBepXaeHNA OCTaloTCA AeNCTBYOWMMKM. ECNM AOCTYMNHa YacTb CNOCO60B, MOArOTOBLTE HOBbI
npeayCcMOTPEHHbIV MEeTO A0 yOaneHus yTpayeHHoro. He 3aMeHanTe 04HOBPEMEHHO BCE 13
XenaHua «HadyaTb 3aHOBO». Microsoft onuceiBaeT orpaHM4YeHHOe COCTOSAHWE NPV MOIHOW 3aMeHe
[aHHbIX 6€30MacHOCTW; NS peanibHOW MPo6eMbl BaXHO NMOHUMATbL YCMOBUS, a AN yrpaXHeHUA
[OCTaTOYHO pa30bpaTb MakeT 6e3 3anycka npoueaypsbi.

Nocne packpbITUA Napona MPUMEHANTE WTATHYIO CMEHY UM BOCCTaHOBIEHWE C JOBEPEHHOIO
YCTPOWCTBA 1 MPOBEPANTE HeAaBHWE AENCTBUS. 3anNnCb HEM3BECTHOMO YCMNeLWHOro BXoaa,
fobaBneHne NceBaoHMMa U U3MEHEHWe KOHTaKTa - pa3Hble GakTbl, KOTOPbIE HYXXHO O6bACHUTb.
He nenante MacCcoBYyIO OUMCTKY TONbKO MO NpUbNn3nTensHOMY ropody. He otnpasnsanTe Kog
3HaKOMOMY, KOTOPbIN O6eLLaeT BbICTPO NPOBECTM BaC Yepes3 HaCTPOWUKW: BnaaeneL,
noaTeepxaaeT CBOV AeNCTBUA CAaMOCTOATENBHO.

Ecnu Bontn HEenNb3«

[locTynHble Cnocobbl 3afatoTCs COCTOsIHWEM akkayHTa. OduLmansHas Gopma BOCCTaHOBMNEHWS
MOXET NPOBEPATb CBEAEHNS O MPEXHEM UCMONb30BaHUM, HO OHA HE SBNSETCS YHUBEPCAbHbIM
06X00M AOMOHUTENBHOM 3aWmThl. Microsoft npsiMo onnceIBaeT orpaHnMyeHms), Koraa BKtoYeHa
[BYX3TanHasi NpoBepKa 1 NoTepsiHbl BCe anbTepHaTUBbI. [103TOMY 3apaHee HaCTPOEHHbIe
He3aBMCUMblE NOATBEPXAEHWS U 3aLLMLLEHHOE XPaHEHWE BOCCTaHOBUTENbHbIX MaTepranos
BaXKHbl. Kypc He ob6ellaeT, 4To OAMH pacckas B MOAAEPXKKE OTMEHUT OTCYTCTBME (PaKTOPOB.

[na dopMbl MOXET NOTpeboBaTbLCA paboumnit agpec NonyyYeHnsa otTeeTa. 3To KaHan obLweHnsa no
3asBKe, a He [0Ka3aTeNbCTBO, YTO HOBbIW aApec yxe ABNANCA GakToOpOM NOTEPAHHOIO akKayHTa.
OTBevanTe B NOATBEPXOAEHHOW OdULIManbHOV NPOLLEaypPe U HE NepefaBanTe CBeAeHNA
NoCpenHWKY. B LiKone He BBOAAT TEMbI peanbHbIX MUCEM, CTapble Napov N AaHHbIE KOHTaKTOB.
MNpaKkTunka 3aKo4aeTcs B Bbibope NoaxoasLlen BeTKU 1 nepeyHe BOMNPOCoB, a He B nofade
HaCTOSLLEN aHKeThI.

Ecnu notepaH TenedoH nnm Hayanocb oXXupgaHue

YTpata TenedoHa He Bcerfa 03Ha4yaeT OTCYTCTBME BCEX CNOCODBOB BXoda. [1poBepbTe
COB6CTBEHHbIE COXPaHEHHbIE YCTPOMCTBA U 3apaHee AOCTYMHbIe anbTepHAaTMBbI, HE UCMOSb3YH
YyXue faHHble. Bonpoc BOCCTaHOBNEHWS CBOErO HOMEepa peLlaeTCs Nno npasuiamM onepaTopa,
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OTAEeNbHO OT akkayHTa Microsoft. JlocTynHOCTb SMS He rapaHTUpyeTCs: CripaBka 0bbABMIAET
NOCTEMNEHHbIN OTKa3 OT 3TOr0 MeToa AN MUYHbIX akkayHTOB. [naH He OMKeH onupaTbhCs Ha
obeLlaHue, YTo Mtobown HOBbIV HOMEP HEMEANEHHO NPUMYT.

Ecnun oTobpaxaeTca oxunaaHne nocne 3aMeHbl BCeX AaHHbIX 6€30MacHOCTH, BbIACHUTE, KTO
3anycTun naMmeHeHue. [ing CobCTBEHHOr 0 3anpoca u AN Yy>Koro BMeLaTeNbCTBa
npenycMOTPEHbI pa3Hble AeNCTBUSA. YKa3aHHbIE B CripaBke TpuauaTh AHEeN OTHOCATCH K 3TOM
npouenype, a He KO BCeM MoTepsaM naporns. He nnatute 3a obeLlaHne yCKOpUTb €€ 1 He
3anyckanTe HOBble 3amnpOChl 6ECKOHEYHO: 3TO HE YYebHbIN CMNOCO6 BEPHYTb KOHTPOITb U MOXET
3anyTaTb COCTOSHME.

Mocne Bo3BpaTa NpoBepbTe NOUTOBbLIE NOCNEACTBUSA

BepHyB BO3MOXHOCTb BOMTU, MPOCMOTPUTE NapaMeTpbl Camoro siLLvKa: NepechInky, NpaBuna,
aBTOOTBETbI U HY>XHblE NOAKIIOYEHMS. [aponb He OBbACHSAET, MOYEMY MUCbMa MCYE3a0T UK
YXOAOSIT NO HEM3BECTHOMY afpecy. MI3MeHeHNs obLwero akkayHTa MOryT 3aTPOHYTb CBA3aHHbIE
NPOAYKTbI, MO3TOMY MPOBEPbLTE BaXHbl€ 3aBUCUMOCTU OTAENBHO. [peaynpeanTe 3HakoMbIX, eCu
OT Ballero UMeHM pacchinanmcb NPOCL6bI, HO HE MePECHINanNTe UM OMAaCHYIO CChINKY U TUYHbIE
bparMeHTbl Nepenmnckm kak okasaTenbCTBO.

3aBepLlunTe nnaHoM NaBna Ha TpW YCNOBUSA: HOYTOYK AOCTYMNEH, BXOA MOMHOCTBIO 3aKPbIT,
TenedoH yTpaydeH. B kaxaon BeTke Ha3oBuTe oduLMaribHbIM MapPLLUPYT U TO, Yero genaTb He
cnepyeTt. CoxpaHuTe MUHUMarbHble CBEAEHNSA O COBbITUM 6e3 CEKPETOB, OTMeYanTe
HeonpeaenéHHOCTb YeCTHO. YCMeLHbI BXO He ABMAETCHA rapaHTUen YCTpaHeHUS KaXxaoro
NOCNeACTBUSA, a OTKa3 aHKETbI He JAaéT CryyYarHOMYy MacTepy npasa 06X0AMTb 3aLUMTy OPYroro
yenoseka.

EcnnuHtepdenc otnmyaeTcs

CBepbTe CepBUC, BbibpaHHbIN MPodub 1 NAaTdopMy C odULMabHOM CNPaBKOM B KOHLLE YpOKa.
He noacTaBnsnTe Ha3BaHWst MEHIO APYroro cepauca. Ecnm dyHKLMS He NoATBEPXAEHA UK
HeAOCTYNHa BalleMy akkayHTY, OTMETbTE «He Nonyunnoch» v NPpoAoIXUTE YUebHbI MpUMep.

OwnboYHOoE fencTBME He 06A3bIBaET NPOAOIXaTh. BepHUTECH K MOCNeAHEN MOHATHOW
HaCTpPOVIKe, COXpaHWUTe AOCTYMHbIM CeaHC 1 Mpu HEO6XOAMMOCTU UCTIONb3YINTE OPULMANBHBIN
KaHan nomoLun. He yaanainTe gaHHble U NocneaHunin cCnocob BXoaa paam aKCnepuMeHTa.

BapuaHTbl AN YCTPOMUCTB

CoxpaHuBLIMKCS HOYTOYK
1. OnpegenuTe TMN akkayHTa 1 AOCTYMHbIE MOATBEPXOEHNS.
2. [oTOBbTE anbTepHaTUBY Nepen yaaneHnem CtTaporo Metoa.

OrpaHunyeHnd: He Bce 0encTBug OOCTYMHbI 6€3 MOBTOPHOW MPOBEPKMU.
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YTpaTa Tene¢poHa

1. OTAenbHO yunTbIBaNTE CBOW HOMEP, YCTPOMCTBO M PaKTOPbI aKKayHTa.
2. He ucxoaute n3 obasatensHom 4OCTYNHOCTN SMS.
OrpaHunyeHnd: PermoHarnbHble orpaHuyeHuns 1 rollout MeTonoB He MPOBEPANUCH BXOLOM.
MonHoCTbIO NOTEPSAHHbIN BXOA
1. OTKponTE OPULLManbHBIV MOMOLLHKK Microsoft caMoCcToATENbHO.

2. CBepbTe orpaHnyeHns GopMbl Npy ABYX3TanHOM NPOBEPKE.

OrpaHuyenus: Pe3ynbTaT He rapaHTUpyeTCs, paboure akkayHTbl UMEIOT CBOKO MPOLLEAYPY.

MapuwpyTbi NMaBna

1. Boibepute genctaeua npu paboTatoLem HoyToyke.

2. Pa3bepuTe BapraHT OTCYTCTBUSA BCEX NMOATBEPXKAEHUN.

3. OBbSACHUTE, NoYEMyY OXunaaHve U NoTeps Napons He BCerfa ogHa npowenypa.
MpoBepbTe cebsa

e He Bblgato aHkeTy 3a 06xof 2FA.

e He 3aMeHsI10 BCe KOHTaKTbl paau aKCNepuMeHTa.

« [poBepsio NpaBuna sLLMKa Nocne Bo3BpaTa.

NoBTOPUTE 3HAKOMYIO NMPAKTUKY

BblLLE B 3TON METOONYKE.

CamMonpoBepka

CHayana oTBeTbTE CaMOCTOATENbHO. O6bACHEHMSA BCEX BapMaHTOB HaxoOATCHA B KOHLLE

METOAMYKM; K HUIM MOXHO MEePENTHM MO CChiNKe Y BONpoca.

1. TenedoH yTpayeH, HO HOYTH6YK OTKpbIT. YTO 6e3onacHee And Hayana?
BbibepuTe oanH BapUaHT.

1) Cpasy BbIMT1 1 yaanuTb BCE KOHTaKThI

e 2) MpoBepuUTb AOCTYMHbIE CMOCO6bI M MOArOTOBUTL aNbTEPHATMBY

e 3) OTaaTb ko4 NocpeaHunKy

[TpoBepuUTbL OTBET M O6bACHEHME
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2. DopMa BOoCCTaHOBMNEHUS rapaHTUpPOBaHHO 06xoauT 2FA npu noTepe Bcex crnocobos?

BbibepuTe oamH BapuaHT.
1) [a, noctaTouyHo No6oro HOBOro agpeca
o 2) HeT, oduumManbHasa crnpaska OnncbiBaeT OrpaHnyYeHns

o 3) [a, ecnvi 3annaTuTb aBTOPY aHKETbI

[poBepUTL OTBET 1 OBbACHEHWE

3. TpuauaTUaHEBHOE OXMAaHME B U3yUEHHOW CNpaBKe OTHOCUTCS K...

BbibepuTe oamH BapuaHT.
o 1) Mo6omy yTeHmno Outlook
o 2) OnpenenéHHom NpoLLeaype 3aMeHbl BCex aHHbIX 6e30MacHOCTM

o 3) O6a3aTenbHOM 3aepXKe Kaxdoro nMcbma

[poBepUTL OTBET 1 ObbACHEHWE

4. Kakne nBe NpoBepKU HYXHbl NOcne Bo3BpaTa noyTbl?

BbibepuTe BCe Noaxosiume BapmaHThl.

e 1) HesHakoMmble npasuna n nepecbinka

o 2) KoHTaKTbl M CpeacTBa BXoaa

 3) lNokynka HOBOro agpeca y Cry4yanHoro MacTepa

[TpoBEPUTL OTBET M OBbACHEHME

5. Pabouas 3anucb opraHusauum nepectana Bxoautb. KTo onpenensieT eé BoccTaHoBNeHue?

BbibepuTe 0amH BapuaHT.
e 1) 3BECTHbIN aAMMHUCTPATOP ¥ NPaBMIa OpraHM3aLmm
e 2) 060V OTNpaBUTEb U3 BXOAALMX

o 3) CosnaTenb NOXOXero aBaTapa noaaepxKm

[TpoBEPUTL OTBET M OBbACHEHME

MpoaoomKuTb obyyeHme

e 04.MMopo3penue Ha vyxon goctyn k Outlook.com

OTKpPbITb YROK Ha canTe
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Pa36opbl cxeM U yuebHble NnpuMepbl

OdurumanbHbIN NpUMeEp: oxuaarowee usMeHeHue AaHHbIX
6e3onacHOCTH

Mpumep 13 odurumansHoM cripasky - Bepeus 4.0 - PegakumoHHada nposepka: 2026-10-27

Microsoft onucbiBaeT orpaHnyeHHoe COCTOAHME MOCE 3aMeHbl BCEX AaHHbIX 6€30MacHOCTHN. 3TO
LOKYMEHTUPOBaHHasa NpoLenypa, a He UICTOPUSA O KOHKPETHOM MOCTPaAaBLUEM.

YTOo noaTBEpPXAEHO

e EcTboOTOENbHbIE BETKM A1F CBOErO 3arnpoca U HeM3BECTHOMO N3MEHEHUS.

e YKa3saHHbI CPOK OTHOCWUTCH K YCIOBUAM 3TOW NPOLLedypbl.
NMocnenosaTenbHOCTb

1. Bnapenel, 3ameyaeT cooblleHre 06 oxunaatoLem n3MeHeHN.

2. CaMOCTOATENBbHO OTKPbLIBAET 6€30MacHOCTb akkayHTa.

3. BbiacHAET nponcxoxaeHue 3anpoca n cnedyet noaxoasaen opuLmanbHON BETKE.
Ha yTo 06paTUTb BHUMaHWe

e XenaHve ynoanuTb BCE HEMeNEHHO.

e ObelllaHre nocpeHmnKa yCKopuTb N0BYo MPOBEPKY 3a NNaTeX.

MOHATL COCTOSIHNE Y COXPaHWUTL AOCTYMHbIE NOATBEPXAEHNSA BMECTO HOBbIX
HeobyMaHHbIX 3aMeH.

HesaBucuMas npoBepka

e OoduupanbHasg crnpaska Microsoft 06 oxuvaatoLwemM M3MeHEHNN.

o Pabouyto 3anMcb NPOBEPSIOT OTAENbHO C U3BECTHBIM aAMUHUCTPATOPOM.
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UTorosaa caMmonpoBepkKa

10 chyau.Mﬁ Ond 3akpenneHua

CHauana oTBeTbTE CaMOCTOATENbHO. OB6bACHEHWA BCEX BAPUAHTOB HaXOAATCH B KOHLLE
METOAMYKM; K HUIM MOXHO MEepPEenTM MO CCbifNKe y BONpoca.

1. Mpo6nema TonbKo ¢ paboyen NOUTON, NMYHbLIM Hotmail oTKpbIT. MepBbin BbIGOP?
BbibepuTe 0nH BapuaHT.

1) Bcerga BOCCTaHaBNMBATbL NIMYHbIN aKKayHT

e 2) YOanuTb NPUNOXEHNE M CYUTATb BCE PELLEHHDBIM

o 3) OnpenennTb 3aTPOHYTHIN aKKayHT M 06PaTUTLCS MO ero oduLIManbHOM npoLeaype

[poBepUTL OTBET 1 0BbACHEHWE

2. B oTBeTe BCEeM HOBbIW [JOKYMEHT NpeHa3HayeH oAHOMY yenoBeky. MnaH?

BbibepuTe oamH BapuaHT.

e 1) Mepenatb Takxke Naponb ALMKa

e 2) VcnpaBuTb ayaMTOPUIO 1 MPOBEPUTb BIIOXEHME A0 OTTPaBKy
o 3) OTNpaBuUTbL BCEM M YOANUTb CBOK KOMMIO

[poBepUTL OTBET 1 0bbACHEHWE

3. MnucbMo OTCYTCTBYET B TEKYLUEN Nanke u HanaeHo No o6lemy 3anpocy. YTo noaTeepanTb?

BbibepuTe oamH BapuaHT.

« 1) ConepxaHvie, naTy 1 Ha3HaYeHVe HanaeHHOro COOBLIEHNS
o 2) TONbKO NOXOXYHO TEMY

e 3) ®akT B3/10Ma 13 CaMOoro nowcka

[1poBEpPUTH OTBET M OObACHEHWE

4. NucbMo «ncTék naponb Microsoft» BeaéT Ha npucnaHHbI BXxoA. Kak npoBeputb?

BbibepuTe 0amH BapuaHT.
e 1) CoOBWMTb KO OTMPABUTENIO
e 2) MNonpocuTb 3HaKOMOr 0 BBECTH CBOW Maporib B TOM Xe hopMe

e 3) CaMOCTOATENbHO OTKPbITb HYXHbIM NIMYHbIA UK paBoumin CEPBIC

[1poBEPUTH OTBET M O6bACHEHWE
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5. 3aKkpbITMe KNMeHTa He NpeKpaTuno yaaneHue ysegomneHnin. Cneaytowas nposepka?

Bbibepute oanH BapuaHT.
o 1) MoBTOpPHOE yaaneHue Bcex BXOOALMX
 2) CepBepHble NpaBuna, Nepechisika v NpeaocTaBneHHbIe JOCTYMbl

o 3) Tonbko 060 paboyero cTona

[poBepUTL OTBET 1 OBbACHEHWE

6. HoBbIl agpec - NCeBAOHMM NPEXHEro IMYHOro akkayHTa. Kak oLLleHUTb BOCCTaHOBNEHNE?

BbibepuTe oamH BapuaHT.
e 1) C y4yé&TOM 0b6LLei Moaeny akkayHTa
e 2) Kak MoNHOCTBIO OTAENbHbIN 3aLMLLEHHBI ALLMK 6€3 NPOBEPKH

e 3) Kak nokanbHbit PIN Windows

[poBepUTL OTBET 1 OBbACHEHWE

7.Mepen nepenayen HOyT6yKa pOACTBEHHUKY YTO MPOBEPUTbL pasfaenbHo?

BbibepuTe 0amH BapuaHT.

e 1) Tonbko 3aKpbITUE BKNaaKu

e 2) YoaneHue gaHHbIX BCex Nnofb3oBaTenem

o 3) CucTtemy, 6pay3ep, NpUnoxeHne 1 yseaoMneHms

[1poBEpPUTH OTBET M OObACHEHWE

8. YTpaueHo ycTpOMCTBO NOATBEPXAEHMUS, HO eCTb pabouas ceccusi. Kak nercTBoBaTb?

BbibepuTe 0amH BapuaHT.
e 1) ONnaTuTb YyX0e obellaHVe MrHOBEHHOI 0 BO3BpaTa
o 2) CoxpaHuTb OOCTYN v BbIBPATb NPEAYCMOTPEHHYO BETKY BOCCTAHOBNEHMS

e 3) BblTK, YTOGbI MPOBEPUTb NMapPOIb

[TpoBEPUTL OTBET M OBbACHEHME

9. OpraHu3aunoHHas HacTpoKka HeoCTyrMHa nonb3oBaTento. YTo gonycTMMo?

BbibepuTe 0amH BapuaHT.
° 1) Pa3obpaTb MakeT 1 YTOUHUTbL NpaBa y adMUHUCTpaTopa
e 2) OTKMIOUYUTb OBLLYIO 3aLUMTY OpraHn3aLLmm

o 3) My6nmkoBaTb paboume JOKYMEHTbI B IMYHOM Obake

[1poBEPUTH OTBET M OObACHEHWE
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10. Mocne Bo3BpalleH1s BXo[a KaK 3aKOHYMTb NPOBEpKy?

Bbibepute oamH BapuaHT.
e 1) CunTaTb OAHO YCMEeLwWwHOoe MMCbMO NOMHOM rapaHTHew
e 2)lMepenaTtb BCe BOCCTAaHOBUTEbHbIE CBEAEHMS LWKOMe

o 3) ﬂpOBepl/ITb KOHTaKTbl, aKTMBHOCTb, NpaBhnia 1 KNMEeHTbI NOAXOOALWEro Thna Alnka

[poBepUTL OTBET 1 OBbACHEHWE

KopoTkui cnoBapb

e AKKayHT - y4€THas 3anncb, Yepe3 KOTOPYIO CEPBUC Y3HAET NONb30BaTENA U MPUMEHSAET €ro
npasa.

e CeaHC - COXpaHEHHbIN BXOA Ha KOHKPETHOM YCTPOWCTBE UMW B MPUNIOXEHWN.

o [lononHUTENbHbIN GakTop - eLLé OAnH NPeayCMOTPEHHbIN CEPBMCOM CNOCO6 NOATBEPANTL
BXO[; KO 9KpaHa yCTPOMCTBA peLLaeT aApyryto 3aaaqy.

e BoccTaHoBneHue - opuLmManbHas npoLeaypa Bo3BpaLleHns 4OCTYyna Npu BbiNOMHeHUN
yCrnoBuY cepBuCa.

o PaspeLueHme NpUNoXxeHnd - OTAeNIbHO BblAaHHOE MpaBo Ha OEeVNCTBUSA NN AaHHblE; ero OT3bIB
HE paBeH 3aKpPbITUIO BKNaOKN.

e Konus, CUHXPOHM3aLMA M apXMB - pa3Hble CNOCObbl XPaHEHWS; BO3MOXHOCTb BEPHYTb dhann
NN NePEnnUCKY HYXXHO NPOBEPATb OTAENBHO.
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OTBEeTbl U O6BACHEHUSA

Ypok 1. Kakon y MeHs1 Outlook

1. BoaHoM Outlook oTKpbITbI NMYHBIK M pabounit AlWwmKK. Kak BbibupaTb BocCTaHOBNEHue?
BepHble BapuaHThli: 1.

¢ 1) MpunoxeHve He 06beaVHAET NPaBWIa Pa3HbIX CUCTEM.

e 2) Outlook - KNMeHT. Paboyeit 3anm1Cbio MOXET YNPaBATb OpraHu13aLms, a IMYHOM - Cam Nob30BaTerb;
npoLL.enypbl BOCCTAHOB/IEHWSA Pa3Nn4atoTCs.

e 3) 3HauOK He yrnpaBseT BXOAOM.
2. Bropow agpec yka3aH Kak NCeBAOHUM JIMYHOr0 akKayHTa. 3To He3aBucUMas 3almnTa?
BepHble BapuaHThbI: 3.
¢ 1) 310 HeBepHOe 0606LIEHME.
¢ 2) HasHayeHue agpeca 1 GakTop BXO[a pasnMuaoTcs.
e 3) MNceBOoHWM He [OKa3blBaeT OTAENbHOr0 BXOAa ¥ BOCCTaHOBEHNS.
3. KTo MoxeT onpepaenaTb npaBuna paéouyero sxona?
BepHble BapuaHTbI: 2.
¢ 1) OH He sBnfeTCA odULLMabHBIM aAMUHUCTPATOPOM.
¢ 2) He BCe HACTPOWIKM MpUHaANexaT Nnob30BaTernto.
e 3) Ero uMsi He NoATBEePXAaeT NOMHOMOUKS.
4. Outlook kak npunoXxeHwe uTo fenaetT?
BepHble BapuaHThi: 1.
e 1) KNMeHT He 0693aTenbHO BraaeeT KaxabiM aKKayHTOM.
e 2) MoaKnoyeH1e KNMeHTa He 03HaYaeT Co3aaHve AWmKa.
¢ 3) Takoro BbiBOAA U3 YCTAHOBKM MPUIOXEHUS HET.
5. Mepen nsameHeHnEM HEM3BECTHOro paboyero Bxoa 4YTo NonesHo caenatb?

BepHble BapuaHTbI: 3.

¢ 1) YoaneHvie npoduns He BbIACHAET TUM YUYETHOM 3an1cK U MOXET ybpaTb AENCTBYIOWMIM ceaHe. CHavana
YTOUHUTE OPULIMATbHBIN KaHam OpraH3aumm.

e 2) 1N KapTbl CEKPET HE HyXXEH.

e 3) 3TO NOMOraeT He MPUMEHUTb YyXYIo MPOLLEAYPY.
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Ypok 2. OTnpaB1UTb NUCbMO U NepepaTtb pamnn

1. B cTapou nepenvcke MHOIo y4aCcTHUKOB, HOBbI PDF Hy>eH ogHOoMY. Kak oTBeuaTb?
BepHble BapuaHTbI: 2.
¢ 1) 3T0 He UCTpPaBASET ayAUTOPUIO MUCbMA.

e 2) CTapoe yyacTvie He Aa€T npasa Ha HOBbI MaTepuar.

e 3) JocTyn K NpexHeMy NMcbMy He 1aéT nNpaBa Ha HoBbI PDF. Cnncok agpecaTos v coaepkaHue npoBepsioT
nepen Kaxnow OTnpaBKOM.

2. BnoxeHa ccbinka OneDrive. [locTaTO4YHO NPOBEPUTb TONbKO nosne «KoMy»?
BepHble BapuaHThi: 1.

e 1) JocTyn n1ucbMa v Gaiina pasnuyaeTcs.

e 2) 3T0 HEOBOCHOBAHHOE NPEANONOXEHME.

¢ 3) OH He ynpaBnseT agpecaTammn OKyMeHTa.
3.ne 6esonacHee ucnpaBuUTb OLLIMGKY B COCTaBe NMCbMa?

BepHble BapuaHTbI: 3.

e 1) Yoanenwve He rapaHTUpyeT OT3bIB y MonyJaTens.

e 2) OTO packpbiBaeT MaTepuan eLué LWwmpe.

e 3) OTONpedoTBpallaeT nepeaaYy NmWHero.

4, KHonku paboyero knneHTa oTnnyatotTcq ot Outlook.com. Yto penatb?
BepHble BapuaHTbI: 2.

e 1) NS yTOUHEHUS CMPaBKM OHa HE HYXHa.

e 2) IHTepdeiickl M NpaBa MOTyT pasnMuyaTbCs.

¢ 3) HaseaHue Outlook 06beanHSET pasHble KIMEHTbI M TUMbl akkayHTOB. CBepsAnTe CrpaBKy UCMOMb3yemMoi
BEPCUN N OrpaHnYeHNAa OpraHn3aunn.

5. Pabouyasn nonuTuKa 3anpelaeT BbIGpaHHbIM BHEWHWI AOCTYN. PeweHne?
BepHble BapuaHThI: 1.

¢ 1) Henb3s 06X0anTb OrpaHUyeHns AaHHbIX paau yaoo6CTea.
e 2) OTO MOXET HapyLWWTb NpaBa Ha MaTepuar.

e 3) 3T0 Oa&T M36bITOYHBIN JOCTYM.

Ypok 3. Hantm coobuieHne n ynpaensiTb NnepenmcKon

1. 3anpoc BbINONHEH TONbKO B TEKYLLEN Nanke. YTo NpoBepuTb NpY NyCTOM pe3ynbTate?

BepHble BapuaHThbI: 2.

¢ 1) 370 He UCMpaBnsSeT yCNoOBME NOUCKA.
e 2) CoOBLLEHME MOXET NexaTb B PYroM MecTe.

e 3) OH He MeHseT 0bnacTb.
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2. MncbMOo Haflo COXPaHUTb, HO Y6paTb M3 OCHOBHOIO Cnucka. YTo cCpaBHUTbL?
BepHble BapuaHThi: 1.
e 1) MocneacTsusi AENCTBUN pa3nu4yatoTcy.

e 2) OHO He onpeaenseT BlbpaHHOE AENCTBE.

¢ 3) YoaneHue v nepeMelleHre UMeIoT pasHble NocneacTsvs. MNepen AeNCTBUEM BbIACHUTE MECTO XpaHeH!s
¥ BO3MOXHOCTb BEPHYTb NMUCBMO.
3. KaTeropus nucbMa aBTOMaTU4YeCKM CO3AaéT 3anacHYo KONuio?

BepHble BapuaHTblI: 3.

e 1) KaTeropusa onuceiBaeT MMCbMO, HO HE 3aMEHSAET PE3ePBHYI0 KOMUID. YaaneHue obbekTa He rapaHTUpyeT
COXPaHHOCTb ero nof Apyrov KaTeropuen.

e 2) OTO He HasHaueHwve KaTeropum.

¢ 3) OpraHusaums He paBHa LOMONHUTENbHOMY K3EMMSAPY.

4. MNounck Hawén NMCbMO C HY>XXHOW TeMOW. MOXXHO cpa3y onnaynBaThb CCbIIKy?
BepHble BapuaHThbI: 2.

e 1) CTaTyc uTeHusa He NoATBEPXAaET HAAEXHOCTb.

¢ 2) CoBraaeHue TeMbl He yoCTOBEPSET TpeboBaHue.

e 3) CoBnageHue TeMbl M UMEHW He MoATBEePXAaeT NnaTéx. CBepbTe OXMAaeMyto onepaLmio 1 nonydaTens
He3aBMCKMO OT HaWAEHHOWM CChIMKU.

5. Ctapbiv 1 HoBbI Outlook noka3biBalOT pa3Hyto COPTUPOBKY. YTO pasyMHO?
BepHble BapuaHThI: 1.
* 1) HacTpovikn He 0653aTeNbHO NMOMHOCTbIO COBMAAAIoT.

e 2) Pasnuuve BepCuil He AOKa3bIBAET MPOVCLLIECTBME.

e 3) PasHas COPTMPOBKA MOXET 6blTb OCOBEHHOCTbLIO BepCUn. [1ng CBEPKM AOCTAaTOUYHO OhULMANBHOM
CnpaBKkW, Nepeaaya naposs He TpedyeTcs.

Ypok 4. lloxxHaqa npoBepka Microsoft u onacHoe npurnaweHue

1. 3anucb «HEeBEpPHbIA NAapoNb» O3HaYaeT...

BepHble BapuaHTbI: 2.

¢ 1) 3anucb 0 HEMpaBUIbHOM Maposie OMUCHIBAET HEYCMELLHYIO MOMbITKY. EE OTNIMYaoT OT 3aBEPLIEHHOMO
BXO[a W NPOBEPSIOT KOHTEKCT COBbITHSA.

e 2) CHauana 4uTaloT KOHKPETHbIN pe3ynbTar.

e 3) XypHan He yooCTOBEPSIET OTAENBHOr0 OTMNPaBUTENS.

2. Fopon oTnn4yaeTcd, HO BpeMA U NnpuoxxeHne coenasau ¢ sallMM BXO40M. Yto penatb?

BepHble BapuaHThi: 1.

e 1) MobunbHas reonokaums MOXeT OTIMYaTLCS.
e 2)MnaTéxX He OBbSACHSET COBbITHE.

e 3) Kaxgoe CobbITUe OLLEHNBAKOT MO GaKTaM.
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3. Konnera siko6bl npucnan [OKyMeHT ¢ TpeboBaHMeM napons. [ae yToUHUTb?
BepHble BapuaHThi: 1.

¢ 1) OH He 3a0aéTca NoAo3pUTENbHBIM NMUCbMOM.

e 2) KOHTaKTbl B MOAO3PUTENBHOM NMUCbME KOHTPOMPYET ero OTrNpaBuTESb. ICNONb3ynTe paHee N3BecTHbIN
HEe3aBWCKMbIM KaHar CBA3N C KOIErom.

e 3) 3T0 CO30aET PUCK PACKPbITHS.

4. YTo O3HauaeT OTCYTCTBME Npeaynpexpgatoluero s3Hauka?
BepHble BapuaHTbI: 2.

e 1) Takow rapaHTU1 MHAMKATOP He AaéT.

e 2) HYy>XHO OLLeHUTb ENCTBUE 1 OTNPAaBUTENS.

¢ 3) OTcyTCTBYE NpedynpexmaeHns He ABNAeTCA 040bpeHVem coaepxaHns. NMposepsanTe HeobblYHbIe
NpOCbObI Y MOATBEPXASHUA OTAENMBHO.

5. )Kano6a Ha ¢puwmHr B Outlook.com aBToMaTU4ECKN 6NOKUPYET OTNpaBuTeNna?

BepHble BapuaHThbI: 2.

¢ 1) Xanoba 1 6110KMPOBKa BbINOMHAIOT pasHble 3a4a4u. MNpoBepbTe 6/TOKMPOBKY OTAENBHO; HU OAHO
OercTBue He obellaeT OCTaHOBUTbL BCE HOBbIE afpeca.

e 2)B CMnpaBKe 3TW OeNCTBUSA pa3ninyatoTCS.

¢ 3) OHa BbINOMHAET APYryto 3a4auvy.

Ypok 5. 3awuTta nuyHoro Microsoft account

1. BoaHoMm Outlook BuaHbl pabouas nouta u Outlook.com. Yto BepHO?
BepHble BapuaHTbI: 2.

¢ 1) KNnMeHT He 06beanHAET NMOMHOMOUMS OpraHu3aLLmi.

e 2) [lnyHas v pabouas BETKM PasnyatoTCs.

e 3) O6LWMI 9KpaH He fenaeT eaunHbIi Naporb.

2. [1sa nceBAOHMMa OAHOIO NMMYHOIO aKKayHTa - 3TO 1Ba HE3aBUCUMbIX AlLMKa?

BepHble BapuaHThbI: 2.

L4 1) [ceBAOHWMbI OAHOW TUYHOW 3anmcu NCrosb3yroT oéLwnn AKKayHT. OHM He CTaHOBSATCS HE3aBUCUMbIMM
KaHanamm ero BOCCTaHOBNEHNA.

e 2) /X HEeNb3a aBTOMaTUYECKM CUNTaTL ABYMS HE3ABUCUMbIMU HaKTOPaMMK.
¢ 3) Yoanexue and noH1MaHus CBA3M He TpebyeTcs.

3.MNepen ynaneHneM ctaporo ¢aktopa cnefyer...

BepHble BapuaHThI: 1.

¢ 1) MiHaue MOXHO NUWNTLCA NOATBEPXAEHWS BXOAA.

e 2) OTO MOXET 3amnyCTUTb OrpaHUYeHHbI Nepuop.

e 3) Tak KOHTPOIb NEPEXOANT K APYrOMY YESOBEKY.
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4. Kakve aBa yTBEepXXAEeHWs1 0 BOCCTaHOBUTENbHOM KOJi€ BEPHbI?

BepHble BapuaHThI: 1, 2.

¢ 1) 3TO CpeacTBO AOCTYMA, @ HE HOMEP 3aABKM.

e 2) Takoe NocneAcTBYE yKa3aHo B CpaBke.

e 3) OTUET He oMXeH CofepXaTb CEKPETOB.

5. Hy>XHO N1 paccumnTbIBaTb TONbKO Ha SMS KaK BeUHbI 06513aTenbHbIA CNOCo6?
BepHble BapuaHTbI: 2.

¢ 1) 310 He NoATBEPXAEHO; Noaxoa Microsoft MeHseTcs.

L4 2) PervoH, aKKayHT N U3MEHEeHWA NOOAEPXKKN UMEIOT 3Ha4eHMNe.

L4 3) VI3aMeHeHWe MeToa He OTMEHSAET 3anTy BXoda.

Ypok 6. MNpaBuna, nepechbiyika M NOYTOBbIE KITUEHTbI

1. MncbMa copTHpPYIOTCA NPU 3aKPbITOM NpOorpaMme. 3TO BO3SMOXHO?
BepHble BapuaHTbI: 3.

e 1) Takoro BbIBOZA HET.

e 2) 3TO He NPOBEPSET MEXAHW3M.

e 3) HyXHO onpeaenuTs MexaH13m Npaeuna.
2. MpaBuno Ha3BaHo «be3onacHoOCTb». [lOCTaTOYHO UMEHU?
BepHble BapuaHTbI: 2.

¢ 1) CnepBa BbISICHAIOT hakTUYecKoe Ha3HauYeHme.

e 2) /IMa He NoaTBEepXAaeT Ha3HaueHue.

e 3) Ero Mor Bbi6paThb 110601 aBTOP HACTPOKM.

3. HensBecTHOe fenernpoBaHue B paboueM swmke. Yto genatb?
BepHble BapuaHThbi: 1.

¢ 1) Pabouvie 0OCTYMbl UMEIOT OTAESbHbIE FPaHMLLbI.

e 2) 370 pacwmpsaeT npobnemy.

o 3) 3TO MOXET 3aTPOHYTb YyXYH PaboTYy.

4. CMeHa napons 3aMeHsieT NpoBepKy Nepecbinkn?

BepHble BapuaHTbI: 3.

e 1) TakoW yHMBEpCanbHOM rapaHT1mn HeT.

e 2) MNaponb pelaeT apyryto 3aaauy.

e 3) E€ COCTOAHME HYXHO U3YYUTb SBHO.
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5. Kak npoBepuTb pe3ynbTaT agpecHoOro ucrnpasneHus?
BepHble BapuaHTbI: 2.
e 1) Ero NonHoMouus He YCTaHOBINEHDI.

¢ 2) HyXHO yBWOETb HOBOE NOBEAEHME.

e 3) 370 He NOATBEPXOAeT UCMPABNEHMS.

Ypok 7. O6wme ycTponcTBa U CBSI3aHHbIE CEPBUCHI

1. 3akpbIT Outlook, HO OTKpbIT Npodunb 6paysepa. YTo npoeepuUTsL?

BepHble BapuaHThi: 1.

e 1) PaaHble KIMEHTbI MOTYT UMETb Pa3HblE CEaHChI.

e 2) JTO He crieayeT U3 3aKPbITUA MPOrPaMMBbI.

e 3) [Ina 3aBeplueHns 4OCTyMa 3TO He TpebyeTcs.

2. MoMoWHMK NPOCUT Naposb AN ceMenHoW HacTponku. besonacHbin BapuaHT?
BepHble BapuaHTbI: 3.

e 1) 370 packpbiBaeT JOCTYM.

e 2) Ko He HyXeH BCEM y4aCTHUKaM.

e 3) MNoMolub He TpebyeT nepenauv cekpeTa.

KnoueBow HaBbIK: Mpexae YeM npoaonxatb, pa3bepuTte, MoYEMY 3TO peLleHme CoxXpaHseT
KOHTPOIb.
3. Ha pabouyeM KOMMbloTEpe HeNb3si MEHATb 06LWKNIK Npodunb. YTo AenaTb?
BepHble BapuaHThbI: 2.

¢ 1) YnpaxHeHue aToro He TpebyerT.

e 2) MoMHOMOYMS YCTPONCTBA OrpaHUYEHbl MPaBUIaMmn OpraHn3aLmm.

e 3) OTO 3aTparvBaeT Yyxme AaHHbIe.

4, YBeiOMNEeHWNA NOKa3bIBalOT TEKCT MMCEM POACTBEHHUKY. e MCKaTb MPUUYNHY?
BepHble BapuaHThi: 1.

e 1) OTO OTAENBHbBIN KaHaN BUOAMMOCTMU.

e 2) OHO He onpeaenseT nokas yBedoMNEeHI.

¢ 3) Mx ampeca He SBNAITCA HACTPOMKON IKpaHa.

5. YTo coxpaHUTb Nocrne COBMECTHOM NOMOLLM?

BepHble BapuaHTbI: 3.

e 1) 370 packpbiBaeT CpeacTsa AoCTyrna.

e 2) YyebHas nnathpopmMa ero He BbiMomnHseT.

¢ 3) Tak MOXHO NPOAOXMTb, HE NepeaaBas KOHTPO b,
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Ypok 8. BepHYTb NMUUYHYIO U1 pabouyto NouTy

1. TenedoH yTpauyeH, HO HOYTOYK OTKpbIT. YTO 6e3onacHee Ans Hayana?
BepHble BapuaHTbI: 2.

¢ 1) MOXHO NoTepsATb OCTaBLMICA My Tb U BbI3BATb Or PaHUUYEHUS.

e 2) COXpaHMBLUMIACS JOCTYM UCMOMb3YIOT OCMBICIEHHO.

¢ 3) OTO packpblBaeT CpeACcTBO AOCTyra.

2. DopmMa BoCCTaHOBNEHUA rapaHTUpPOBaHHO 06xoauT 2FA Npu NnoTepe Bcex cnoco6oB?
BepHble BapuaHThbI: 2.

e 1) Aopec oTBeTa He 3aMeHsIeT GakTop BaaeHus.

e 2) Pe3ynbTaT 3aBUCWT OT MPOLLeypPbl U COCTOSIHWS.

e 3) [naTéx He co34aéT NOMHOMOYMM.
3. TpuauaTMaHEBHOE OXMAAaHNE B U3y4YeHHOM CnpaBKe OTHOCUTCA K...
BepHble BapuaHTbI: 2.

e 1) Takoro npaswuna HerT.

¢ 2) Henb34 NepeHocuTb CPOK Ha Mio60e BOCCTAHOBMNEHME.

e 3) 3T0 Aapyras dyHKUMA.

4. Kakne aBe NpoBepKM HYXXHbI NOCre Bo3BpaTa NoyTbl?

BepHble BapuaHThI: 1, 2.

e 1) OHM MOTYT O6bACHATb NOYTOBbIE MOCNEACTBUS.

e 2) OHV BAUAIOT Ha danbHENLIMI KOHTPOSb.

e 3) OTO He NpoBepKa CBOEro akKayHTa.

5. Pabouas 3anucb opraHusauuu nepectana BxoauTtb. KTo onpenensiet eé socctaHoBneHue?
BepHble BapuaHThI: 1.

e 1) lnuHasa aHKeTa He 3aMeHseT yrpaBneHne pabourM akkayHTOM.

e 2) MUCbMO He BblOaéT NOMHOMOUMS aAMUHUCTPATOPA.

e 3) BHeLWHWIn BUI He NOATBEPXOAET POrib.

UTorosad npoBepka

1. Mpo6neMa TonbKo ¢ paboyen NOYTON, NMUYHbIM Hotmail oTKpbIT. MepBbin BbIGOP?

BepHble BapuaHThbI: 3.

e 1) OH MOXET 6bITb HE CBSI3aH C MPOBGIEMON.
e 2) MpnurHa BXOAa He yCTaHOBMEHa.

e 3) MpaBuna MMYHOro 1 paboyero Bxoda pasnuyatoTcs.

learn.ivan-it.net - Bepcus 4.0 60/ 65



Lindposasn wkona - MeaH KOpbeBuy - LiBeTHan Bepcua

2. B oTBeTe BCeM HOBbIY OKYMEHT NpeAHa3HauyeH ogHoMy yenoseky. NMnaH?
BepHble BapuaHTbI: 2.

e 1) [InA AOKYMEHTa OH HEe HyXeH.

¢ 2) Crapas nepenucka He onpeaenseT npasa Ha HOBbIM MaTepuar.

e 3) 3TO He OT3bIBAET UyXYIO KOMMIO.
3. McbMO OTCYTCTBYET B TEKYLUEN Nanke 1 HanaeHo no o6leMy 3anpocy. YTo noaTBepanTb?
BepHble BapuaHThI: 1.

e 1) MoanLma B Bblaaye He yOOCTOBEPSIET LOKYMEHT.

e 2) TemMa MOXeT NOBTOPATLCS.

e 3) OH 3TOro He yCTaHaBNMBaET.

4. NucbMo «ucTék naponb Microsoft» BeAéT Ha npucnaHHbIK BXxoA,. Kak npoBepUTb?
BepHble BapuaHTbI: 3.

e 1) Kof MOXET NOATBEPAUTD UyX0e AeNCTBME.

e 2) OTO NMepeHOCUT PUCK Ha APYroro Yenoseka.

e 3) HeoxupaHHas hopmMa He ABNSETCA HE3aBUCUMbIM MOATBEPXKAEHUEM.

KniouyeBon HaBbIK: Mpexae YeM npoaonxatb, pa3bepuTte, MoYEMY 3TO peLLeHe COXpaHaeT
KOHTPO/b.

5. 3akpbiThe KNMeHTa He NpeKkpaTUno yaaneHue yseaomneHnn. Cneayrowasa nposepka?
BepHble BapuaHTbI: 2.

e 1) OTO yHWUTOXaET AaHHbIe 6e3 NPOBEPKM MPUUMHDI.

e 2) 3T MexaH13Mbl MOTyT paboTaTb OTAENbHO OT MPOrPaMMbI.

e 3) OHM He yNpaBnsioT NMMCbMaMu.

6. HoBbI agpec - NnceBAOHUM NPEeXHEero NIMYHOro akkayHTta. Kak oueHUTb BocCTaHOBNEHNe?
BepHble BapuaHTbI: 1.

e 1) MCEBAOHUM He AenaeT BXOA HE3aBMCHMbIM aBTOMAaTUYECKM.

¢ 2) 3T0 HeO60CHOBAHHOE NPEANONOXeHMe.

¢ 3) 370 pasHble CYWHOCTY.

7.Mepen nepenaven HoyTéyka poACTBEHHUKY YTO NMPOBEPUTb pasfaenbHO?

BepHble BapuaHThbI: 3.

e 1) JoCTyn MOXeT COXpaHUTLCS B APYrOM MecTe.

e 2) [1nsi CBOEW CECCUM TO HE HYXHO.

e 3) OavH BbIXOA HE OMNKUCLIBAET BCE COCTOSAHME YCTPOMCTBA.
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8. YTpaueHo ycTpoMCTBO NOATBEPXAEHUS, HO eCTb pabouas ceccusi. Kak neMcTBoBaTb?

BepHble BapuaHTbI: 2.

e 1) 3TOHe opULMaNbHBIA MEXAHN3M.

e 2) YCnoBus 3aBUCAT OT akkayHTa U MOArOTOBNEHHbIX CPEACTB.
¢ 3) MOXHO NOTEPATb NOCNEeOHMIA MyThb.
9. OpraHu3saunoHHas HacTpoKrKa HefoCTyrnHa nonb3oBaTtento. Yto gonyctumo?
BepHble BapuaHThI: 1.

e 1) YUuebHblit pe3ynbTaT He TpebyeT 06xoaa NOMUTHKM.

e 2) 370 BLIXOOUT 38 NOTHOMOYMS.

e 3) OTO MOXET PacKpbiTb Yyxue AaHHbIe.

10. lNocne Bo3BpalleHWs BXoa KaK 3aKOHYUTb NPOBEpPKy?
BepHble BapuaHTbI: 3.

e 1) Takow rapaHTum HeT.

e 2) YuebHas nnatdopma vx He CobMpaer.

e 3) Bo3BpaT AOCTYyNa He OTMEHSET NPOBEPKY U3MEHEHMWI.

UcTopusa aTon pepakumm

Pepnakums 4.0: BOCeEMb MOCneoBaTeNbHbIX YPOKOB, y4ebHble 3a4aHns M OTOebHAA MTOroBas

nposepka. [1pn 06HOBNEHUN CpaBHUTE AaTy UCTOYHMKA 1 CBEAEHMSA O CBoen nnatdopme. PaHee

NPOVAEHHbIV MaTepuan MOXHO NOBTOPUTL 6e3 wTpada.
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MCTOYHUKN N PEOAKUMNOHHBIE OFPAHUYEHNUA

[MpoBepaUTE NO NEePBOUCTOUYHUKY

KaHarbl, BO3MOXHOCTU 1 Ha3BaHWSA pa3fenoB MOryT U3MEHATLCH. MaTepuarbl NOMOratoT BblopaTh
[ENCTBUE, HO HE rapaHTUPYIOT BOCCTaHOBMNEHME akkayHTa, BO3BpaT AeHer v OTCYTCTBUE pUcka.
Mpw AeHEXHOM NPoUCLIECTBUN ObpaLLanTech B 6aHK cpasy.

1. Microsoft. HegaBHMe AeNCTBUSA NMUYHOIO aKKayHTa

https:/support.microsoft.com/en-us/accounts-billing/security/what-is-the-recent-activity-page

CopepxaHue nposepeHo - 2026-10-27

Pa3nuyaloTcs ycneLUuHbIv BXOA, HEBEPHDIV Naporb, AOMNOMHUTENbHas NPOBEpKa 1 U3MEHEHNS NapaMeTpoB. leonokaums
MOBUMBHOI O NOAKIOYEHNA MOXET OTIMYaTLCS OT GaKTUUYECKOro MecTa.

OrpaHuyerus: MNpounTaH OCHOBHOM TEKCT NMy6nnyHom cnpasku. XKypHan He NokasbiBaeT Kaxaoe AencTeme; oTaenbHas
BeTka work/school He MoAMEHAETCA NMUYHOW.

2. Microsoft. BocctaHoBuTenbHas ¢popma Microsoft
https://support.microsoft.com/en-us/accounts-billing/manage/help-with-the-microsoft-account-recovery-form

CogepxaHve nposepeHo - 2026-10-27

®opma npefHasHadyeHa a5 NPOBEPKM BNafeHus, a He rapaHTUPOBaHHOI0 BO3BpaTa. [1py BKIIIOYEHHOW AABYX3TarnHoOM
NPOBEPKE 1 OTCYTCTBUWN BCEX allbTEPHATUB AENCTBYIOT OTAEbHbIE OrPaHUYEHUs.

OrpaHuyeHuns: He MoBTOPHAETCA CPOK OTBETA Kak 0beLlaHve yCrneLwHoro Bo3spaTta. ALpec ANnd oTBeTa B POpMe He paBeH
3apaHee HacTPOoeHHOMY dakTopy. COTPYLAHUK HE MOXET NMPOU3BOSIbHO U3MEHUTb aHHbIE aKKayHTa.

3. Microsoft. Mono3peHue Ha uyyxon gocTyn Kk Microsoft Account

https://support.microsoft.com/en-us/accounts-billing/manage/how-to-recover-a-hacked-or-compromised-
microsoft-account?nochrome=_&shownav=false

CopepxaHue nposepeHo - 2026-10-27

CHauana y41TbIBaloT 6e30MacHOCTb UCMOMb3yEeMOro YCTPOWCTBa. [ocne Bo3BpaTa naporsi MpOBEPsIOT NepechInky,
CBA3aHHbIE aKKayHTbl M aBTOOTBETHI.

OrpaHunyeHuns: NMposepeHa opuLmanbHas Cxema, He HacTosLLee yCTPOMCTBO. [oNHOe CTUPaHWE 1 MNaTHbI PEMOHT He
ABNAIOTCH y4ebHoW 3agaden. Cnyyan noTepm 4OCTynNa OTNMYaeTCs OT NPOCTOr0 yBeAOMIEHNS.

4. Microsoft. IByxaTanHasa npoBepka nuuHoro Microsoft Account

https://support.microsoft.com/en-us/accounts-billing/security/how-to-use-two-step-verification-with-your-
microsoft-account

CopnepxaHve nposepeHo - 2026-10-27

Cnpaska onvcbiBaeT Security »Manage how | sign in— Additional security. Mpw JONONHUTENBHON 3aLUMTe NOTEPSA BCEX
anbTepHaTUB MOXET MPUBECTU K NoTepe AocTyna. ObbABNEeHO NOCTENeHHOoEe NpekpaLleHne ncnonb3osanHus SMS ang
NNYHbIX aKKayHTOB.

OrpaHunueHns: MNMpounTaHbl Ny6nnyHbie pasfernbl BKIYEHUS 1 ycnoBui. GakTuueckui rollout 1 ooCcTymnHble METObI
KOHKPETHOr O NMonb30BaTensa/pernoHa He npoBepeHbl. SMS He obellaeTcs kak 06a3aTerbHbIN U BCceraa AOCTYMHbIN
crnocob.
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5. Microsoft. OxumpaaHue npu 3aMeHe Bcex faHHbIX 6€30MacHOCTH

https:/support.microsoft.com/en-us/accounts-billing/manage/what-does-security-info-change-is-still-pending-

mean
CogaepxaHve nposepeHo - 2026-10-27

3amMeHa Bcex AaHHbIX 6e30MacHOCTM MOXET Bbl3BaTb OrpaHuyeHHbIn nepuof 30 aHen. Ecnv nameHeHve He Balue,
CrpaBKa npedycMaTprBaeT OTAEbHYIO BETKY COOBLLEHMA 06 ITOM.

OrpaHuyeHna: 31O YyCNOBHbIV MEPUO] KOHKPETHOM MPOLLe Ay Pbl, HE YHMBEPCaribHbIN CPOK BOCCTaHOBNEHWA. He
npeanaraeTcd 3anyckaTb 3aMeHy BCeX GakTOPOB Paan YrpPaXXHEHUS UV NiaTuTb 3a e€ yCKOpeHe.

6. Microsoft. Kog BoccTaHoBneHus Microsoft Account

https://support.microsoft.com/en-us/accounts-billing/manage/how-to-get-a-microsoft-account-recovery-code

CopepxaHue nposepeHo - 2026-10-27

HoBbIV Ko AenaeT NPeXHW HeaencTBUTENbHBIM. CyLLECTBYIOLIMI KO HEeb3s MPOCTO CKayaTb 3aHOBO; COXPaHHOCTb
NpOodyMbIBaAIOT 3apaHee.

OrpaHmuequ: Kon asngaeTtcs CEeKpeTOM, ero He npoCcAT BBOOUTL B LLUKONY. BoccTaHoBMneHWE C HUM 3aBUCUT OT \/CI'IOBVII;I
aKKayHTa 1 MOXET BKKOYaTb OXnaaHne; Hanndne Kofa He obelaeT MrHOBEHHbIN pes3ynbTart.

7. Microsoft. ®UWwKHr n nogo3puTtenbHoe noeegeHune B Outlook

https://support.microsoft.com/en-gb/outlook/mail/phishing-and-suspicious-behavior-in-outlook?nochrome=true

CopepxaHue nposepeHo - 2026-10-27

OnvcaHure BKOYaeT NoaaenbHoe NpurnalleHne OTKpbITh AOKYMEHT M 3anpocuTb Naponb. XXanoba Ha GULLIKHT He
TOXAECTBEHHa 6/TOKMPOBKE OTMNPaBUTENS. IHAMKATOP HENOATBEPXAEHHOIO OTNPaBUTENS HE AOKa3biBaeT
BPELOHOCHOCTb KaX4oro MMcbma.

OrpaHunyeHusa: BoamoxHocTr Outlook.com, HOBbIX ¥ KITAaCCUYECKMX KITMEHTOB Pa3nnyaroTCA. YacTb NOACKa30K
OTAerbHO OTHOCUTCH K Work/school. YUebHbIn mpuMep BbIMbILLEH, HE pearnbHas XepTsaa.

8. Microsoft. MceBaoOHMMBI M pa3peLueHne Bxoaa

https:/support.microsoft.com/en-au/accounts-billing/security/block-an-email-address-from-signing-in

CopepxaHue nposepeHo - 2026-10-27

[1ceBoOHWMbI NIMYHOrO aKKayHTa NCnonb3yT oblmre napameTpbl 1 Naposib. PaapeLueHVle BXO[a no ncesoHNMY MOXHO
HacTpamBaTb OTAENbHO.

OrpaHunyeHus: NceBaoHMM He CUMTaeTCA He3aBKCUMMbIM PE3EPBHbBIM ALLMKOM. YaaneHve agpeca He TpebyeTcs B Kypce;
NocneacTsus yaaneHust NpoBepsItoT MO OTAENbHON CnpaBke.

9. Microsoft. YnpaeBneHue coxpaHEéHHbIMU KOYaMKn 4oCcTyna

https://support.microsoft.com/en-us/accounts-billing/security/manage-your-saved-passkeys

CopepxaHue nposepeHo - 2026-10-27

YnpaBneHue Kio4oM pasnnmuaeTcs B NpoBaiaepe XpaHeHWs v akkayHTe. lNepeq yaaneHveM CpecTBa BxoAa roToBaAT
anbTepHaTMBY.

Orpanuyerus: MNpounTaHbl NybnvyHble pasaensl ynpasneHns Windows n Microsoft Account. JIuHbIM KaBuHeT/
YCTPOVICTBO HE OTKPbIBANUCH; He 06ellaeTCa OANHAKOBbIV 3KPaH BO BCEX BEPCUAX.

learn.ivan-it.net - Bepcus 4.0 64 /65


https://support.microsoft.com/en-us/accounts-billing/manage/what-does-security-info-change-is-still-pending-mean
https://support.microsoft.com/en-us/accounts-billing/manage/what-does-security-info-change-is-still-pending-mean
https://support.microsoft.com/en-us/accounts-billing/manage/how-to-get-a-microsoft-account-recovery-code
https://support.microsoft.com/en-gb/outlook/mail/phishing-and-suspicious-behavior-in-outlook?nochrome=true
https://support.microsoft.com/en-au/accounts-billing/security/block-an-email-address-from-signing-in
https://support.microsoft.com/en-us/accounts-billing/security/manage-your-saved-passkeys

Lindposasn wkona - MeaH KOpbeBuy - LiBeTHan Bepcua

0. Microsoft. Create, reply to, or forward email messages in Outlook.com

https://support.microsoft.com/en-us/outlook/create-reply-to-or-forward-email-messages-in-outlook-com

CopepxaHuve npoBepeHo - 2026-10-28

CosnaHue, oTBET, OTBET BCEM U Nepechlnika UMeHHO B TnuHoM Outlook.com; nHCTpykums ang Outlook Microsoft 365 He
NOAMEHSIET 3TY CTPaHMULLY.

OrpaHuyerus: MNpoeepeHa nybnyHasa cnpaska; MMYHbIN KABUHET U NPUNOXEHUSA Ha YCTPOMCTBE He OTKPbIBANUCH.
Ha3BaHWsA 1 JOCTYNHOCTb 3aBUCAT OT NAaTGOPMbI U TVMNa akkayHTa.

1. Microsoft. Search Mail and People in Outlook.com

https://support.microsoft.com/en-us/outlook/search-mail-and-people-in-outlook-com

CogaepxaHue nposepeHo - 2026-10-28
[Tounck no noyTe 1 MoAAM C yTOYHEHWEM 061acTu 1 ycnosuit B indHoM Outlook.com.

OrpaHuyeHus: NpoeepeHa nybnyHasa cnpaska; MMYHbIN KABUHET U NPUNOXEHWSA Ha YCTPOMCTBE He OTKPbIBANUCH.
HasaHWs 1 0OCTYMHOCTb 3aBUCAT OT NNaT@OOPMbI U TWMNa akKayHTa.

2. Microsoft. Manage email messages by using rules in Outlook
https://support.microsoft.com/en-us/outlook/mail/manage-email-messages-by-using-rules-in-outlook

CogaepxaHve nposepeHo - 2026-10-28

MpaBuna 06paboTku pa3nuualoTCs And HOBOro, knaccuyeckoro Outlook 1 Be6-cepsuca; MPUMEHNMOCTb K CTOPOHHUM
ALLMKaM OrpaHnyeHa.

OrpaHuyeHus: NpoeepeHa nyonnyHasa Crnpaska; MUYHbIN KAOWMHET U NPUIOXEHWSA HA YCTPOWCTBE He OTKPLIBANUCh.
Ha3BaHWd 1 JOCTYMHOCTb 3aBUCSAT OT N1aTOOPMbI U TUMa akkayHTa.

3. Microsoft. Turn automatic forwarding on or off in Outlook
https://support.microsoft.com/en-us/outlook/mail/turn-automatic-forwarding-on-or-off-in-outlook

CopepxaHuve npoBepeHo - 2026-10-28
ABTOMaTMYECKas Nepechinka NpoOBEPSEeTCS B HACTPOMKAX HYXXHOMO TUMa SLmKa, OTAENbHO OT 3aBEPLUEHNS cCeaHca.

Orpaqueva: I‘IpOBepeHa I'IY6}'IVIL-IHaFI CrnpaBka; NNYHBIV KABUHET U NPUNOXEHNA Ha YCTpOVICTBe He OTKpbIBannCb.
HasaHuna n OOCTYNMHOCTb 3aBUCAT OT I'IJ'IaT(DOprI N TWMNa akKKayHTa.
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