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METOAUYKA KYPCA - LUO®POBA{ WWKOJIA

Outlook.com / Hotmail

Pa3nuunm nuyHyto 1 pabouyto nouTy, nporpammy Outlook n Microsoft
account. [MpoBepuM Npaswuna 1 Crnocobbl BOCCTaHOBNEHWS.

—
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YuebHasa nnnoctpaums

e BbibpaTb NpaBuIbHOE MECTO HAaCTPOMKM M agpecaTta NOMOLLUM ANA CBOEro TUna ALLmKa.
e HanTtu yyebHoe NoATBEPXAEHME 3aKa3a M COXPaHNTb ero B MOHATHOM MeCTe.

e Co3paTb nnaH He3aBMCUMOIo BOCCTAHOBNEHNSA 6€3 MacCOoBOIro yaaneHns GakTopos.
e 3aBepLIMTb CBOK PaboTy Ha OOLLIEM YCTPOMUCTBE 6€3 yAaneHNsa YyXnx AaHHbIX.

e He obellaTb 06xoaa 2FA 1 He 3anyckaTb NOBTOPHbIE N3MEHEHUA 6e3 NoHUMaHKA
COCTOSAHUS.

UBaH lOpbeBuy

learn.ivan-it.net

Bepcua 4.0 - PepakumoHHas nposepka: 2026-10-28

MOXHO ynTaTh 6€3 NHTEPHETa, OTMEYaTb Ha 6yMare M BO3BpPaLaTbCA K Hy>KHOl7I CUTyaumn.
KnunkabenbHble CCbINKK 1 afgpecaBenyTtT KMaTtepmnanamM n OCDI/ILI.I/Ia}'IbeIM NCTOYHMKaM.

Ha3BaHwue npoekTa paboyee. MaTepunan aBTOPCKU, He roCyAapCTBEeHHas NporpaMMa. He BBoAnTe HaCTosLLIME Naponv 1 KOObl B
y4ebHble 3aaaHus.
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YTO HY)XHO ANdA Hayana
e  MOXHO UMTaTb MHCTPYKLLMIO M BbIOMPaTL BapWaHTbl Ha y4eBbHOM MakeTe.

e HacToALWMM akKkayHT 1 HOBOE MPUNOXEHWE ANF MPOXOXAEHNA HE TPebyoTCS.

KpuTepuun npakTukm
e [IponTn yuebHoe 3aaHune Kypca 1 06bACHUTL 6€30MacCHbIV CNeayoLWMm Lwar.
e [lponTM BOCEMb YPOKOB: B KaXA0M HE MeHee 4 13 5, C pa3bopoM KPUTUYHbBIX OLLMBOK.

e [IpONTU UTOrOBYIO NPOBEPKY: He MeHee 8 13 10, 6e3 Hepa306paHHbIX KPUTUUHbBIX OLLMOOK.

HpaKTMKa OPMEHTNPOBOYHO 36 MUH; MOXHO BbIMOMHATL MO YaCTaM.

nnaTCI)OprI U rpaHuLbl NpoBepKu
Beb
My6nuyHasa odbuLmanbHas cnpaska Ha AaTy NPOBEPKU; NUYHbLIN KABUHET He OTKPbIBaNCH

[NpoBepeHbl TONMbKO NPUBEAEHHbIE B UCTOYHMKaX QYHKLMW. Ha3BaHWA N AOCTYNHOCTb 3aBUCAT OT
aKkKayHTa/permoHa.

MNpoBepka: 2026-10-27
Android
ry6nuyHaga cnpaska akkayHTa; MPUNoXeHWe Ha YCTPONCTBE HE NPOBEPANOChH

Outlook.com, HoBbIM Outlook 1 knaccuyeckme KNMeHTbl UMEIOT Pa3Hble BO3MOXHOCTU. Pabouyio/
YUEBHYI0 YHETHYIO 3arnMCb BOCCTaHaBIMBAKOT MO NpaBuiaM OpraHn3aLmm.

MNpoBepka: 2026-10-27

iPhone

MNy6nuyHasa cnpaska akkayHTa; MPUNoXeHWe Ha YCTPONCTBE HE NMPOBEPANOChH

Outlook.com, HoBbI Outlook 1 Knaccuyeckne KNMeHTbl UMEKOT pa3Hble BO3MOXHOCTU. Pabouyto/
y4ebHYI0 YYETHYIO 3annCb BOCCTaHaBNMBAIOT MO NpaBuiaM OpraHn3aLmm.

MNpoBepka: 2026-10-27

Ina pa3HbiX yYaCTHUKOB

e YuebHble CUTyaumm OOCTYMHbI 6e3 perncTpaumn. ECiiv Bo3pacTHble NpaBuia CepBuca He
pa3peLlatoT CaMOCTOSATENbHYIO YUYETHYIO 3amnMChb, UCMONb3YNTE TONbKO MaKeT; cornacue
B3POCMOro He OTMEHSIET NpaBuia Cepauca.

e He co3naBanTe akkayHT peb&HKy TOMbKO paau 3afaHusa. ObCyxXaanTe BbiMbILLNEHHbIE AaHHbIE
M nomMoranTe 6e3 TpeboBaHWsa NepenaTb Naposb UK KOL.
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MOXHO BbINOMHATbL OAMH Lar 3a pa3, yBennymBaTb TEKCT M OCTaHOBUTbLCA. [TOMOLLHWMK
0b6bACHAET OencTBme, a BnageneL, sBBOaUT CeKkpeT CaMOCTOATENbHO.

OrnaBsneHue

1.
2.

10.
1.

Kakon y meHsa Outlook

OTnpaBuTb NMCbMO M NepenaTb Gann

. HanTtu cooblueHve 1 ynpaBnaTb nepenmnckom

IloxxHas nposepka Microsoft n onacHoe npurnaweHve
3awmTa nuuHoro Microsoft account

I'Ipanma, nepecbiyika n NOYTOBbIE KITMEHTbI

. Oblme yCTponCTBa M CBA3aHHbIE CEPBUCHI

. BEpPHYTb NUUHYy0 Unn pabouyto NouTy

CxeMbl 1 LOKYMEHTUPOBaHHbIE MPUMEPDI
NToroesasa camonpoBepka

NCTOYHMKM 1 penakuMOHHbIE OrpaHNYeHnd

Kaxnas rnaBa CoaepxuT AenCTBMe, NPaKTUKY 1 pa3dop oTeeToB. O6Las NpakTuka NpuBoaMTCS

MOMHOCTbLIO OAMH Pa3, a MOBTOPHbIE 0OPaLLEHNA BEAYT K HEW BHYTPU 3TON METOANYKM.

learn.ivan-it.net - Bepcus 4.0
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YPOK 1

Kakou y MeHs1 Outlook

Pa3nuunm npunoxexue, nMuHbii Microsoft account n nouTy opraHmsaLmm.

Bepcus 4.0 - PepakumoHHas npoBepka: 2026-10-28

e R
Tpu kapTouku Outlook

Ol [T

== 'Orlpe,uenMTe NPUNoXeHwue, : 'Bb|6epMTe MECTO HaCTPOWKHM : :O6bF|CHMTe, Korpa HyxHa
MYHBIN 1 paboumm aKKaYHTbI.! 1 |,EU'IF| KaXOow KapTOUKM. 1 INOMOLLb 8AMUHUCTPATOPA.

YyebHas [ T T Y T P L L L L L I T T T L L L L L

nnniocTpaums CwmbicnioBas cxema no Matepuany. IencTemns v OrpaHnyeHns noapo6HO OMMCaHbl HUXE.

& J

YTOo Bbl CMOXETe caenaTb

BbibpaTb NpaBmnbHOE MECTO HACTPOWMKM M afpecaTa MOMOLLM A5 CBOErO TUMa ALLmKa.

Yue6HbIn npuMep

YuebHbIn npumMep. EneHa unMtaeT aBa dwmka B 0gHOM npunoxeHunn Outlook. OomH
NPUHaANEeXuT en NMYHO, BTOPOW ynpaBnaeTca opraHM3aunen. BocctaHOBNEHWE OAHOMO He
OOMKHO MEHATH HACTPOWKK OpYroro.

MoagrotoBbTe

B MakeTe nokasaHbl nnyHbIv Outlook.com, paboyas noyta v npunoxeHue Outlook. Bce agpeca
BbIMbILLUNEHHbIE; pearnbHble AaHHbIe paboTodaTens He HyXHbI.

Kak ycTpoeHo gencreue

Outlook MOXeT 03Ha4aTb NPOrpamMmMy YTEHWUS MOYTbI UMW NNYHBLIN Be6-cepauc Outlook.com.
Hotmail oTHoCcKTCA K NnuHOoM nouTte Microsoft; pabounin Unn ydebHbIn AWLMK MOXET YNpPaBnsaTbCH
opraHu3amen. Hannune oAMHaKoBOrO NPUMOXEHUA He AenaeT OANHAKOBbIMW Maponn, MOMUTUKK
1 MONTHOMOYMS NMONb30oBaTeNen.

MNceBOoHWM agpeca - He 0653aTeNbHO CaMOCTOATENbHbBIV ALLMK C HE3aBMCUMOW 3alumTon. [ng
NIMYHOT O aKKayHTa OfAMH Habop CNOCOBOB BXOAA MOXET 06CMYXMBaTb HECKONbKO aApeCHbIX
npencrasneHnn. Paboure HacTporKku, obLme ALLMKN U enerMpoBaHne NMetoT Apyrue npasuna.
CHauvana BbIACHUTE TUMN aKKayHTa U Ha3HauYeHWe agpeca, 3aTeM pellanTe, raie MeHaTb AOCTYM; He
npobynTe Hayrag npoLeaypbl Apyrovt CUCTEMDI.
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BbinonHuTe No waram

PaboTainTe C BbIMbILLNEHHbIM MPUMEPOM. ECIV NPUMEHSETE MHCTPYKLMIO K CBOEMY aKKayHTY,
LAENCTBYNTE OBPOBONBHO M COXPaHANTE OOCTYMHbIM CNOCO6 BXoaa.

1. Ha yuebHo KapTo4ke BblAenMTe NporpaMmy 1 OTAENbHO KaXdbiV MOYTOBbIN aKKayHT.

2. OnpepenuTe, Kakow agpec NMYHbIN, a Kakow NpeaocTaBneH opraHm3atimen. Ecnv He 3HaeTe,
COXpaHuTEe BOMPOC aAMUHNUCTPATOPY.

3. I'IpOBepre, ABNAETCA N BTOpOVI afpec He3aBNCHMbIM ALLMKOM U NCeBAOHNMOM
CyleCTBYKOLWEro akkayHTa. He nenanTte BbIBOA MO OQHOMY HamnMcaHuto.

4. [1na nnuyHoro awmuka otMeTbTe Microsoft account 1 ero BocCTaHOBUTENBHbIE CNOCOOLI. [N14
paboyero - opuLManbHbIK KaHan agMUMHUCTPaTopPa.

5. Pazpgenute Bxoa B Windows, BX0[ B MPUIOXEHWNE 1 BXO B ALLMK: OHU MOTYT BbITb CBA3aHbI, HO
He CTaHOBATCA OAHOW onepaLmer Mo yMONYaHMo.

6. CocTaBbTe 06€3IMYEHHYIO KapTy: aKKayHT, Ha3HaueHWe agpeca, Cnocob Bxoaa, KTo NoMoraeT
npw oTKa3se.

[MpoBepbTe pe3ynbTaT

Bbl MOXeTe BbIGpaThb NPaBuibHYO BETKY MOMOLLM U HE MEPEHOCUTE NMYHYIO MPOLLEAYPY Ha
OpraHN3aLMOHHYHIO MOYTY.

[lceBOOHMM He Ha3BaH He3aBMCUMbIM 3amMacCHbIM aKKayHTOM 6es3 NnpoBEepPKN ero Mogenu.

OwmnbkM 1 6e3onacHbIM BO3BpaT

He oTnpaBnsinTe paboumi naposb B GOpMY, MpeaHasHaueHHyo ANs Apyroro Tura akkayHTa.
CHadana npoBepbTe oduLManbHbIA aapec 1 HazHauYeHe NpoLeaypsbl.

He yoananTe yu€THYI0 3anmnch U3 CUCTEMBI, YTOObI MPOBEPUTL €€ TUM: 3TO MOXET NULLNTL
yAOBHOro AOCTyNa 1 3aTPOHYTb paboure AaHHble.

Ecnu Takoro nyHkTa HeT

CHavana yToYHUTE, OTKPLIT SX HYXHbIN aKKayHT M UCMOMb3yeTCA N CanT, oduLmnansHoe
NPUNOXEHNE NN CTOPOHHUI KNNEHT. OYHKLLUK KIIMEHTa HE OnpeaensatoT BO3MOXHOCTHN CaMOro
aKKayHTa.

He HaxoauTe fenCTBMe - OCTAaHOBUTECH, COXPaHUTE YePHOBUK NN AENCTBYIOLLMIM CEaHC.
OTkpovTe NpMBEAEHHYIO B UCTOUHMKaX CNpaBkKy MMEHHO CBOEro CepBUCa U BbibepuTe
nnatdopmy. ECniv dyHKLMS HEOOCTYMNHA BaLLEMY TUMY aKKayHTa, BbIMOMHUTE YY4EeBHYI0
anbTepHaTUBY; HE OTK/IOYaNTE 3alMTy paaun NOABNEHUS MYHKTA.
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BapuaHTbl AN YCTPOMCTB
CawnT B 6pay3epe
1. Ha y4yebHom KapTouKe BblAenmMTe Nporpammy 1 OTAENbHO KaXabl MOUTOBbIV akKayHT.

2. OnpepenuTe, Kakow agpec NUYHbIN, a Kakow NpefocTaBneH opraHn3aumen. Ecnv He 3HaeTe,
COXpaHUTE BOMPOC aaMUHUCTPATOPY.

OI’paHW-IeHMﬂ: rIpOBepﬂl?ITe afpec OTKPbITOro cepBhCa; MakeT 3aflaHNA He ABNAeTCA HaCTOALWLNMM KabuHeToM.
Android: opuumnanbHoe npunoxeHue
1. lNpoBepbTe BbibpaHHbIN NPOPUb, 3aTEM HAaNAWTE OENCTBUE, ONUCAHHOE B YPOKE.

2. ConocTaBbTe OXunaaemMbln pedynbtaT C y4ebHoM cxeMon. ECnv AencTBuaA Her,
BOCMO/b3yNTECh OPULManbHOM BE6-CrpaBKOW.

OrpaHunyeHunsd: NybnmnyHas cripaBka onucbiBaeT QYHKLMIO; MPUNOXEHME Ha YCTPOMCTBE B 3TOW pefaKLmm He NPoBePANoCh. Ecrin
pacnonoxeHue OTNNYaeTCs, HananTe OeNCTBME NO ero Ha3BaHWIo B OdULLMaNbHOW CripaBke. He ycTaHaBnMBanTe CTOPOHHEr o
«TMOMOLLHMKAY. YH4EOHbI pe3ynbTaT MOXHO MOMy4nTb Ha MakeTe 6e3 BXxoaa.

iPhone: npunoxeHue unu 6paysep
1. Y6enuTech, UTO OTKPbIT TOT e aKKayHT, O KOTOPOM UAOET Peyb B YPOKe.

2. [NpoBepAanTe BO3IMOXHOCTW NPUMOXEHWA No cripaske and iPhone; 6pay3epHaa MHCTPYKLNA He
rapaHTUpPyeT Takoro Xe PacronOXeHNs KHOMOK.

OrpaHuyeHus: MNMybnuyHas cnpaeka OnuChiBaeT PYHKLMIO; MPUOXEHNE Ha YCTPOMCTBE B 9TOM peAaKkLmmn He npoBepsinock. Ecnm
pacrnonoxeHune oTINYaeTcs, HananTe AeNCTBUE MO ero Ha3BaHWIo B 0PULIMANBEHON CripaBke. He ycTaHaBMBanTe CTOPOHHEro
«MOMOLLHVMKa». YYeBHbI pe3ynbTaT MOXHO NOMyyYnTb Ha MakeTe 6e3 Bxoaa.

Tpu kapTouku Outlook
1. OnpepenuTe NpUNoXeHne, MMYHbIN M PaboYMn akKayHTbI.
2. BblibepuTe MECTO HACTPOVKM A KaX A0 KaPTOUKM.
3. OBbACHUTE, KOr[a Hy>XHa NoMOLLb aAMUHUCTPaTOpPA.
MpoBsepbTe cebsa
e [Iporpamma u akkayHT pasfnyeHsl.

e [lonHOMOUMS OpraHmn3aumnm COXpaHeHbl.

o JIMWIHWI aKKayHT He co3aaBarncs.

MpakTuka: Tpn kapTouku Outiook

YuebHbit npuMep. EneHa untaeT ABa Awmka B 04HOM npunoxeHun Outlook. OanH npuHaanexvTt
ey IMYHO, BTOPOW ynpaBnseTcs opraHm3aumen. BocctaHoBneHne 0qHOro He AOMKHO MEHATb
HaCTPOWKW OpYyroro.
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Cutyaumsa 1
B ogHoM Outlook OTKPbITbI NINYHBIN 1 pabounit ALLUMKKU. Kak BbibMpaTb BOCCTaHOBNEHNE?
o 1) Mo T1ny 1 BNagenbLy Kaxaoro akkayHTa

e 2) Mcnonb3osaTb NdHyo GopmMy Microsoft ana o6oumx: pas 1x nokasbiBaeT ofHa NporpamMma,
Bragenew, oanH

 3) Yepes nepenmeHoBaHmne 3Hauka Outlook

Pa36op cutyauumn 1

Mo TNy U BNafgenbly KaXaoro akkayHTa. I‘Ipmnoerme He 0bbeanHaeT npaswia pa3HbIX CUCTEM.

Mcnonb3oBaTb nuyHyto dopmy Microsoft ans oboux: pas nx nokasbiBaeT OAHa NPorpamMma, BnaaesneL, OamH.
Outlook - knneHT. Paboueit 3annchbio MOXET YNPaBNATb OPraHn3aLums, a MMYHOM - CaM NoMb30BaTerb;
npoLenypbl BOCCTAHOBEHWS Pa3/IMYaloTCS.

Yepes nepermMeHoBaHKe 3Hauvka Outlook. 3HayoK He ynpaBiaeT BXOAOM.

Cutyauma 2

BTopon agpec ykasaH kak NCEBAOHUM MMYHOrO akkayHTa. OTO He3aBMCKMad 3awmTa?
1) Oa, nto6oe apyroe HanvcaHue o3HadaeT HOBbIM ALLMK

e 2) OH siBNAeTCH BTOPbIM pakTOpOM cam o cebe

e 3) He 0643aTeNbHO: HYXHO Y4YUTbIBATb OBLUMIA aKKayHT
e

Pas6op cuTtyauum 2

[a, nio6oe gpyroe HanncaHe o3Ha4vaeT HOBbIN ALLMK. OTO HEBEPHOE 0606LLEHNME.
OH aBngeTCca BTOPbIM HakTOPOM caM Mo cebe. HasHaueHune aapeca U GakTop BXOAA Pa3nnyaloTCs.

He 0693aTenbHO: HYXHO yYMTbIBaTb O6LLMIA aKKayHT. [1ICEBAOHNM He JOKa3biBaeT OTAENbHOIr0 BXOAA U
BOCCTaHOBINEHMS.

Cutyauma 3

KTo MOXeT onpeaenaTb NpaBuna paboyero Bxoaa?
e 1) CnyyanHbIi NpoaaseL, nporpamMm

o 2) AOIMMHWCTPATOP OpraHn3aLmy

 3) Iltobor oTrnpaBuTeNb NMCbMa O Napone
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Pa36op cutyauumn 3
CnyJvaiiHbI npofaseL, nporpamMm. OH He aBnseTcs oduumanbHbLIM aAMUHUCTPATOPOM.

ALOMVHUCTPaTOp OpraHn3aLmm. He Bce HaCTPOMKU NMPYHAAIEXaT Nonb30BaTento.

Nio6olt oTnpaBuTENb MMCbMa O Napone. Ero uMs He noATBepXAaeT MOMHOMOUMS.

CamMonpoBepka

CHauana oTBeTbTE CaMOCTOATENbHO. OBbACHEHWA BCEX BAPUAHTOB HAXOAATCA B KOHLLE
METOANYKM; K HUIM MOXHO NEPENTH MO CChINKe Y BOMpoca.

1. B ogHoM Outlook oTKpbITbl IMYHBIN M pabounn AWKNKN. Kak BbIGUpaTb BOCCTaHOBNEHUE?
BbibepuTe oanH BapUaHT.

e 1) Mo TNy 1 BNafenbLLy Kax/aoro akkayHTa

e 2) Vcnonb3osaTb N1YHyo GopmMy Microsoft ana obowx: pas 1x nokasbiBaeT ofHa NPorpamMma,
BnageneL, oauH

e 3) Yepes nepermeHoBaHmne 3Hauka Outlook

[TpoBepUTL OTBET M OB6bACHEHME

2. BTopow agpec yKka3aH Kak NnceBAOoHMM NMMYHOro akkayHTa. OTo He3aBMCHUMasn 3alumnTa?

BbibepuTe oanH BapUaHT.

1) Oa, nto6oe apyroe HanvcaHme o3HadaeT HOBbIM ALLIMK
o 2) OH ABNAETCA BTOPLIM (haKTOPOM CaMm Mo cebe

e 3) He 0693aTeNbHO: HYXHO YUMTbIBATH OBLLMIA aKKayHT

[TpoBEPUTL OTBET M O6bACHEHME

3. KTo MOXxeT onpenenaTb npaBuna paboyero exona?

BbibepuTe oanH BapuaHT.
1) CnyyanHbIi npoaaseL, nporpamMm
e 2) AIMVMHMCTPATOP OpraHun3aLmm

 3) Iltobor oTrnpasuTeNb NMCbMa O Napone

[TpoBEPUTL OTBET M O6bACHEHME

learn.ivan-it.net - Bepcus 4.0 8/65



Lincposasi wkona - MeaH KOpbesuy - [ins neyatu

4. Outlook kak npunoxeHue 4yto aenaet?

BbibepuTe oamH BapuaHT.
o 1) MomoraeT paboTaTb C NOAKMOYEHHBIMM ALLMKAMM
e 2) Bcernacosgaér HOBYIO HE3ABUCUMYIO MOYTY

o 3) CaM 3aMeHsIeT BOCCTaHOBUTEbHYIO MOYTY BCEX ALWMKOB

[TpoBEpPUTL OTBET M O6bACHEHME

5. Mepen usMeHeHMEM HEM3BECTHOro paboyero BXofa YTo NonesHo caenartb?

Bbibepute 0amH BapuaHT.

e 1) Yaanutb pabouni Npodusib 1 Co34aTh ero 3aHOBO, YTO6bI MPOrpaMMa cama Bbibpana
BOCCTaHOB/EHNE

e 2)Mepenatb Naporb B y4e6HbIN CanT

o 3) YTOUHUTL TWM aKKayHTa 1 0dULLMAMBHBIN KaHamM MOMOLLY

[TpoBEpPUTH OTBET M O6bACHEHME

MpoaoomxnTb obyuyeHune

e 04.TMopo3peHune Ha vyxon goctyn k Outlook.com

OTKpPbITb YROK Ha canTe
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YPOK 2

OTnpaBuUTb NUCbMO U NepeaaTb hann

[NpoBepnM agpecaToB, OTBET BCEM, BMIOXEHME M 0BNayHbIt OObEKT.

Bepcus 4.0 - PepakumoHHas npoBepka: 2026-10-28

e R
OTBeT 6€3 nuiIHero nonyyaTtens

== :HpOBepre COCTaB OTBETa :OCTaBbTe TOMbKO HY>XHbII : :CpaBHI/ITe npa.a CChINKM 1

IBCEM. 1 Iy4yebHbIn han. 1 IagpecaToB N1cbMa.

[ |
YyebHas [ T B T B e T

nnniocTpaums CwmbicnioBas cxema no Matepuany. IencTemns v OrpaHnyeHns noapo6HO OMMCaHbl HUXE.

& J

YTOo Bbl CMOXETe caenaTb

MOAroTOBUTL MMCbMO HYXXHOMY YeNOBEKY, MepenaB TONbKO HEOOXOAMbIV LOKYMEHT M NpaBa.

Yue6HbIn npuMep

YyebHbIn npmMep. EneHa oTBeyaeT Ha ceMenHoe NUCbMO, HO B CMIUCKE Y4Y4aCTHUKOB €CTb
NNLWHWIA nonyyaTternb. OHa xoueT NPUNOXWUTb pacnncaHne, He oTnpaBnB BMECTE C HUM
NNYHbIE JOKYMEHTHI.

MoagrotoBbTe

Bo3bmuTe yuebHbit PDF 1 agpec person@example.org. [ng 3agayn He Hy>XHbl peanbHble
AOKYMEHTbI, MOoKynka Microsoft 365 1nin HOBbINM 06MaYHbIN aKKayHT.

Kak ycTpoeHo gencreue

HoBOe NMCbMO, OTBET 1 NEpEChINKa OTINYAOTCA MCXOOHbIM COCTAaBOM aApecaToB v CoaepXaHus.
Mpwv OTBETE BCEM 3aHOBO MPOBEPSIOT ayAUTOPUIO: HOBOE BMOXEHME He 0653aHO
npeaHa3Ha4YaTbCs BCEM YYaCTHMKaM CTapol nepenmckm. YepHOBKK NMO3BONSET UCTIPaBUTb
COCTaB [10 OTMPAaBKM, a yaaneHne CO6CTBEHHOM KOMUM yXXe OTNPaBNEHHOro COOBLLEHNS He
rapaHTUpyeT yaaneHunsa y nonyyatens.

BnoxeHHasa Konua 1 ccolnka Ha 06bekT OneDrive MMEeIoT pa3Hble YCNOBUS. Y CCbINMKM BaXHbI
nonyyaTenu n npasa; MMaA panna n TeKCT NMCbMa CaMn X He orpaHnYnBaloT. [JoCTyMHOCTb
OTAENbHbIX CPEACTB 3aBUCUT OT NIMYHOIO UK OPraHM3aLMOHHOIO akkayHTa. ECnun npasa 3ajaéT
opraHv3saLms, cornacymTe oonycTUMyo nepenadvy BMecto 06xoa OrpaHUyeHns yepes
NyG6ANYHBIN NNYHBIX daln.
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BbinonHuTe No waram

PaboTainTe C BbIMbILLNEHHbIM MPUMEPOM. ECIV NPUMEHSETE MHCTPYKLMIO K CBOEMY aKKayHTY,
LAENCTBYNTE OBPOBONBHO M COXPaHANTE OOCTYMHbIM CNOCO6 BXoaa.

1. Ong nM4HOM NoYThl CaMOCTOATENbHO OTKponTe Outlook.com 1 BbibepuTe CO34aHMe HOBOMO
COOb6LLEeHNA. He noaMeHANTE 3TY MHCTPYKLMIO MHTEPGhENCOM APYroro KIMeHTa.

2. Beegnteun rnpoBepbTe MOSHbIN agpec HYy>XHOro 4YenoBeka. ﬂpl/l OoTBEeTE BCEM NPOCMOTPUTE
BECb CMNCOK.

3. 3anonHuTe TEMY M TEKCT. YKaxXuTe, Kakon y4ebHbIN JOKYMEHT AOMKEH NOMNy4YnTb agpecar.

4. [1o6aBbTe KOHKPETHbIV PDF nbo noaxoasLLyto obnayvHyo CCbinky; NPoOBepbTE UMA 1 COCTaB
BMOXEHUN.

5. CBepbTe AOCTYN K 06nayHOMy 06bekTy OTAENbHO OT aApecaToB nncbMa. CoxpaHuTe
YEPHOBWK, €CNN YCMOBUS HEMOHATHbI.

6. lNoaTeepanTe y4ebHbIt COCTaB. [1py HaCTOSLEN OTNPaBKe OTAENbHO MPOBEPbTE COCTOAHME
OTMPaBNEHHbIX 1 BO3MOXHOCTb MOMYyYUTb UMEHHO HYXHbI MaTepuarn.

[MpoBepbTe pe3ynbTaT

B nnucbMe HeT nuHero nonyyaTensd n noCTOPoHHEro danna.

Bbl MOXeTe 06bSACHUTb, YeEM OT/IMYaAETCA ncnpasneHne YepHOBKKa OT YrpaBneHnd yxe
nepegaHHbIM o6nayHbIM OOCTYMNOM.

OwmnbkM 1 6e3onacHbIM BO3BpaT

He cunTanTe BO3MOXHbIN OT3bIB MMCbMa yHMBepcaanoM CTanOBKOVI. Ero OOCTYMNMHOCTb U
YCNOoBUA Pa3nmMyaroTCA.

Ecnnucnonb3oBaH apyrov Outlook nnv pabounn GLmK, OTKPONTE MHCTPYKLUMIO ANS 9TOW BEPCUU,
a He MOBTOPANTE PacnonoXeHne KHOMOK NMYHOro canTa BCNenylo.

Ecnu Takoro nyHkTa HeT

CHavana yToYHUTE, OTKPLIT SX HYXHbIN aKKayHT M UCMOMb3yeTCA N CanT, oduLmnansHoe
NPUNOXEHNE NN CTOPOHHUI KNNEHT. OYHKLLUK KIIMEHTa HE OnpeaensatoT BO3MOXHOCTHN CaMOro
aKKayHTa.

He HaxoauTe fenCTBMe - OCTAaHOBUTECH, COXPaHUTE YePHOBUK NN AENCTBYIOLLMIM CEaHC.
OTkpovTe NpMBEAEHHYIO B UCTOUHMKaX CNpaBkKy MMEHHO CBOEro CepBUCa U BbibepuTe
nnatdopmy. ECniv dyHKLMS HEOOCTYMNHA BaLLEMY TUMY aKKayHTa, BbIMOMHUTE YY4EeBHYI0
anbTepHaTUBY; HE OTK/IOYaNTE 3alMTy paaun NOABNEHUS MYHKTA.
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BapuaHTbl AN YCTPOMCTB

CawnT B 6pay3epe

1. Ana NMYHOM NOYTbl CaMOCTOATENbHO OTKponTe Outlook.com v BbibepuTe co3gaHne HOBOro
CcoOobLLeHNA. He noaMeHAnTe 3Ty UHCTPYKLMIO MHTEPPENCOM APYroro KAneHTa.

2. Beegnteun npoBepbTE MOSHbIN afpec HyXHOro 4YeroBeka. ﬂpl/l oTBETE BCEM NPOCMOTPUTE
BECb CMNCOK.

OI’paHl/ILIeHl/Iﬂ: ﬂpOBepﬂl;lTe afpec OTKPbITOro cepBhCa; MakeT 3aflaHNA He ABNAETCA HaCTOALLMM KabuHeToM.
Android: opuumanbHoe npunoxeHue
1. MNMpoBepbTe BblIbpaHHbIN NPobUb, 3aTeM HananTe AENCTBUE, ONMMCAHHOE B YPOKE.

2. ConocTaBbTe OXunaaemMbln pedynbTtaT C y4ebHoM cxeMon. Ecnv OencTeus Her,
BOCMONb3ynTECh ODULIMANbHOW BEH-CNPaBKOW.
OrpaHunyeHnsd: NybnmnyHas cripaBka onucbiBaeT QYHKLMIO; MPUNOXEHME Ha YCTPOMCTBE B 3TOW pefaKLmmu He NpoBepAnoch. Ecrm
pacnonoxeHue oTNNYaeTCcs, HananTe OenCTBME NO ero Ha3BaHWIo B 0dULLIMaNbHOW Cripaske. He ycTaHaBnMBanTe CTOPOHHEr o
«MOMOLLHMKa». Y4ebHbI pe3ynbTaT MOXHO NOMy4YMTb Ha MakeTe 6e3 Bxoaa.
iPhone: npunoxeHue unu 6paysep

1. Y6enuTech, UTO OTKPbIT TOT e aKKayHT, O KOTOPOM UAET Peyb B YPOKe.

2. [NpoBepAaAnTe BO3IMOXHOCTW NPUMOXEHWA No cripaske and iPhone; 6pay3epHaa MHCTPYKLUNA He
rapaHTUpyeT Takoro Xe PacronoXeHns KHOMOoK.

OrpaHudeHua: My6nmuHasa crpaska OnMcbiBaeT QYHKLMIO; MPUIIOXEHNE Ha YCTPOMCTBE B 3TOM peJakLmm He nposepsanock. Ecnn
pacrnonoXeHne oTNnYaeTcs, HananTe AencTBMe No ero Ha3BaHWo B 0puLLManbHOW cripaske. He ycTaHaBnnBanTe CTOPOHHErO
«MOMOLLHKKAY. YHYEOHbIN pe3ynbTaT MOXHO NMOMy4nTb Ha MakeTe 6e3 Bxoaa.
OTBeT 6€3 nuwHero nonyyarens
1. lpoBepbTE COCTaB OTBETA BCEM.
2. OcTaBbTe TOMbKO HYXHbIN y4ebHbIN hann.
3. CpaBHMTe npaBa CCbINTKM N ajpeCaTOB NMncCbMa.
MpoBsepbTe cebsa
° Ay,D,l/ITOpl/IFI npoeepeHa 3aHOBO.
e JIVIHEro BMOXeHUs HEeT.

e KNMEHT 1 NnYHbIN BEO-CEPBUC HE NepenyTaHbl.

MpakTuka: OTBET 6€3 NUIIHero nony4yartens

YuebHblIl npuMep. EneHa oTBeyaeT Ha cCeEMenHoe NMCbMO, HO B CMIUCKE YYaCTHUKOB €CTb JULLHUN
nony4yatens. OHa Xxo4eT NPUNOXUTb pacnvcaHne, He OTNPaBMB BMECTE C HUM NINYHbIE JOKYMEHTHI.
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Cutyaumsa 1

B cTapon nepenmcke MHOMO y4aCTHUKOB, HOBbIV PDF HyxeH ofgHOMY. Kak oTBevaTb?
e 1) YoanuTb dann c KoMrbloTepa

o 2) [POBEPUTb 1 U3MEHWUTL CMIMCOK MonyyaTenen 4o oTrnpasku

o 3) OTBETUTb BCEM U3 CTAPOM LLEMOYKM: YYaCTHUKM yXe BUAEN NPeablayLLne BIOXEHUS 1
MMEIoT NPaBo Ha HOBbIE

Pa36op cutyauumn 1
Yoanutb Gann ¢ KoMmnbioTepa. 3TO He UCMIPaBAET ayAMTOPUIO NMCbMa.

MPOBEPUTL U U3MEHWTL CIMCOK NonydaTenel 4o oTnpasku. CTapoe ydacTue He JaéT NpaBa Ha HOBbLIN
maTepuan.

OTBETUTL BCEM 13 CTapOlZ LLenoYKK: YHaCTHUKIN yXXe Bnaenn npenbigyume BrnoxeHna n UMEKOT NMpaBo Ha HOBbIE.

[ocTyn K npexHeMy Nn1cbMy He OaéT npasa Ha HoBbIM PDF. Cnncok agpecaToB 1 CoOAepXaHue NpoBepsoT nepes
Kaxaow OTnpaBKOW.

Cutyauusa 2

BnoxeHa ccbinka OneDrive. [JoCTaTOYHO NPOBEPUTb TOMbKO none «Komy»?
o 1) HeT, HyXHbl eLLé npaBa caMoro o6bekTa

e 2) [la, none orpaHnuMBaeT NMiobble CCbiKM

e 3) Hy>HO OTK/IIOUNTb JOMONHUTEbHbIN hakTop
P

Pa36op cutyaumm 2

HerT, HyXHbl elé npaBa camoro obbekTa. [JJocTyn nnucbMa 1 dawina pasnmyaeTcs.
[a, none orpaHnyMBaeT ftobble CChINIKN. 3TO HEOBOCHOBaHHOE NPEANONOXEHMeE.

Hy>HO OTKMIOUNTE LONONHUTENbHBIN hakTop. OH He ynpaBnseT agpecaTtamv JOKYMeHTa.

Cutyauma 3

[Oe 6e3onacHee ncnpaBnTb OWKBKY B COCTaBE MUCbMa?
« 1) MNocne oTnpaBKM Yepes yaaneHme CBoem Konmm

e 2)BoblieM yaTe C nybnmkaumen JoKyMeHTa

o 3) BuepHOBMKE A0 OTMNPaBKK
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Pa36op cutyauumn 3
Mocne OTnpaBkn Yepes yaaneHne CBOeW Konuu. YaoaneHue He rapaHTVPYEeT OT3bIB Y Nony4vaTtend.

B obLiemM yaTe ¢ nybnukaumen okyMeHTa. OTO packpbiBaeT MaTepuan eLlé wupe.

B uepHoBWKe 00 OTNpaBKkW. OTO NpeAoTBpallaeT nepeaady MULLIHEro.

CamMonpoBepka

CHauana oTBeTbTE CaMOCTOATENbHO. OBbACHEHWA BCEX BAPUAHTOB HAXOAATCA B KOHLLE
METOANYKM; K HUIM MOXHO NEPENTH MO CChINKe Y BOMpoca.

1. B cTapou nepenucke MHOIro y4acTHUKOB, HOBbIM PDF Hy)XeH oagHoMY. Kak oTBeuaTb?
BbibepuTe oanH BapUaHT.

o 1) YoanuTtb daitn ¢ koMrbloTepa

e 2) [POBEPUTb 1 U3MEHWUTL CMIMCOK MonyyaTenen 4o oTnpasku

o 3) OTBETUTL BCEM N3 CTapOl7I LLeNOYKKN: YHaCTHUKWN yXe BUaenn npeablaywme BroXeHnA 1
MMEIOT MNMpPaBO Ha HOBbIE

[TpoBepUTL OTBET M OB6bACHEHME

2. BnoxeHa ccbinka OneDrive. [locTaTouHO nNpoBepuTb TONbKo none «Komy»?

BbibepuTe oanH BapUaHT.

e 1) HeT, HyXHbl elwé npaBa caMoro 06beKTa

e 2) [a, none orpaHnunBaeT Mobble CChiKy

e 3) HyXHO OTK/IIOUYMTb AONONHUTENbHbIN HaKTop

[TpoBEPUTL OTBET M O6bACHEHME

3.ne 6e3onacHee McnpaBuUTb OLWNGKY B cOCTaBe NMCbMa?

BbibepuTe oanH BapuaHT.
« 1) MNocne oTnpaBKM Yepes yaaneHme CBoem Konmm
o 2) BobliemuyaTe C nybnvkaLmen JoKyMeHTa

o 3) BuepHOBMKE A0 OTMNPaBKK

[TpoBEPUTL OTBET M O6bACHEHME
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4. KHonku pabouyero knueHTa oTnnyatotcs ot Outlook.com. Yto nenatb?

BbibepuTe oamH BapuaHT.
e 1) YCTAHOBUTL NPOrpamMMy 13 HEM3BECTHOI O NUCbMa
o 2) CBEpUTb CrpaBKy AN HYXHOW BEPCUM 1 TUMa akKayHTa

o 3) MpUMEHUTb MHCTPYKLMIO Outlook.com kK paboyemy KIMEHTY: 0AMHAKOBOE UMS rapaHTUpyeT
OAMHaKOoBble QYHKLLMM

[TpoBEPUTH OTBET M O6bACHEHME

5. Pabouas nonnTurKa 3anpeLiaeT Bbi6paHHbIM BHELWHWI AOCTYn. PeweHune?

Bbibepute oanH BapuaHT.
o 1) YTOUHUTb paspeLLEHHbI Crocob nepenaym
o 2) BbINOXMUTb Gaitn BCEM Yepes NUYHbIN akKayHT

 3) Mepenatb NonyyaTento naposnb paboyero AwmKka

[TpoBEpPUTH OTBET M O6bACHEHME

MpoaoomxnTb obyuyeHune

e 04.Topo3peHue Ha vyxon gocTyn k Outlook.com

OTKpPbITb YROK Ha canTe
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YPOK 3

Hautun coobuieHne u ynpaBnstb
nepenucKkou

[NpoBepurM 061aCTb NOMCKa 1 BbibepeM 06paTHMYIO OpraHn3aLLmio COOBLLEeHUN.

Bepcus 4.0 - PegakumnoHHas nposepka: 2026-10-28

4 \
BepHMTe nopaaok 6e3 noTtepu noaTeepXxaeHud

5"‘@ ) L2
5 1 | I |
= PaclumpbTe HyXHyio 06nacTb,  MpoBepbTe noaxoasilee

i MpumeHnTe obpaTumoe
Inoucka. ! INVCbMO MO ABYM MPU3HaKaM. ! IneiiCTBIe 1 OTAENBHO

YuebHas ! LA 1 :_o6pa60Ta17|Te PaCChbINKy.

L T L L T B T T Ty | s eSS E s ...
nnnocTpaumsa

CMbICnoBas cxema no martepuany. [encTtsua n OorpaHnyeHnsa I'IO,DpO6HO OnncaHbl HUXe.

- J

UTO Bbl CMOXeTe caenaTtb

HanTtn yyebHoe noaTBepxaeHne 3akasa 1 COXpaHUTb ero B MOHATHOM MecCTe.

Yue6HbIN NpuMep

Y4yebHbIn npumep. EneHa meT nMcbMOo cpeam TEKYLLEN Narnkun 1 He 3aMeyaeT
orpaHuyeHHyto obnacTtb. OHa cobupaeTcd yaanuTb BCE, YTO He BUAHO Ha OCHOBHOM
3KpaHe, UTObbl «BEPHYTb MOPALOKY.

MoaroroBbTe

B MakeTe ecTb NOATBEPXAEHNE 3aKa3a, 06blYHAs NePEnmUCKa 1 HexenaTebHas Pacchika.
PeanbHbIX MOKYMoK M HOMEPOB 3aKa30B He TpebyeTcs.

Kak ycTpoeHo gencreue

MNonck paboTaeT C Npu3Hakamu 1 06NacTblo: TEKYLLAA Narnka, AOCTYMHbIE pa3aenbl, OTrpaBnTeb,
Tema unv nepuop. Ecnv pesynbTaTthl MyCThl, CHa4ana npoBepbTe orpaHnyeHns. OpraHn3aums
BXOAALLMX U UHTEePdENC COPTUPOBKM MOIYT PasnnuaTbCa Mexay MMYHON NOYTON U BEPCUAMU
Outlook. He obellanTe nepeHoc BCEX KaTEropun n HaCTPOEK Mexay HUMM aBTOMaTUYECKM.

ApxvBMpOBaHWE, NepemMelLeHne B narky, KaTeropus n yaaneHme He pasHo3HauHbl. BoibupanTe
AEeNCTBME MO LLeNn 1 CHavana npoBepanTe ero Ha o4HOM y4yebHoM coobLleHun. Ecnm xotute
COXPaHWTb NOATBEPXAEHWE, KOP3MHa HE AO0MKHA CTaHOBUTLCSH €ro MOCTOAHHBIM aPXMBOM.
HanoeHHoe cooblueHue Takxe He CTaHOBUTCH HaAEéXHbIM TOMbKO 13-3a COBMaAeHUS TEMbI.
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BbinonHuTe No waram

PaboTainTe C BbIMbILLNEHHbIM MPUMEPOM. ECIV NPUMEHSETE MHCTPYKLMIO K CBOEMY aKKayHTY,
LAENCTBYNTE OBPOBONBHO M COXPaHANTE OOCTYMHbIM CNOCO6 BXoaa.

1. OTKpOMTE HYXHbIV ALLMK 1 BBEOAUTE M3BECTHOE CMNOBO TEMbI MOATBEPXAEHMS.
2. NocMoTpuTe, Kakas 06nacTb BbibpaHa: TekyLlasa nanka nnv 6onee Wmpokm AOCTYMHbIN MOUCK.

3. Ecnv nucem MHOT o, YTOYHUTE OTNPaBUTENS U MPUMEPHbIV Neprno AOCTYMNHbIMU CPeACTBaMM
3TOM BEPCUMN.

4. ConocTaBbTe copgepxaHue, naty n oTnpaBUTeENd yqe6Horo noaoTBepPXAeHNA. He nepexoounTte
MO CCblJIKe onnaTtbl And NnoATBep>XaeHNA CaMOro noncka.

5. BblbepuTe noHATHOE 06paTUMOe AENCTBME OPraHn3aLmm M CHOBa HanaMTE NMCbMO Nocne
Hero.

6. HexenaTenbHoe coobLueHne obpaboTanTe cpecTBaMu CEPBMCA OTOENMbHO OT HY>XHOM
NMepenucku; nepen MaccoBbIM AENCTBMEM NMPOBEPbLTE BblAENEHNE.

[MpoBepbTe pe3ynbTaT

MoaTBepXaeHWe 3akasa HaaeHo 1 AOCTYMNHO NOCNe COPTUPOBKM.

Bbl MOXeTe 06bACHUTL BbIBpaHHOE AeNCTBME U HE Ha3blBaeTe M6y KaTEropuio HE3aBUCUMOWN
Konuem nucbma.

Owmn6bKM 1 6e3onacHbIM BO3BpaT

MycTas Bol6OpKa He 1oKa3biBaeT 3axBaT akkayHTa. CHayana npoBepsioT 3anpoc M 0611acTb.

He ynananTe BCe NMcCbMa C OQNHAKOBbIM CITOBOM: CPeAM HUX MOTYT BbITb pa3Hble JOKYMEHTbI U
cobbITKA.

Ecnu Takoro nyHkTa HeT

CHauana yTOUYHUTE, OTKPBIT M HYXHbIN akkayHT 1 UICNONb3YeTCa W CanT, oduLmanbHoe
NPUNOXEHME NN CTOPOHHUIN KNNEHT. DYHKLMM KNMEHTA HE ONpPeaensitoT BO3MOXHOCTM CaMOro
aKKayHTa.

He HaxoauTe fencTBre - OCTAaHOBUTECH, COXPaHUTE YUEPHOBUK UNN AENCTBYIOLLMM CEaHC.
OTKpOWNTE NPUBEOEHHYIO B UICTOYHMKAX CMPaBKy MMEHHO CBOEr0 CepBUMCa 1 BblibepuTe
nnat@opmy. ECnin GyHKLMA HEAOCTYMNHA BalLeMy TUMY aKKayHTa, BbIMOMHUTE YY4EeBHYIO
anbTepHaTUBY; HE OTKIIOYaNTE 3aLlMTy paauy NOABNEHUS MYHKTA.

BapuaHTbl AN YCTPOMUCTB

CawnT B 6pays3epe

1. OTKPOWTE HYXHbIN ALLMK M BBEAUTE U3BECTHOE CMOBO TEMbI NOATBEPXAEHUS.
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2. NocMoTpuTe, Kakaa 06nacTb BbibpaHa: TekyLlasa nanka nunv 6onee Wmpokmm AOCTYMHbIN MOUCK.
OrpaHunyeHunsa: NpoBepsanTe agpec OTKPLITOro CEPBUCA; MaKeT 3afaHNSA He ABNAETCH HACTOALLUMM KabUHETOM.
Android: opuumnanbHoe npunoxeHue

1. lNpoBepbTe BbibpaHHbIN NPOPUb, 3aTEM HANOWTE OENCTBUE, ONUCAHHOE B YPOKE.

2. ConocTaBbTe OXMOaeMbl pe3ynbTaT ¢ y4ebHOM CxeMon. ECnv 0eNCTBUA HET,
BOCMOMb3yMNTECh OPULIMANbHON BEH-CNpaBKOW.

OrpaHudeHua: My6nmuHasa crpaska OnMcbiBaeT QYHKLMIO; MPUIOXEHNE Ha YCTPOMCTBE B 3TOV peJakLmm He nposepsanock. Ecnu
pacrnonoxeHne OTNNYaeTCcs, HananTe AeNcTBMeE No ero Ha3BaHWIo B 0pULLManbHOW cripaske. He yctaHaBnnBanTe CTOPOHHEr O
«MOMOLLHMKAY. YHYEOHbIN pe3ynbTaT MOXHO NOMy4nTb Ha MakeTe 6e3 Bxoaa.

iPhone: npunoxeHue nnu 6paysep
1. Y6enuTech, UTO OTKPbIT TOT Xe akKayHT, O KOTOPOM UAOET Peyb B YPOKe.

2. NpoBepAanTe BO3MOXHOCTU MPUNOXEHUS MO Cnpaske And iPhone; 6pay3epHasa MHCTPYKUMA He
rapaHTUpPyeT TaKoro Xe PacroNOXeHUs KHOMOK.

OrpaHuyenus: MybnuyHas crnpaska OnuchiBaeT GYHKLMIO; MPUOXEHWE Ha YCTPOMCTBE B 9TOWM peAakLmmn He npoBepsnock. Ecnm
pacronoxeHune OTINYaeTcs, HananTe AEeNCTBUE MO ero Ha3BaHWIo B 0dULIMaNbHON CnipaBke. He ycTaHaBnMBanTe CTOPOHHEro
«MOMOLLHVMKa». YYeBHbIN pe3ynbTaT MOXHO NOMyYnTb Ha MakeTe 6e3 Bxoaa.

BepHuTE nopaaok 6e3 noTtepu NnoaATBEPXAEHNSA

1. PacwupbTe Hy>XHYt0 06n1acTb Noucka.

2. [poBepbTe noaxoasdilee nNMCbMOo No ABYM Npu3Hakam.

3. lNpumeHnTe obpaTnMoe OencTBne M oTAEeNbHO 06paboTanTe PacChirky.
MNpoBepbTe cebs

e HyXHbIN JOKYMEHT COXPaHEH.

e MaccoBoe yganeHve He MCNonb30BaHO Hayrag.

e He npunucaHa ¢pyHKums apyron sepcum Outlook.

NMpakTuka: BepHuTe nopAaaok 6e3 notepu NoATBEPXAEHUSA

YuyebHbIn npumMep. EneHa vieT NMCbMOo cpeam TEKYLLEN Nanku 1 He 3aMedaeT OrpaHNYEHHYo
obnacTb. OHa cobupaeTcs yoanuTb BCE, YTO He BUOHO HA OCHOBHOM 3KpaHe, YTO6bl «BEPHYTb
nopAOoK».

Cutyaumal

3anpoc BbIMNOMHEH TOMbKO B TEKYLLEW narke. YTo npoBepuTh Npu NyCTOM pe3ynstate?
e 1) Cpasy yoanuTb akkayHT

o 2) [JOCTynHyto 0611acTb Nomcka

e 3) TONbKO LBET KHOMKM NMoucka
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N
Pa36op cutyauum 1
Cpasy ynanuTtb akkayHT. 3TO He MCNPaBseT yCroBMeE MoucKa.
JocTynHyto obnacTb novcka. CoobLleHMe MOXET N1exXaTb B APYroM MecTe.
TOMbKO LLBET KHOMKM noucka. OH He MeHsieT 06nacTb.
N J
Cutyauua 2

[NcbMO Hao CoOXpaHnUTb, HO YBpaTb M3 OCHOBHOIO CMcKa. YTO CpaBHUTL?

1) Apx1BMpOBaHWE, NepemelleHne 1 yaaneHue

o 2) TonbKo Ha3BaHK1e onepaLmoHHON CUCTEMBI

o 3) CosgaTb OTAesbHYo Nanky 1 cuMTaTh Nioboe yaaneHne 13 BXoaaLmMX nepeHoCoM MMEHHO B

Hee

Pa36op cutyauuu 2

ApxuBupoBaHWe, nepeMeLleHne 1 yaaneHue. NocneacTsnsa AeMCTBUN Pa3nnyaloTcs.
Tonbko Ha3BaHWe onepaunoHHoM cnuctembl. OHO He onpefenseT BolbpaHHOe AenCTBME.

CospaTtb OTAENbHYIO Nanky 1 CY4NTaTb noboe yoaneHne n3 BxogAawmx nepeHoCcomM MMeHHO B Heé. YoaneHue un
nepeMeLleHrne MMeLoT pa3Hble NocneacTBuA. I'Iepen OENCTBUEM BbIACHUTE MECTO XpaHeHnA 1 BO3MOXHOCTb
BEPHYTb NMMCbMO.

N

Cutyauusa 3

KaTeropusi nMcbMa aBTOMaTUYECKM CO3AaET 3anacHyto KOnuo?

o 1) [a, oToenbHas KaTeropmsa COXpaHaeT HE3aBMCKMbIN 9K3EMMNIIAP, MO3TOMY UCXOOHOE
MMCbMO MOXHO YAanuTb

o 2) OHanepenaéT NMCbMO BCEM KOHTaKTaM

o 3) HeT, HasHaueHWe KaTeropmm Hy>HO OTNINYATL OT PE3EPBHOI0 XPaHEHUS

Pa36op cutyaumm 3

KaTeropusi onucbiBaeT NMCbMO, HO He 3aMEHSIET pe3epBHYIO KOMUIo. YaaneHne obbekTa He rapaHTupyeT
COXPaHHOCTb ero nog Apyrovi KaTeropuen.

OHa nepenaét NMCbMO BCEM KOHTaKTaM. 3TO He Ha3Ha4YeHne KaTeropum.

HeT, Ha3HaueHWe KaTeropum Hy>XXHO OTIMYaTb OT PE3EPBHOIO XpaHeHus. OpraHnsaLums He paBHa
LOMONMHUTENBHOMY 3K3EeMMIISAPY.

[a, otoensHas KaTeropua cCoxpaHdaeT HEe3aBNCUMbIN AK3EeEMMNIAP, NMO3TOMY NCXOAHOE NMMCbMO MOXHO yOannTb.
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CamonpoBepka

CHauana oTBeTbTe CaMoCTOoATENbHO. OBbACHEHMSI BCEX BApUaHTOB HAaXOAATCS B KOHLLE
METOAMYKM; K HUM MOXHO NeperTM Mo CChiNKe Y BOMpoca.

1. 3anpoc BbINOMHEH TOMLKO B TEKyLen nanke. YTo NpoBepuTb NP1 NyCTOM pesynbTaTe?
BbibepuTe 0OmH BapuaHT.

o 1) Cpasy yoanuTtb akkayHT

o 2) [JoCTynHyt 0611acTb Nomcka

e 3) TOMbKO LIBET KHOMKM MOWCKa

[TpoBepUTL OTBET M O6bACHEHWE

2. MncbMOo Haao COXpaHUTb, HO Y6paTb M3 OCHOBHOIO cnNUcka. YTo cpaBHUTL?

BbibepuTe oanH BapuaHT.
1) Apx1BMpOBaHWeE, NepemelleHne 1 yaaneHue
e 2) TonbKo Ha3BaHK1e onepaLMoHHON CUCTEMBI

e 3) CosnaTb OTAENbHYHO Marnky U cunTaTh No60e yaaneH1e 13 BXoAAWMX NepeHOCOM UMEHHO B
Heé

[NpoBepUTL OTBET N 06bACHEHWE

3. KaTeropus nucbmMa aBToMaTU4ECKMU CO3AAET 3anacHyo Konuio?

BbibepuTe oanH BapuaHT.

o 1) Ha, otaenbHasa KaTeropua coxpaHdeT He3aBMCHMbIN IK3EeEMMNIIFP, NO3TOMY MCXOOHOE
NMMCbMO MOXHO YOannTb

o 2) OHa nepenaéT NMCbMO BCEM KOHTaKTaMm

o 3) HeT, HasHaueHwve KaTeropumn Hy>HO OTNIMYaTb OT PE3EPBHOI0 XPaHEHUS

[NpoBepUTL OTBET N 06bACHEHWE

4. TovcK HaWwén NUCbMO C HY)XXHOM TEMOI. MOXXHO cpa3y onnayvBaTb CCbIIKy?

BbibepuTe oanH BapuaHT.
e 1) [a, ecnv nCbMO HENpoUYUTaHHOE
e 2) CHauana npoBepuTb CodepxaHme 1 Ha3HauYeHVe NPOCbEbl HE3ABUCUMO

e 3) OnnatuTb, eCnu NOUCK HawWweén TOYHYIO TEMY W UMS OXMLAAEMOr0 OTNPaBUTENSA B CAMOM
Outlook

[NpoBepUTL OTBET 1 06bACHEHWE
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5. Ctapbit u HOBbIM Outlook nokasbiBaloOT pa3Hyto COPTUPOBKY. YTO pa3dyMHO?

BbibepuTe oamH BapuaHT.
e 1) MpoBepuTb CNpaBky UMEHHO UCMOMb3YEMO BEpCUM
o 2) CunTaTb NOBYIO Pa3HULLY MPU3HAKOM B3/1OMa

e 3) MoAKMOUMTb CTOPOHHErO HACTPOMLLMKA 13 PEKMambl M AaTb BXO, YTO6bI OH BbIDOBHSM 06a
nHTEpdenca

[TpoBEPUTH OTBET M O6bACHEHME

MNpoaonXuTb o6yuyeHue

e 04.TMopo3peHue Ha vyxon goctyn k Outlook.com

OTKpbITb YROK Ha canTe
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YPOK 4

INNoxxHasi npoBepka Microsoft nuonacHoe
npurnaweHue

Pa3nuyanTe HeBEPHbIV NapOnb, YCMNELWHbIN BXOA U QULLMHIOBOE NnpurnatleHme
OTKPbITb JOKYMEHT.

Bepcua 4.0 - PepakumoHHas nposepka: 2026-10-27

e ™
[Ba cobbiTna Jinoum

e -

- O !
b 1 1
¢ i 10OTaenuTe 3annck o

S {HasoswTe geitcTave, \BbiGepuTE He3aBMCUMYIO
IHesepHOM naporne ot IKoTOpOE NepeAacT AoCTyn. I INPOBEPKY 1 YMECTHYIO
Yue6Hast INUCbMa C JOKYMEHTOM. 1 1 Dxanoby.

MNACTPaLMA
CMbIcnoBasi cxema no matepuany. [JencTsus 1 orpaHnyeHns NogpobHO OnmcaHbl HUXE.

-

.

UTOo Bbl CMOXETe caenaTb

r‘pOBepﬂTb TUN COBBLITUSA U CMbICT 3anpoweHHOoro aencrteuns 6e3 nepefdadn goctyna.

Yue6HbIn npuMep

Jnanm npuwno nucbMo «Balla noyTa 3abnokupyeTtca». [ng npocMoTpa AKobbl paboyero
OOKYMeHTa TpebytoT MOBTOPHO BBECTM Naponb. B XXypHane oTAenbHO NoKa3aHa NornbiTka ¢
HeBepHbIM NaposeM.

MoarortoBbTe

[nga yyebHoM NpakTUKK HE HYXHbl HACTOALLME NapONn, JOKYMEHTbI NN perncTpaums.
Ncnonb3ynTe BbIMbILLMIEHHYO CUTYauUuMio Huxe. [1ng 4OBpOBObHOM NPOBEPKM CBOEMO akkayHTa
3apaHee coxpaHunTe pabounit cnocob Bxoaa v 4OCTYN K oduLLManbHOM CrpaBke.

Heckonbko NMPU3HaKOB HE CK/1aaAblBalOTCA B ]OKa3aTe/IbCTBO
aBTOMaTU4YeCKu

MyratoLiee NMCbMO 1 CTPOKa XypHara MOryT 6blTb CBA3aHbI, @ MOy T OTPaxaTb pa3Hble COBbITUSA.
MNpounTanTe, 4TO UMEHHO 3anNncaHO: HEBEPHbIV Maporib, YCMeLWHbI BXO4, AONONHUTENbHAS
NpoBepKa U1 U3MeHeHne napameTpa. Henb3a 06baBNATL AOCTYN 3aXBa4Y€HHbIM TONBKO MO
3aronoBkKy «nomnbiTKa». B T0 Xe BpemMa HeygauHas NornbiTka He yAoCTOBepAeT NMMCbMO, KOTOPOE
npeanaraeT CPOYHO UCMPaBUTb CUTYaLMO. KaXabii aneMeHT TpebyeT CBOEro 06bACHEHWA U1
HEe3aBMCUMOTO Ny TW MPOBEPKMK.

learn.ivan-it.net - Bepcus 4.0 22165



Lincposasi wkona - MeaH KOpbesuy - [ins neyatu

Ona Nnann BblgenuTe ABa BONpoca: KTO CO3[an NpurnaweHne K JOKYMEHTY 1M UTO O3HavaeT
3anuncb XypHana. He oTnpaBnanTe aBTopy NMCbMa CHUMOK BCeW CTpaHuLbl 6e3onacHOCTH. OH
MOXET COAEPXaTb NNYHbIE CBEAEHUA, Ha3BaHWA YCTPOWCTB U KOHTaKTbl. 3anuwmTe TONbKO TUM
CO6bITUA 1 CBOM AENCTBUSA. YUebHad WKoMa He NPOBEPSAET HACTOALLMN aKKayHT U HE HYXXOaeTCA B
napone ANA 06bACHEHWS Pa3HMLLbI MeXY MOMbITKOW 1 BXOLAOM.

Fopon Ha KapTe - NofcKa3ska, a He yloCTOBepeHue

Microsoft nosicHseT, 4To MOBUIbHOE NOAKIIOUYEHNE MOXET OTOBPAXaTLCA Yepes ApYron ropoa.
[03TOMY HE3HAKOMOE MECTO OLLEHMBAIOT BMECTE CO BPEMEHEM, MPOrPaMMOWN, YCTPOMCTBOM U
TeM, UTO Bbl Aenanu. ECnn Bce ocTanbHble MpU3HaKy COBMaAatoT C Ballen akTUBHOCTbIO, OAHOMO
ropofa Mano Ans BelBoa 0 NOCTOPOHHEM. ECN OAHOBPEMEHHO M3MEHEH KOHTaKT UK BbIMOMHEH
HEN3BECTHbI YCMELLHbBIA BXOA, CUTYaLLMs 3aCMyXMUBaET OTAENbHOIO pearmpoBaHms. He
3aKpbIBaTe BOMPOC TOMBKO MOTOMY, YTO ropo/d KaxkeTCs 3HaKOMbIM.

OTKpOWNTE CTPaHWULLY HEOABHUX OENCTBUIN CaMOCTOATENBbHO. B oduLmanbHOW cnpaBke OTAeNbHble
cnocobbl 0TBETa AOCTYMHbI UMEHHO A9 HEOBbIYHOW aKTUBHOCTU, a He AN Kaxaon CTPoKW. Ecnn
HY>XHOW KHOMKW HET, He ULWMTE €€ B CTOPOHHEM «MUCnpaBuTene xxypHana». JoCTynHbIA CNMCOK He
ABMAETCH MOMHbIM NPOTOKOMOM BCEX AENCTBUN. ICMOMb3ynTe ero kak OAWH UCTOYHWUK GaKToB, a
He [oKa3aTeNnbCTBO OTCYTCTBUS MIOOLIX MOCNEACTBUI UMM aBCOMOTHOW YNCTOTbI YCTPONCTBA.

MpurnaweHne K AOKYMEHTY MOXET 6bITb NPMMaHKOM

B oduumansHom cnpaske Outlook onMcaHo NMCbMO, KOTOPOE NpeanaraeT BBECTM adpec 1 naporb
pagm NPoOCMOTPa AKOObI Pa3MELLEHHOO JOKYMEHTa. 3HaKoMas TeMa, UMS KOMIeru u
npaBoonofobHoe opopmieHve genatoT Nnpocbby yaobHom ang obMaHa. CHavana BbIACHUTE,
oxuaancsa nu Gawn, KTo ero oTnpaBui U HYXeH Ny NpeanoxeHHbI Bxoa. [na paboyero
MaTepurana CBAXUTECH C KOMMErown no yxe n3BeCTHOMY KaHany 1 cobnoganTte npasuna CBoen
opraHusaumm.

He npeBpallanTe noanvHHbIN 3KpaH Microsoft B aBToMaTHyeckoe cornacue Ha nobble npasa
BHELLHEro NpunoxeHus. Bxoa n pa3spelueHve Ha AaHHble - OTAENbHble pelueHns. Ecnm
npepnoxeHue TpebyeT HEN3BECTHYIO NPOrpaMMy, yaanéHHoe yrnpasnieHue Uiy HoBbI Crnocob
noaTBepXaeHus, OCTaHOBUTECH [0 BbIMOMHEHMS. [TpOBEepKa MOXET 3aBEPLUUTLCH OTKA30M OT
npocMoTpa. B yuebHOM MakeTe HeT HacToALwero ¢anna: 3agada CoOCTOUT B Bbibope 6e3onacHoro
MnyTW, @ He B JEMOHCTPALLMM CMENOCTU NMPU OTKPbITUM BIIOXEHWSA.

MHHMKaTOpr oTnpasuTend noMorarT, HO UMEIOT Npeaesnbl

Outlook MOXeT nokasbiBaTb HEMOATBEPXAEHHOMO OTNPaBUTENA NN pa3nNnyme agpecos. Takune
NPWU3HaKn TPEBYIOT OCTOPOXHOCTU, HO HE AeNatoT KaXAoe NMMCbMO aBTOMaTUYECKM
BPeOOHOCHbIM. OBbpaTHas olWKnbKa - CYMTaTb OTCYTCTBUE NPeaynpexaeHnsa rapaHTuen
NOAMMHHOCTU PUHAHCOBOW MPOCLObLI. YBEAOMMNEHNA N MHTEPGDENCHbIE NOACKA3KM OTNINYAIOTCH
MeXxay BEPCUAMM U TUMaMK akKayHTa. He OCHOBbIBaNTE peLleHne TOMbKO Ha 3HauKe, LiBeTe
MONOChI UK KPaCBOM LJOMEHE BHYTPU TEKCTa NMMUCbMa.
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OTOenbHoO oLeHUTE OencTBMeE: MEPEBECTU AEHbIMM, PACKPbITb CEKPET, MPefoCTaBUTb MOHOMOUNS
nnu 3anycTute Gann. [Jaxe coobLleHne 13 peanbHOro ALyKa 3HakoMoro MoXeT 6biTb
OTMpaBneHo NOCTOPOHHMM. Korfa npocbba MEHSET pPekBM3nTbI NGO crnocob BXoaa,
He3aBMC1MOe NOATBEPXAEHNE OCOBEHHO NoNe3Ho. He HabupanTe HOMepP, KOTOPLIN BNEPBbLIE
MOSIBUIICH B TOM Xe NMoA03pUTENbHOM NCbME. B ceMbe 3apaHee BbibepuTe N3BECTHbIV KaHan
yTOUHeHns 6e3 nepenayv KOAOB 1 TPeboBaHNSA HEMELIEHHO OTBEYaTb.

Xano6a 1 6noKMpoBKa - pa3Hble pe3ynbTaTbl

B Be6-mHCTPYKUmm Outlook.com npenycMoTpeHa xanoba Ha duwmHr. OHa CoobLLaeT O NUCbMeE,
HO He 0653aTernbHO BrioKMpyeT ByayLumne CoobLEeHNs oTnpaBnTens. No3ToMy He obellanTe, 4YTo
O[Ha KHOMKa HaBceraa npekpaTuT BCIO HexenaTenbHyo nepenucky. [na HyxXHoun 3aaaym
MCMNONb3yMNTE COOTBETCTBYIOLLMM MHCTPYMEHT U CBEPANTE ero Ha3HadeHne. He nposepanTe
30DEKTVUBHOCTb OTMPaBKOWN HACTOALWEro QULLNMHIOBOIrO NMUCbMa POACTBEHHMKY: OCTaTOUYHO
y4yebHOoro crnmcka encTemm 1 NoOHUMaHWsA UX NOCNeaCTBUN.

Ecnu Ilnana H1uyero He BBena, €€ cnefyoLLmm War - NpoBepuTb COBbITUE M UCTOYHUK
npurnaweHns. Ecnn naponb yxe packpblT, NOHaA0BUTCA BETKa 3alMThl JOCTYMa; eCnNu 3anyckana
dann, OTAENbHO YYUTBIBAKOT YCTPOMCTBO. YUACTHUK KypCa HE BUHOBAT B TOM, YTO €ro MNblTaloTCH
TOPONUTL UMK 3anyrusaTb. CNOKOMHOE onncaHne GakToB MOMOraeT BbibpaTb Mepy, a
KaTeropuyHble obeLlaHnsa 1 MacCcoBOE yaaneHne nMcemM MoryT CKPbITb BaXHble CBEAEHUS.

Ecnu nHTepdenc otnmuaetca

CBepbTe cepBuC, BbIbpaHHbI MPodunb 1 NnaTtdopMy C ObULLIMaNbEHOM CMPaBKOW B KOHLLE YPOKa.
He noacTtaBnanTe Ha3BaHWSA MEHIO PYroro cepsuca. Ecnv yHKUMS He noaTBepXxaeHa nnm
He[OCTYMHa BalleMy akKayHTY, OTMETbTE «He Mony4nnochb» U NPOAOMKMTE y4ebHbI MpUMEp.

OwnboyHoEe AencTBre He 06A3bIBaET NPOAoMKaTh. BepHUTECH K NoCneAHen NOHATHOM
HaCTpPOWKe, COXpaHUTE OOCTYMHbIN CeaHC 1 MPU HEOH6XOAMMOCTU UCMNONb3YNTE OPULLMANBHBIV
KaHan nomoLn. He ynanamte gaHHble nnv nocneaHuii cCnocob Bxoaa paav aKCnepuMeHTa.

BapuaHTbl AN9 YCTPOUCTB
XypHan nuuyHoro akkayHTa
1. CaMOCTOATENBHO OTKPOMTE HEAaBHME AENCTBUA.
2. CBepbTe TUM COBLITUA, BPEMS U NMPOrpPaMMmy.
OrpaHuyeHua: Meonokaums NpU6IM3nTENbHA; XypHan He COOePXUT abCOoMOTHO BCE.
MpurnaweHne K AOKYMEHTY
1. He BBOAMTE Naponb Mo TPeObOBaHMIO NMMCbMA.

2. YTouHUTE OXuaaHune dannay M3BECTHOIro OTrNpaBmUTENSA OTAENbHO.

OI'paHVNeHVIﬂ: [TouToBas Nofckaska He ABMSeTCs rapaHTmeM NnoANMMHHOCTW.
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)Xano6a B KnneHTe

1. YTOYHUTE Ha3Ha4YeHne MHCTPYMEHTA Xanobbl B Ballen BEPCUN.

2. He nytanTe ero ¢ 6110KMpOBKOM OTNPaBUTENS.

OrpaHunyeHnd: Ny6nmnyHbI Be6-NyTb HE CUUTAETCA TOUYHOW KAPTOM MOBUNBHOIO MEHIO.

[Ba cobbiTua Jlngmnu
1. OToennTe 3anncb O HEBEPHOM Napose OT NUCbMa C AOKYMEHTOM.
2. Ha3oBuTe oencTaure, KOTOPOE nepenacT OOCTyn.

3. BbibepuTe He3aBMCUMYIO MPOBEPKY M YMECTHYIO Xanoby.

MpoBepbTe cebs

e He genato BbIBOA TOMbKO MO rOPOAY.
e He cuuTalo 3HayoK rapaHT1en.

e [lOHMMaIO pa3HULLy Xanobbl 1 6TOKMPOBKU.

NMpakTuka: YTo UMeHHOo npou3ouno B Microsoft Account?

Pa3pgenunte cobbiThe XypHana v 4eNCTBUA C MMCbMOM.

Y4yebHbIM MaKeT: CTPOKa «HEBEPHbIV MapO/b», 3HAKOMbIV MOYTOBbIN KNMEHT B APYroe Bpems
1 MMCbMO C TpeboBaHWEM BBECTM NMaposib paam AOKyMeHTa. PeanbHbiX YYETHbIX AaHHbIX HET.

Kakne pelueHnsa yMecTHbI? BbibepuTe HECKOMbKO.
e 1) MpoynTaTh TIN COBLITUSA U CONOCTaBUTbL CBOW AENCTBUSA
o 2) MpoBepuTb NpuUrnaleHne y U3aBeCTHOro OTMNPaBUTENs OTAeNbHO

e 3) BbicnaTb Maporb aBTopy AOKYMEHTa

4 N

Pa36op BapuaHTOB

v HpO‘-IVITaTb TUMN COBBLITUS M CONOCTaBUTbL CBOW AENCTBUS. MOMbITKa, yCI'IeLIJHbIl;I BX0O M U3MeHeHe KOHTaKTa
pa3nnM4yaroTCA.

v TIpOBEPUTBL NPUrNaLleHMe y M3BECTHOMO OTMNPaBUTENS OTAENbHO. He3aBMCHMMBbIN MapLLPYT He 3aaéTcs
MUCbMOM.

BbicnaTb Maponb aBToOpy AOKYMEHTAa. Maporb He HyXeH AN NoATBEPXKAEHWS OXVMAaHUs daiina.

Bbl mpoBepMM CMBICN COBLITUI 1 HE MPEBPaTUAV MpUrnaleHne K Ganny B nepeaady AocTyna.
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CamonpoBepka

CHa4vana oTBeTbTE CaMOCTOATENbHO. OB6bACHEHUSA BCEX BapnaHTOB HaxOoOATCA B KOHLLE
MeToan4kn; K HUM MOXXHO nepeMTM Mo CChbl/iKe y BONpoOCa.

1. 3anucb «HeBepHbIM Naponb» O3HaYaerT...

BbibepuTe 0OmH BapuaHT.

e 1) YcrewwHbi 4OCTYN MOCTOPOHHEr O, NOC/E KOTOPOTO Mobblie HAaCTPOMKM Yxe creayeT
CUMTaTh U3MEHEHHBIMM

o 2) MonbITKY, KOTOPYIO HYXHO OT/IMYaTb OT YCMELWHOro BXOAa

e 3) YT0 ntob0oe nnucbmo Microsoft noanmHHoe

[poBepUTL OTBET 1 06bACHEHWE

2. Fopon oTNIn4aeTCH, HO BpeMA U NpunoxeHme cosnasu Cc BallM BXO4OM. Yto nenatb?

BbibepuTe 0OmH BapuaHT.
e 1) ConocTaBuTb BCE NPU3HaKM
o 2) Cpasy 3annatuTb 3a ydaneHune CTpoku

 3) HaBceraaMrHopMpoBaTb BCE HOBbIE YBEAOMMEHMS]

[NpoBepUTL OTBET 1 O6bACHEHWE

3. Konnera ako6bl npycnan AOKyMeHT ¢ Tpe6oBaHMeM napons. Fae yTouHnTb?

BbibepuTe oanH BapuaHT.
e 1) Mo paHee N3BECTHOMY KaHany Konneru

o 2) YTOUYHUTBL NO TeﬂeCDOHy N3 NoAnncKM aToro NMCbMa, NOCKOJbKY TaM yYKa3aHbl OOTKHOCTb U
NMA Konneru

 3)MepenaTb Naporb Ans NpoBepKu

[NpoBepUTL OTBET 1 06bACHEHWE

4. YTO 03HavyaeT OTCYTCTBUE Npeaynpexaatuwero s3Hauka?

BbibepuTe oanH BapuaHT.
e 1) Mio6asa npocbba rapaHTUpoBaHHO 6e30mnacHa
e 2) CaMo no cebe He yooCTOoBepPSAET CMbIC MPOCHEbI

 3) YTo Microsoft yxe npoBepwna BNOXeHWe U Ha3HaYeHVe BCEX 3anpoLLEHHbIX OTMpaBuUTeNeM
AenCTBUIA

[NpoBepUTL OTBET 1 06bACHEHWE
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5. )Xano6a Ha ¢puwmHr B Outlook.com aBTOMaTHM4YECKN 6N1OKMpPYeET oTrpasuTensa?

BbibepuTe oanH BapuaHT.

1) Oa, xanoba cama HaCTPOUT NMOCTOAHHYIO 6IOKMPOBKY OTMNPaBUTENSA U BCEX €ro ByayLLUmX
agpecos

e 2) HeT, HasHaueHue 6I0KMPOBKM MPOBEPSIOT OTAENBHO

 3) HeT, noaTtoMmy xanoba Bceraa 6ecrionesHa

[TpoBEPUTE OTBET M O6bACHEHME

MNpoaonXuTb o6yyeHue

e 04.TMopo3perune Ha vyxon goctyn k Outlook.com

OTKpbITb YROK Ha canTe
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YPOK 5

3awmTa nmyHoro Microsoft account

ronmMmnTe TUM aKKayHTa, Crnocobbl noareepXxgeHmd 1 posnb NCesoOHMMOB OO

N3MEHEHNA HACTPOEK.

Bepcus 4.0 - PepakumnoHHas nposepka: 2026-10-27

p
IBe pamku Cepreq

. O
m {HapvcyiTe nnuHbIn

i Microsoft Account ¢ asyms
InceBAoOHMMaMM BHYTPH

YuebHas .
I0JHOM paMKW. 1
nnmrocTpauna B o o o o o o oo ol

-

1
iPabouyto 3anmch NomMecTuTe

:omeano.

1

1OTMeTbTe He3aBUCKMble
iCPencTBa noaTBepXaeHN
16€3 HaCTOSALLMX 3HAUEHU.
1

CMbICnoBas cxema no martepuany. [encTtsua n OorpaHnyeHnsa I'IO,DpO6HO OnncaHbl HMXe.

UTO Bbl CMOXeTe caenaTtb

Co3paTb NnaH He3aBMCUMOrO BOCCTaHOBNEHUS 6e3 MacCOBOro yoaneHna GakTopoB.

YuebHbIr npumep

nepBoro.

MogrotoBbTe

Cepren untaeT nnuHyto nouty Outlook.com 1 paboumnn LMK B OOHOM NPUNOXEHUN. OH
[06aBunn BTOPOW NCEBAOHUM 1 CUMTAET ero OTAENbHOW NOYTOW AN BOCCTAHOBMNEHUS

[N y4ebHOM NPaKTUKM He HY>HbI HAaCTOSLWME NapOnn, AOKYMEHTbI U PErNCTPaLmS.

Ncrnonb3ynTe BbIMbILIEHHYIO CUTYaLMIO HuXe. [na LO6POBOIbHOW MPOBEPKM CBOEIO akKayHTa

3apaHee coxpaHuTe paboumit Cnocob BxoAa v AOCTYN K 0buULLManbHOW CripaBke.

Outlook - He Bceraa oAWH U TOT XXe aKKayHT

B npunoxeHun Outlook MoryT ogHOBpPEMEHHO OTOBpaxaTbcs nuyHbIM Outlook.com, paboyas
noYTa OpraHn3aLmm 1 AWWK Apyroro nposanaepa. Mx obLmm CnnMcok nMceM He aenaet eauHou

cucTeMy Bxoaa. [na Hayana 0603HaubTe, Kakon MMEHHO akkayHT 3awmwaeTe. lTnyHas y4éTHas

3anuncb Microsoft 1 pabouasd nmbo yyebHas 3ancb UMEOT pa3Hble MpoLLEeaypbl U
aoMuHUcTpaTopa. Owurbka Bbibopa NpmBOaANT K 6ECMNONe3HON CMEHE HaCTPOEK He TOro SLLMKa U
cnyYanHon nepeade pabounx cBeeHWN MOCTOPOHHEMY.
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CocTaBbTe y4ebHyto cxeMy Cepres 13 TpEX KapToueK: MPUNOXKEHNe, MUYHbBIN akKayHT, paboyas
3anuncb. [ng yyxoro npoBanaepa 4ob6aBbTe OTAENbHYIO KapTOUKY. He BnvcbiBanTe HaCcToALLME
afpeca, faHHble paboToAaTens NN Naponn. Y Kaxaon CTpenky noAnUWnTE Ha3HadeHne: YTeHne
nMcem, NOATBEPXAEHWE BXOAa UM BOCCTaHOBNEHKe. Tak CTaHOBUTCHA BUAHO, KaKYHo CBA3b HYXHO
npoBepsATb y Microsoft, a kakyto - y Apyroro BnagenblLia cepsumca.

NceBOOHMM He cOo3aaéT He3aBUCUMbIX 3anacHOM ALWMUK

Y nnyHoro Microsoft Account MOryT 6biTb OMOMHUTENbHbBIE MMEHa BXOAa - NCeBAOHWMbI. OHK
MCNONb3YOT O6LLME AaHHbIe U Map0rib, 8 He CO3Aal0T M30MMPOBaHHbIE YUETHbIE 3arnucu. [ToaTomy
BTOPOW afpec TOro Xe akkayHTa HeMb3d aBTOMaTUYeCKN CYUTaTb HE3aBMCUMOW Pe3epBHOM
noYTOM NEpPBOro. Ecnu obLwnmn BXoa4 He4OCTYNeH, Hannymue Opyroro uMeHn He 06s93aTenbHO pewwmnT
npobnemy. B yuebHoM nnaHe noMeTbTe 06a MMEHM BHYTPY OOHOM paMKK, YTOBbI HE MOCYMTaTb
OOVH QakTop ABaxAbl.

Pa3pelueHve Bxoaa no OTAENbHOMY NCEBOOHUMY MOXHO HAaCTpanBaTb, HO A5 3aHATUS 3TO He
TpebyeTca. He yoanante agpec TONbKO NOTOMY, YTO Ha HErO MPUXOAAT HEXenaTerbHble MMCbMa.
CHauana BbIAICHUTE ero Ha3HauYeHne 1 NoCNeacTBUA WTaTHOro n3MeHeHus. OrpaHnyeHne Bxoaa,
yOaneHue agpeca 1 6riokMpoBKa OTnpaBnTeNs NnMcbma - pasHble 4encTBuA. CoxpaHUTe MOHATHbIN
Cnoco6 NonacTb B akkayHT W HE 3KCNEPUMEHTUPYMNTE C eONHCTBEHHbBIM N3BECTHLIM UMEHEM
BXofa.

ﬂOI'IOﬂHMTeﬂbHYPO 3aWunTy BKNKOYakT C 3anacHbIM NnNjiaHOM

B oduumanbHOM CnpaBKke MMYHOIr0 akkayHTa NpeayCMOTPEeHbl HACTPOWKM 6€30MacHOCTU U
yrnpasneHne cnocobamu Bxofa. Mayumrte, kKakve NnoaTBEPXOEHNA 0ENCTBUTENbHO AOCTYMHbI Y
BaC, KTO KOHTPOMPYET COOTBETCTBYIOLLME YCTPOMCTBA M NoYTY. Microsoft obbssuna nameHeHve
MCcnonb3oBaHWA SMS, NO3TOMY He CTPOUTE BECb ByAYLLUMIM AOCTYMN HA NPEANONOXEHUN, YTO NIOBON
HoMep B Poccun o6g3aTenbHO NpuMeT Koa. [Ang ydebHOoM cxeMbl LOCTAaTOYHO NepeyncnmnTb
BO3MOXHble HE3aBUCKMbIE CMOCODbLI 6€3 MX HACTOALLMX 3HAYEHUN.

[ByxaTanHas npoBepka nonesHa, Ho TpebyeT NoHUMaHKs NoTepu GakTopoB. OANH U3BECTHbIN
naposib He BCera Bo3BpallaeT AOCTYn, KOrAa AONOMHUTENbHOE NOATBEPXAEHNE YTpadeHo. He
BK/IOYANTE HOBYIO CXEMY C YyXXMM BPEMEHHbBIM TENE(GOHOM MM aApPECOM KOHCYNbTaHTa. MNepen
yOaneHweMm CTaporo CpeacTBa NoAroTOBbLTE M MPOBEPbTE NPeayCMOTPEHHYIO anbTepHaTHBY.
OpHOBpeEMEHHas 3aMeHa BCex iaHHbIX 6€30MacHOCTN MOXET Bbl3BaTb OrpaHUYeHNst; Takas
3aMeHa He IBNAeTCSt TPEHMPOBOYHbIM YMPaxHEHMEM U He A0MKHa MPOUCXOANTb CyYaHo.

Knoun n BocCTaHOBUTENbHbIN KOA, - CeKpeTbl C nocnencTtsnaMu

Kntoy gocTyna MOXeT XpaHUTbCA Y MoAaepXnBaeMoro nposanaepa nnm Ha yCTpomcTae, a
napamMeTpbl akkayHTa 1 CaMOro XpaHunuila NpoBepatoTCA OTAENbHO. Hannumne 610KMPOBKU
3KpaHa eLlé He [oKa3blBaeT, UTO HACTPOEH KOHKPETHbIN Koy Microsoft. He co3pnaBanTe kioy Ha
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obLLIeM KOMMbIOTEPE paan OTMETKU. [Nepen yaaneHeM CyLLeCcTBYOLLEro Koya NonMmnTe, Kakmm
APpYrvM CnocoboM NoATBepanTE CneayoLwmii BXOL U Kak 3alUMTUTE YCTPOWCTBO, HA KOTOPOM OH
COXPaHEH.

BoccTaHoBUTENbHBIM KO TOXE HEe 06blbHas 3ameTka. OduLmManbHas crpaska npeaynpexanaer,
4YTO CO3aHMe HOBOIO OTMEHSAET NPEXHWI, a CYLLeCTBYOLLEE 3HaYEeHMEe HEMb34 NPOCTO NOMYYnTb
3aHOBO M3 Cn1cKa. B ypoke He co3fatoT, He GoTorpadupyroT 1 He OTNPaBASIOT HACTOALLMN KOA.
BMeCTOo 3TOro BblbMpaloT MeCTO 3aLUMLWLEHHOIO XPaHEHNS 1 OBbACHAIOT, KTO HE JOMXEH ero
BUOETb. HeNb3a cuntaTh Takowm KO rapaHTUeN MrHOBEHHOMO 06xo4a MtobbiX yCrnoBui
BOCCTaHOB/EHWA.

MpoBepka NouTbl 4OMNONHAET 3aWnTy obuiero Bxoaa

M1cbMa MoryT nepemMelLaTbCa NpaBunamu, nepechinaTbCa nnm obpabdbaTbiBaTbCA MPUNOXEHUEM.
Ecnu nocne Bo3BpalleHWsa Mapons He MPOBePUTL Takne napamMeTpbl, HEMNOHATHAA HaCTPOoWKa
MOXET OCTaTbCHA HeE3aMeueHHOoW. [1ns Havana n3yumTte HasHaueHe CBOVX MPaBu U AOCTYMHbIX
NOAK/TOYEHNI, HE OTKIOYaa paboyyto aBTOMaTU3aLmio BCrenyto. B obLiem Moayne LWKombl
OBbACHATCA NOJA NoNyyYaTenemn 1 nepechinka; 34eCb BaxHO CBA3aTb UX C KOHKPETHbLIM ALLMKOM,
a He co BceM npunoxeHuem Outlook cpaasy.

NTor ana Cepresa: oH pasnnuyaeT NUYHY0 U pabouyio 3anmncu, MoHMMaeT OBLLHOCTb NCEBAOHMMOB
W 3HaET JOCTYMHbIE NOATBEPXAEHUSA. EMY HE HYXHO BbIXOANTb M3 paboTatoLLEro NPUIOXEHNS,
yoanaTb agpec UM MeHATh BCE KOHTaKTbl O4HOBPEMEHHO. Ecnn pa3gen otnvyaeTcs ot
WMHCTPYKLLMK, BOMPOC 3aMnMCbIBaAIOT U YTOYHAKOT MO aKTyanbHOW cnpaske. NMoATBepXAEHHbIV NnaH
BaXKHee KONM4eCTBa nepekitovaTenen 1 obellaHns, Yto ogHa HaCTpoOMKa OCTaHOBUT MOH60M
obMaH.

EcnnuHtepdenc otnmyaeTcs

CBepbTe cepBuC, BbIbpaHHbI Mpodunb 1 NnatdopMy C ObULLIMaNbLHOM CMPaBKOW B KOHLLE YPOKa.
He noacTtaBsnanTe Ha3BaHWSA MEHIO ApYroro cepsuca. Ecnv yHKUMS He noaTBepxaeHa nnm
He[OCTYyMHa BalleMy akKayHTY, OTMETbTE «He Nony4unochb» U NPoLoMK1TE y4ebHbI MpUMep.

Owmnbo4vHoEe AencTBre He 06A3bIBaET NPOAoMKaTh. BepHUTECH K nocnegHen NoOHATHOM
HacCTpoViKe, COXpaHnTe AOCTYMNHbIM CEaHC M NPKY HEOBXOANMOCTH UCMOMb3YNTE OdULIMATTbHBIN
KaHan nomMoLm. He yaananTe faHHble niv nocneaHui cnocob Bxoda paam sKkCnepuMeHTa.

BapuaHTbl AN YCTPOMUCTB

Outlook.com un knneHT Windows
1. Onpepenute T1M BbIGPaHHOIO akKayHTa.
2. JInuHyto 6e30MacHOCTb MPoBEPANTE Uepe3 CaMOCTOATENbHO OTKPbITLIN Microsoft Account.

OrpaHunyeHns: HoBbi 1 knaccunyeckumn Outlook He CUMTaOTCH OANHAKOBLIM MHTEPDENCOM.
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Outlook Ha Android

1. Pa3nuuainTe No4TOBOE MPUNOXEHWE 1 MPOBanaepa BbIOPaHHOMO ALLMKa.

2. CBepanTe cnocobbl BXxoAa MMYHOro akkayHTa, He yaansas 3anucb U3 KIveHTa.
OrpaHunyeHnd: YCTaHOBKa NPUIOXEHUS HE NePEeHOCUT YrpaBrieHne YyXmnMm AwmkomM B Microsoft.
Outlook Ha iPhone

1. MNMpoBepbTe, KOMY NpUHaANexaT BOCCTaHOBUTEbHbIE KOHTaKTbI.

2. MNoaroToBbTe anbTepHaTVBY Nepea yaaneHneM CpeacTsa NoATBEPXAEHS.

OI'paHl/I\—leHl/Iﬂ: QakTnyeckune 3KpaHbl MPUNOXEHUA He OTKPbIBaINCh.

IBe pamku Cepres
1. Hapucynte nuuHbin Microsoft Account ¢ AByMs NCeBOOHUMAaMU BHYTPY OAHOM PaMKM.
2. Pabouyto 3anmcb NOMecTUTe OTAENbHO.
3. OTMeTbTe He3aBUCKMble CPeACTBa NOATBEPXAEHNA 6€3 HACTOALLMX 3HAUEHNN.
MpoBepbTe cebsa
e He cuntato nceBAOHUM OTAENbHBIM PE3EPBHbIM ALLMKOM.
e [loHWMalo NoCneacTBma yaoaneHus paktopa.

e He co3pfato cekpeTbl paau Kypca.

NoBTOPUTE 3HAKOMYIO NPaKTUKY

Y10 nmeHHo npomnsowno B Microsoft Account?: nonHbIN y4ebHbIV NpUMep 1 Pa3bop NPUBEAEHDI
BblllIe B 3TOW METOANYKE.

CamMonpoBepka

CHauana oTBeTbTE CaMOCTOATENbHO. OBbACHEHWA BCEX BAPUAHTOB HAXOAATCA B KOHLLE
METOAMYKM; K HUIM MOXHO MEPENTM MO CChINKe y BOMpoca.

1. BoaHoM Outlook BuaHbl paboyas nouta n Outlook.com. YTo BepHO?

BbibepuTe oanH BapuaHT.

e 1) OHKM 0693aTENbHO UCMOMb3YHOT 0AMHAKOBOE BOCCTAHOBNEHME

e 2) HyxXHO cHayana onpeaenuTb TUM akkayHTa

o 3) Maponb NPUNOXeHNa MEHAET BCE ALLMKM Cpa3y

[TpoBepuUTL OTBET M O6bACHEHME

learn.ivan-it.net - Bepcus 4.0 31/65



Lincposasi wkona - MeaH KOpbesuy - [ins neyatu

2. [1sa nceBOOHUMaA OAHOIO IMYHOrO aKKayHTa - 3TO ABa He3aBUCUMbIX awuka?

BbibepuTe oanH BapuaHT.

e 1) Ja, pasHble agpeca - oTAesbHble 3an1cK, M03TOMY OAMH NCEBAOHUM 3aMEHUT 3amnacHyHo

nouYTy ANs ApYyroro
e 2) HeT, OHM OTHOCATCA K O[IHOM YYETHOM 3arncu

e 3) HeT, noaToMy 06a HyXHO yaanuTb

[TpoBEPUTE OTBET M O6bACHEHME

3.MNepen ynaneHueM ctaporo ¢aktopa cneayer...

BbibepuTe oanH BapuaHT.
e 1) MoAroToBMTb MPEAYCMOTPEHHYIO pabouyio anbTepHaTUBY
e 2) CHayanaymanvTb BCe CPeaCcTBa OAHOBPEMEHHO

e 3) BriucaTb TenedoH HE3HaKOMOrO NMOMOLLHMKA

[TpoBEPUTH OTBET U O6bACHEHME

4. Kakue fBa yTBEPXAEHUS O BOCCTaHOBUTENbHOM KO BEPHbI?

BbibepuTe BCe noaxoasiume BapuaHThl.

e 1) EroHenb3s oTnpaBnsaTb KOHCYbTaHTY

o 2) HOBbI1 KOO OTMEHSAET NPEXHNI

o 3) Ero o6a3aTenbHO ony6nvMkoBaTh B y4e6HOM OTUETE

[poBepUTL OTBET 1 0bbACHEHWE

5. Hy>kHO nu paccunTbiBaTb TONbKO Ha SMS Kak BeUYHbIN 06A3aTenNbHbI CNOC067?

BbibepuTe oamH BapuaHT.
e 1) [a, OH 0AMHaKOBO AOCTYrMeEH Ans Mo6oro akkayHTa v permoHa
e 2) HeT, NpoBepstoT hakTUUeckn 4OCTYMNHbIE CPeACTBa U 3arnacHowm nnaH

o 3) HeT, N03TOMY JOMONHUTENBHASA 3alUMTa HE HYXHa

[NpoBepUTL OTBET 1 06bACHEHWE

MpoaoomKuTb obyyeHme

e 04.Mopo3peHune Ha vyxon gocTyn k Outlook.com

OTKPbITb YPOK Ha canTe
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YPOK 6

[MpaBuna, nepecbl/ika U MOYTOBbIE
K/IMEHTDI

Pa3nennm HacTpOVikmn cepBepa, NoKanbHOro KMeHTa U NpeAoCTaBNEHHbIE
paspeLleHus.

Bepcua 4.0 - PepakumoHHas nposepka: 2026-10-28

4 N
YT1o paboTaeT 6€3 OTKPbITOro KNMEHTa
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S ona iPacnpepenuTe yeTkbipe "HananTe npasuno, KoTopoe

1
= ' ;Bblbepute anpecHoe
IHACTPOMKM MO Ha3HAYEHMIO. | 1B/IMAET Ha YBEAOMNEHNS. ine/icTme 1 cnocod

YuebHas ! L ! INPOBEPHTH PE3YrbTAT.
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nnnocTpauma

CMbIcnoBasi cxema no matepuany. [JencTsus 1 orpaHnyeHns NogpobHO OnmcaHbl HUXE.

. J

UTOo Bbl CMOXETe caenaTb

HpOBepMTb, Kakoe OeNCTBWE BIUSAET Ha NUCbMa 1 KaKoW NNLLIHNA OOCTYIM HY>XHO OTO3BaTb.

Yue6HbIn npuMep

YuebHbIvt npumep. EneHa 3akpbina Outlook Ha HOyT6EYyKe, HO MMCbMa NPOAOIXaKOT
nepemMeLlaTbcs. B MakeTe yacTb 06paboTKM BbINOMHAETCH CEPBEPOM, 8 HE OTKPbLITOM
nporpaMmon.

MoarortoBbTe

B ynpaxHeHu1 eCTb NlokanbHas COPTMPOBKa, CepBEpHOe NpaBusio, Nepechinka u pabodee
AenervposaHue. Mx HasBaHWs v aapeca BbIMbILWIEHHbIE.

Kak ycTpoeHo gencreue

MOYTOBbIN KITMEHT MOXET UMETb NIOKaNbHbIE MPaBUIa, a LMK - CEPBEPHYIO 06paboTKy. 3aKpbiTHe
NporpamMMbl He LOKa3bIBaET NPeKpaLLeHWs BCEX AENCTBUIA. MNepeckinka, npaBuIo,
aBTOMaTUYECKMIM OTBET M AENErMPOBaHNE UMEIOT Pa3HOE Ha3HaYeHWe; AOCTYMHOCTb 3aBUCUT OT
NMYHOW NOYTbI MV OPraHM3aLLmnK.

BaxHO NpoBepsATL YCNoBUE 1 pe3ynbTaT npasuna. HeaHakoMoe Ha3BaHue eluLé He yCTaHaBNnBaeT
BpeL, a 3HakOMOE Ha3BaHWe He [oKa3blBaeT HeO6X0AMMOCTb. [TonHOMOoUNA paboyero
afMUHUCTpaTOpa 1 0bLLME ALLUMKN HEMb3A MEeHATb BCnenyto. CMeHa rnaBHOrO Naposs Takxe He
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3aMeHAEeT OTAENTIbHYIO NPOBEPKY NPOorpamMm 1 npenocCTaBIeHHbIX paSpeLIJeHl/Il;I.

BbinonHuTe no waram

PaboTayTe C BbIMbILLNEHHbBIM MPUMEPOM. ECNiu MpUMeHAeTe NHCTPYKLMIO K CBOEMY akKayHTY,
LAENCTBYNTE OOBPOBONBHO M COXPaHANTE OOCTYMHbIM CNOCO6 BXoAa.

1. YTOouHUTE TUM FLmMKa 1 Bepcuio knneHTa. [na nuyHoro Outlook.com ncrnonb3ynte ero Bed-
HaCTPOWKK, AN paboyero - MoAXOASLLYIO CIPaBKy 1 NpaBuna opraHmM3aumm.

2. MNpocMoTpuTe NpaBuna: Kakne NMcbMa OTOMPAaKOTCA N UYTO C HUMW MPOUCXOAUT. Pasgenute
NOKarnbHY0 1 CepBepHY 06paboTKy Mo AOCTYMHbLIM CBEAEHUSAM.

3. OtoensHo npoBepbTeE Nepechblsiky N aBTOMaTUHeCKmne aencrteuns. He I'IO,EI,TBGp)K,D,aPITe
HEN3BECTHbIN agpec paan ynpaxHeHus.

4. I'IpOBepre npunnoxeHna n nenernpoBaHHbIE NMpaBa TaM, rae OHK NoAAEPXNBaAKOTCA. He
BbIBOONTE X OTCYTCTBME M3 OOHOIO MOBWbHOIrO 3KpaHa.

5. B y4yebHOM crnncke 0T30BUTE UMEHHO MULLIHWI AOCTYMN U UCMPaBbTE KOHKPETHOE NpaBuno;
HY>XHble paboune OeNCTBUA COXPaHUTE.

6. [NpoBepbTe HOBOE YUebHOe yBeJOMIEHWE M OTMETLTE, UTO eLLé TpebyeT aAMUHUCTPaTOopA.
Mpw Npr3HaKax YyXxoro Bxo4a OTAENbHO BbIMNOMHANTE BOCCTAHOBUTEbHYIO BETKY.

[MpoBepbTe pe3ynbTaT
Bbl 06bsACHHAETE, NoYeMy OeNCTBKUE NPOOOMKAETCH NOCIE 3aKPbITUA KNNEHTAa.

icnpaBneHa npuynHa 06paboTKM, a He TOMbKO CKPbITO yBeaoMeHue. Yyxme paboune
MNONMHOMOYMS HE NU3MEHEHDI.

Owmn6bkKM 1 6e3onacHbIM BO3BpaT

He VICI'IOI'Ib3yVITe BbIXO[ M3 NPOrpamMmbl Kak eMHCTBEHHOE OKa3aTe/IbCTBO OT3biBa AOCTYMNa.

He oTknoYanTe BCIO OPraHmn3aLLMOHHYI0 3alUMTy paav CTaporo Npunoxenus. CHauana BbIAICHUTE
NoAAEePXMBAEMbIV CMOCO6 NOAKTHOUEHNS.

Ecnu Takoro nyHkTa HeT

CHauana yTOUYHUTE, OTKPBIT M HYXHbIN akkayHT 1 UICNOMNb3YeTCs W CanT, oduLmansHoe
NPUNOXEHME UMM CTOPOHHUIN KNNEHT. YHKLMN KNMEHTa HE ONpeaensitoT BO3MOXHOCTM CaMOro
aKKayHTa.

He HaxoauTe nencTBre - OCTAaHOBUTECH, COXPaHUTE UEPHOBUK UNN AENCTBYIOLLMM CEaHC.
OTKpOWNTE NPUBEOEHHYIO B UICTOYHMKAX CMPaBKy MMEHHO CBOEro CepBuCa 1 BblibepuTte
nnaToopmy. ECnn dyHKLMA He4OCTYNHa BalleMy TUMy akkayHTa, BbINOMHUTE y4ebHYo
anbTepHaTUBY; HE OTK/IOYaNTE 3alMTy paauv NOABNEHUS MYHKTA.
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BapuaHTbl AN YCTPOMUCTB

CawnT B 6pay3epe

1. YTO4HUTE TV [lUmKa 1 Bepcuio KnneHTa. Ana nuyHoro Outlook.com ncnonb3ynte ero Be6-
HaCTPOWKK, Ana paboyero - NOAXOAALLYIO CrpaBKy M Npasuia opraHmnsaLmm.

2. [NpocMOoTpuUTE NpaBuna: Kakne ncbMa OTOUMPaKTCA M UTO C HUMU NPOUCXOaNT. PaspgenuTte
NOKanbHYo 1 CepBEPHYIO 06pabOoTKy MO AOCTYMHbIM CBEAEHUAM.

OrpaHMuequ: ﬂpOBepﬂl;lTe afpec OTKPbITOro cepBhCa; MakeT 3aflaHnNA He ABNAETCA HaCTOALLNMM KabuHeToM.
Android: opuumanbHoe npunoxeHue
1. MNMpoBepbTe BblIbpaHHbIN NMPobUb, 3aTeM HananTe AENCTBUE, ONMMCAHHOE B YPOKE.

2. ConocTaBbTe OXunaaemMbln pedynbtaT C y4ebHoM cxeMon. Ecnv AencTeus Her,
BOCMONb3ynTECh ODULIMANbLHOW BEG-CNPaBKOW.
OrpaHunyeHnd: NybnmnyHas cripaBka onucbiBaeT QYHKLMIO; MPUNOXEHME Ha YCTPOMCTBE B 3TOW pefaKkLmm He NpoBepAnoch. Ecrm
pacnonoxeHue oTNNYaeTCcs, HananTe OenCTBME NO ero Ha3BaHWIo B OdULLIMaNbHOW Cripaske. He ycTaHaBnMBanTe CTOPOHHEr o
«MOMOLLHMKa». Y4ebHbIV pe3ynbTaT MOXHO NOMy4YMTb Ha MakeTe 6e3 Bxoaa.
iPhone: npunoxeHue unu 6paysep

1. Y6enuTech, 4TO OTKPbIT TOT e aKKayHT, O KOTOPOM UAOET Peyb B YPOKe.

2. [poBepAaAnTe BO3IMOXHOCTW NPUMOXEHWA No cripaske and iPhone; 6pay3epHaa MHCTPYKLNA He
rapaHTUpyeT Takoro Xe PacrnonoXeHns KHOMoK.

OrpaHuyeHua: My6nmuHasa crpaska OnMcbiBaeT QYHKLMIO; MPUITOXEHNE Ha YCTPOMCTBE B 3TOM peJakLmMm He nposepsanock. Ecnn
pacrnonoxeHne oTNnYaeTcs, HananTe AenNcTBMe No ero Ha3BaHWo B 0pULIManbHOW cripaske. He ycTaHaBnnBanTe CTOPOHHErO
«MOMOLLHKKAY. YHYEOHbIN pe3ynbTaT MOXHO NMOMy4nTb Ha MakeTe 6e3 Bxoaa.
YTo paboTaeT 6€3 OTKPbITOro KNIeHTa
1. Pacnpepnenute yeTbipe HaCTPOMKM MO Ha3HaAYEHMIO.
2. Hangute npaBnno, KOTOpoeE BIINAET Ha yBEOOMNEHNA.
3. BblbepuTe agpecHoe AencTBrne 1 Cnocob NPOBEPUTL Pe3yNbTaT.
MpoBsepbTe cebsa
o KnneHTun cepsep pas3ninyeHsbl.
e JINWHMA OOCTYyn Ha3BaH TOYHO.

e HyxHasd o6paboTka COXpaHeHa.

NMpakTuka: YTo paboTaeT 6€3 OTKPbITOro KIIMeHTa

YuebHbiI npuMep. EneHa 3akpbina Outlook Ha HOYTOYKe, HO NMCbMa NPOAO/IKAIOT NepemMeLLaTbCs.
B MakeTe yacTb 06paboTKM BbINOMHAETCH CEPBEPOM, 8 HE OTKPLITOM MPOrpaMMOn.
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Cutyaumsa 1

McbMa COPTUPYIOTCS NPW 3aKPbITOM Nporpamme. 370 BO3MOXHO?
o 1) HeT, 3HaunT N060i KOMMNbIOTEP 3apaxeEH

o 2) HyXHO HEMeaneHHO yaanuTb BCe MMcbMa

o 3) [a, yacTb 06pabOTKM MOXET BbIMOMHATLCA CEPBEPOM
p

Pa36op cutyauumn 1
HeT, 3HaunT no6ov KoMNboTep 3apaxeéH. Takoro BbiIBOAa HET.

Hy>KHO HemMenneHHo yoannTb BCe NUCbMa. OTO He npoBepAeT MEXaHN3M.

[a, yacTtb O6pa6OTKM MOXET BbINOMHATbCA CEPBEPOM. HY)KHO onpenennTb MexaHn3m rpasuna.

Cutyauua 2

MNpaBWno Ha3BaHOo «be3onacHOCTb». [JOCTAaTOUHO UMEHU?
* 1) HyxHO BCcera yaanuTb BCe NoXoxue npasunia

o 2) HeT, HyXHO NPOBEPUTL YCNOBUSA U AENCTBUA

e 3) [a, Ha3BaHWe rapaHTUPyeT 3aLUmTy
P

Pa36op cutyaumm 2

Hy>HO Bceraa yoanuTb BCce NoXoxue npasuna. Crnepaa BbIACHSIOT GakTUYeCckoe HasHauYeHue.
HeT, Hy>XHO NPOBEPUTL YCNOBKSA U AENCTBUS. MIMA He NoATBEpPXAaeT Ha3HauYeHWe.

[a, Ha3BaHwWe rapaHTUpyeT 3awmTy. Ero Mor BbibpaTh Mto60v aBTOP HAaCTPOMKY.

Cutyauma 3
HewnssecTHoOe aenervposaHue B paboyeM dumke. Y1o aenatb?
e 1) YTOYHWTb NOMHOMOUMA Yepes afMMHUCTPaTOPa

o 2)lMNepenaTb Naposb BCEM KOMMEram

e 3) YoanuTb Bce 0BLUMe ALLMKM
-

Pa36op cutyaumm 3

YTOUYHUTb MONHOMOUMS Yepe3 aAMUHUCTpaTopa. Paboune AOCTYMNbl UMEIOT OTAENbHbBIE FPaHWLLbI.

MepenaTb Naponb BCEM KONneram. 310 paclvpsieT npobremy.

YnanuTb Bce 06LLMe ALLMKN. OTO MOXET 3aTPOHYTb YyXYto paboTy.
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CamonpoBepka

CHauana oTBETbTE CaMOCTOATENbHO. O6bACHEHWS BCEX BAPUAHTOB HAXOASATCA B KOHLLE
METOAMYKM; K HUIM MOXHO MEPENTH MO CChINKe y BOMpoca.

1. McbMa copTUPYIOTCA NPU 3aKpbITOM NporpaMme. 3TO BO3MOXHO?

BbibepuTe 0anH BapuaHT.

o 1) HeT, 3HaunT N060 KOMMbIOTEP 3apaxEH

e 2) Hy>XHO HEMeANeHHO yOanuTb BCe NUcbMa

o 3) [a, yacTb 06pabOTKM MOXET BbIMOMHATLCA CEPBEPOM

[TpoBepuUTL OTBET M O6bACHEHME

2.lMpaBuno Ha3BaHo «be3onacHoCcTb». [loCTaTOYHO UMEHU?

BbibepuTe oanH BapuaHT.
e 1) HyxHO BCerga yaanuTb BCe Noxoxue npasuna
e 2) HeT, Hy>XHO NPOBEPUTL YCIOBWS 1 AEMCTBIA

e 3) [a, Ha3BaHWe rapaHTUpyeT 3alUmTy

[TpoBepuUTL OTBET M O6bACHEHME

3. HensBecTHOe aenervpoBaHue B paboyeM sawuke. Yto genatb?

BbibepuTe oanH BapuaHT.

e 1) YTOYHWTb NOMHOMOUMA Yepes afMMHUCTPaTopa
e 2)lMNepenatb Naposb BCEM KOMneram

e 3) YoanuTb Bce 06LUIME ALLMKM

[TpoBepuUTb OTBET M O6bACHEHME

4. CMeHa naponsi 3aMeHsieT NpoBepKy NepechbiNkn?

BbibepuTe oanH BapuaHT.

1) [a, Bce NpaBwna 0653aTeNbHO UCUe3atoT
e 2) OHa MeHsIEeT TONbKO UMS Nanku

e 3) HerT, nepecsbinka - oTaenbHas HacTpomka

[TpoBepUTL OTBET M OB6bACHEHME
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5. Kak npoBepuTb pe3ynbTaT agpecHOro ucripaBneHusa?

BbibepuTe oanH BapuaHT.
o 1) JoBepuTbCa yTBEPXOEHNIO HE3HAKOMOWM MOAAEPXKM
o 2) MNpocneanTb oxunaaemyro 06paboTKy 6e30MacHOr0 COOBLIEHNS

o 3) CnpsiTaTb COObLIEHME 06 OLINBKE

[TpoBEPUTL OTBET U O6bACHEHME

MpoaoomxuTb obyyeHune

e 04.TMopo3peHune Ha vyxon gocTtyn k Outlook.com

OTKpPbITb YROK Ha canTe
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YPOK 7

O6Lme ycTpoUCcTBa U CBA3aHHbIE
cepBuUCHI

[NpoBepwUM, UTO OCTaETCS OTKPbLITHIM B Windows, bpay3epe v NPUNoXeHnn.

Bepcus 4.0 - PegakumoHHas nposepka: 2026-10-28

e A
Mepenauya ceMeHOro KoMnbloTepa

b
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CMbICnoBas cxema no martepuany. [encTtsua n OorpaHnyeHnsa I'IO,DpO6HO OnncaHbl HMXe.

- J

UTO Bbl CMOXeTe caenaTtb

3aBepLUnTb CBOKO PaboTy Ha O6LLEM YCTPOMCTBE 63 yAaneHUs YyXXnx 4aHHbIX.

Yue6HbIN npuMep

Y4yebHbIn npumep. EneHa Bbillia 13 NOYTOBOW BKNaAKK, HO Ha CEMENHOM KOMMbIOTEPEe
OCTanuCb apyrme coxpaHeéHHble BxoAbl. OHa Xo4yeT OTAaTb YCTPOMCTBO, HE CTUPast HyXHble
OaHHble BrIN3KKX.

MoarortoBbTe

Ncnonb3ynTe yudebHyto kKapTy nnmyHoro Microsoft account, npoduna Windows, 6pay3epa u
NPUNOXEHNS. He HyXeH AOCTYyN K HACTOALLMM NPOGUNAM POACTBEHHWKOB.

Kak ycTpoeHo gencreue

Bxon4 B onepaLmoHHYI0 CUCTEMY, MPUNOXEHWE 1 BEG-CepBUC - pasHble YpoBHU. OHWU MOTYT BbiTb
CBSA3aHbl O6LLMM aKKayHTOM, HO BbIXOL, M3 OIHOI0 OKHa He 03Ha4aeT aBTOMaTUYECKN 3aBepLUEHUS
BCex ceaHCcoB. COXpaHEéHHble Maponu 1 yBeAOMIEHUSA TOXe TPebytoT OTAENBHOr0 BHUMaHNS.

Ha nyHOM YyCTPOMCTBE peLleHue NpuHMMaeT BnageneL,. Pabounn KOMMNbIOTEP ynpaBndeTcH B
npepnenax npasun opraHu3aLnm; n3MeHeHs obLLMX NPodUIen, NONUTUK U YYXUX aHHbIX He
ABMAIOTCA YaCTbIO ynpaxHeHUA. MOXHO NOMOUYb YeTOBEKY HAaUTWU HYXXHbIA MYHKT, HO Maposib U
noaTeepXxaeHne OH BBOAUT CaM B OPULIMaNbHO OTKPLITOM MHTepdence.
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BbinonHuTe No waram

PaboTaiTe C BbiIMbILLNEHHbIM MPUMEPOM. ECIV NPUMEHSETE MHCTPYKLMIO K CBOEMY aKKayHTY,
LAENCTBYNTE OBPOBONBHO M COXPaHANTE OOCTYMHbIM CNOCO6 BXoAa.

1. YTOYHUTE, Yer Mpodurib YCTPOMCTBA M KaKoW ALLMK OTKPbLIT. He mpocMaTpuBanTe vyXyto
nepenncky 6e3 paspeLleHus.

2. Ha yuyebHow kapTe OTMETbTE, i€ COXPaHsAeTCs BXOA: B CUCTEME, 6pay3epe v MPUMOXEHUN.

3. MNepen nepenayer 0bLLEro KOMMbIOTEPa 3aBepLUMTE COBCTBEHHbIV OOCTYMN NPEeAyCMOTPEHHbIM
Cnoco60oM 1 NPOBEPbLTE, YTO NOYTa He OTKPbIBAeTCH Cpaldy 6e3 NoATBEePXAEHWS.

4. OTOENbHO OLLEHUTE OTOBPaxXeHWe yBeOOMIIEHUN U COXpaHeHWe naponen. He yonanante sce
AaHHble 6pay3epa BCeX Nonb3oBaTenen paan oaHoM CECCUM.

5. lNpun paboyemM yCTporCTBeE CrnedynTe CornacoBaHHOW NpoLenype U yTOYHUTE OrpaHnYeHns y
aaMuUHUCTpaTopa.

6. CoxpaHnTe 06e3nnyeHHbIN UTOI U BEPHUTE ynpaBneHue BraaenbLly. He 3annceiBante
HACTOSLLMIM NApOb Kak OKa3aTeNbCTBO MOMOLLM.

[MpoBepbTe pe3ynbTaT

[pyrov 4yenosek He NonyyaeT HenpeaHaMepeHHbIN AOCTYM K Ballen noyTe nocre nepenaym
YyCTPOWCTBA.

I'lpOBepeH MMEHHO CBOW OOCTYyN, AaHHblIEe pOACTBEHHWMKa NN OpraHn3aunn He yaaneH:hl.

OwmnbkKM 1 6e3onacHbIM BO3BpaT

He BbIxOoOMTE 13 NocnegHen none3Hom ceccum npuv nponcllecTsn 00 NOAroTOBKN
BOCCTaHOBNeEHUA: nepenaya ncripaBHOro YCTpOl;ICTBa N BO3BPAT 3axXBa4€HHOI0 akkayHTa -
pa3Hble CUTYyaunn.

He cuntanTe cemeiHyto NoMOLLb pa3peLLleHNEM KOMMPOBATbL Yy3KYHO MOYTY UMK pe3epBHbIe KOAbI.

Ecnu Takoro nyHkTa HeT

CHauvana yToYHUTE, OTKPLIT JX HYXHbIW aKKayHT M UCMOMb3yeTCA N CanT, oduumnansHoe
NPUNOXEHNE NN CTOPOHHUI KNNEHT. QYHKLLUK KIMEHTa HE OnpeaenstoT BO3MOXHOCTHN CaMOro
aKKayHTa.

He HaxoauTe fenCTBMeE - OCTAaHOBUTECH, COXPaHUTE YePHOBUK UNN AENCTBYIOLLMIM CEaHC.
OTkpovTe NpMBEAEHHYIO B UCTOUHMKaX CNpaBkKy MMEHHO CBOEro CepBUCa U BbibepuTe
nnatdopmy. ECniv dyHKLMS HEOOCTYMNHA BalLeMy TUMY akKayHTa, BbIMOMHUTE YYEeBHYI0
anbTepHaTUBY; HE OTK/IOYaNTE 3aLlMTy paauy NOABNEHUS MYHKTA.
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BapuaHTbl AN YCTPOMUCTB

CawnT B 6pay3epe

1. YTOUHUTE, Yer NpoduIIb YCTPOWCTBA 1 KakoW LMK OTKPLIT. He npocMaTpuBaiTe Yyxyio
nepenucky 6e3 paspeLleHus.

2. Ha yyebHoOM KapTe OTMETbTE, e COXpPaHAETCH BXO4: B CUCTeMe, bpay3epe 1N NpUNoXeHun.
OI’paHW-IeHMﬂ: rIpOBepﬂl?ITe afpec OTKPbITOro cepBhCa; MakeT 3aflaHnNA He ABNAETCA HaCTOALWLNMM KabuHeToM.
Android: opuumnanbHoe npunoxeHue

1. lNpoBepbTe BbibpaHHbIN NPOOUb, 3aTEM HaNAWUTE OENCTBUE, ONUCAHHOE B YPOKE.

2. ConocTaBbTe OXunaaemMbln pedynbTtaT C y4ebHOoM cxeMon. Ecnv OencTBus Her,
BOCMO/b3yNTECh OPULManbLHOM BEH-CrpaBKoW.

OrpaHunyeHunsd: NybnmnyHas cripaBka onucbiBaeT QyHKLMIO; MPUNOXEHME Ha YCTPOMCTBE B 3TOW pefaKkLmm He NpoBepAnoch. Ecrin
pacnonoxeHue oTNNYaeTCs, HananTe OenCTBME NO ero Ha3BaHWIo B OPULLMaNbHOW CripaBke. He ycTaHaBnMBanTe CTOPOHHEro
«TMOMOLLHMKAY. YHYEOHbI pe3ynbTaT MOXHO NMOMy4nTb Ha MakeTe 6e3 BXxoaa.
iPhone: npunoxeHue unu 6paysep

1. Y6enuTech, UTO OTKPbIT TOT e aKKayHT, O KOTOPOM UAOET Peyb B YPOKe.

2. [poBepAanTe BO3IMOXHOCTW NPUMOXEHWA No cripaske and iPhone; 6pay3epHas MHCTPYKLNA He
rapaHTUpPYyeT TaKoro Xe PacronOXeHUs KHOMOK.

OrpaHuyenus: MybnuyHas cnpaeka OnuchiBaeT GYHKLMIO; MPUOXEHWE Ha YCTPOMCTBE B 9TOWM peAaKkLmmn He npoBepsnock. Ecnm
pacnonoxeHune OTINYaeTCcs, HananTe AeNCTBUE MO ero Ha3BaHWIo B 0dULIMANBHON CipaBke. He ycTaHaBnMBanTe CTOPOHHEro
«MOMOLLHVMKa». YYeBHbI pe3ynbTaT MOXHO NoMyyYnTb Ha MakeTe 6e3 Bxoaa.

I'Iepenaqa ceMeunHoro KOMMbIOTEPa
1. HanamnTe ocTaBwmecs TOYKM BXO4a.

2. BblbepuTe COBCTBEHHbIVN BbIXOL M MPOBEPKY YBEAOMMIEHUN.

3. OToenuTe NYHbIEe OENCTBUA OT MOTHOMOYUI aAMUHUCTPaTOpPA.

MpoBepbTe ceba
e (CB#A3M BX0OAa MOHATHBI.
e Yyxue pairnbl He yaaneHs..

° CereTbI OCTanuncCb y Bnagenbola.

MNpakTuka: Nepenavya ceMeMHOro KOMMbOTEpPA

YuebHbI npuMep. EneHa Boilna 13 nouYToBov BKNagkuy, HO Ha CEMeNHOM KOMMboTEPE OCTan1ch
Apyrue coxpaHéHHble Bxoabl. OHa Xo4eT oTaaTh YCTPONCTBO, HE CTUPASA HYXHbIE AaHHbIe
BIN3KKUX.

learn.ivan-it.net - Bepcus 4.0 41/65



Lincposasi wkona - MeaH KOpbesuy - [ins neyatu

Cutyaumsa 1
3akpbIT Outlook, HO OTKPBLIT NpodUbL Bpay3epa. YTo NPOBEPUTL?

1) He ocTtancs nv gocTyn K nouTe Yepes 6pay3ep

e 2) CumnTaTb BCE BXOAbI 3aBepLUEHHbIMU

o 3) YoanuTb akkayHT Microsoft Lenmnkom

" A
Pa36op cutyauumn 1
He ocTanca nv1 4OCTyn K nouTe Yepes bpay3ep. PasHble KNMEeHTbl MOTYT MMETb Pa3Hble CeaHCh.
CuunTtaTb BCE BXOAbl 3aBEPLIEHHBIMW. OTO HE CneayeT U3 3aKpbITUS MPOrpaMMbl.
Yoanutb akkayHT Microsoft LenvkoMm. [1na 3aBeplueHns JOCTyMna 3To He TpebyeTcs.
- J
Cutyauua 2
[MOMOLLHWK MPOCKUT Naporib ANA CEeMEeNHOW HaCTPOWKN. be3onacHbI BapuaHT?
e 1) OTNpaBWTb NapOsb B CEMENHBIN YaT
e 2) 3anucaTb Kof Ha 06LLen KapTouke
 3) BnageneL, BBOAMT €ro Cam B 0pULIMANbEHOM MHTEpdence
4 M
Pa36op cutyaumm 2
OTtnpaBuTb Napoib B CEMENHbIN YaT. OTO packpblBaeT 4OCTY.
3anucaTb Kof Ha obLLen KapTouke. Koa He Hy>XXeH BCeM y4aCTHUKaM.
BnageneL, BBOAMT ero cam B oduLManbHOM nHTepdence. NoMolLb He TpebyeT nepenayn cekpeTa.
. J
Cutyauma 3
Ha paboyem koMmnbloTepe HeMb3d MEHATL 06LWMI NPpodUnb. YTo Aenatb?
o 1) O6OMTH NOMUTHKY HEM3BECTHOW NPOrPaMMOit
e 2)W/crnonb3osatb COrnacoBaHHYIO NpoLenypy aaMMHUCTPaTopPa
e 3) CTtepeTb npodunb Konnerun
4 M
Pa36op cutyaumm 3
O601TV NONUTUKY HEU3BECTHOW NPOrpaMMOoNn. YNpaxHeHe 3Toro He TpebyeT.
Mcnonb3oBaTb COrnacoBaHHyo NpoLeanypy aaMuHUCTpaTopa. [MonHOMOoUKS YyCTPONCTBA OrpaHUYeHbI
npasunnamMn opraHn3aumn.
CtepeTb Nnpodwunb konneru. 3To 3aTparmBaeT YyXxue AaHHbIe.
-
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CamonpoBepka

CHauana oTBETbTE CaMOCTOATENbHO. O6bACHEHWS BCEX BAPUAHTOB HAXOASATCA B KOHLLE
METOAMYKM; K HUIM MOXHO MEPENTH MO CChINKe y BOMpoca.

1. 3akpbIT Outlook, HO OTKpbIT NpodunbL 6paysepa. YTo nposepuTb?

BbibepuTe 0OmH BapuaHT.

e 1) HeocTtancs nu [OCTYIM K NoYTe Yyepes bpaysep

e 2) CumTaTb BCE BXO/Ibl 3aBEPLIEHHBIMM

o 3) YnanuTb akkayHT Microsoft uenvkom

[TpoBepuUTL OTBET M O6bACHEHME

2. MoMoLWHWK NPOCUT Naponb ANA ceMeMHON HacTPoMKKU. BesonacHbi BapuaHT?

BbibepuTe oanH BapuaHT.
e 1) OTNpaBWTb NapOsb B CEMENHbIN YaT
e 2) 3anucaTb Ko[l Ha 0bLLe KapTouke

e 3) Bnageneu, BBOAMUT ero cam B 0puLIManbHOM MHTepdence

[TpoBepuUTL OTBET M O6bACHEHME

3. Ha paboueM KoMmnbloTepe Hemnb3s MEHATb 06wWuIn npodunb. YTo aenaTtb?

BbibepuTe oanH BapuaHT.

o 1) O6OMTH NONUTHKY HEM3BECTHOW MPOrPaMMOV

e 2) Mlcnonb3oBaTb COrnacoBaHHyio NMpoLLeaypy adMUHUCTPaTopa
o 3) CTepeTb Npodunb konneru

[TpoBepuUTb OTBET M O6bACHEHME

4. YBeOMMEHNS NOKa3blBaOT TEKCT NUCEM poACTBEHHUKY. Fne uckaTtb I'IpM‘-IMHY?

BbibepuTe oanH BapuaHT.

1) BHacTponkax yBeOMEHM YCTPONCTBA W NPUMIOXEHUS
o 2) ToNbKO B Ha3BaHWM NOYTOBOM Narku

» 3) BHOBOM agpece BCcex OTrnpaBuTenein

[TpoBepUTL OTBET M OB6bACHEHME
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5. YTo coxpaHUTb Nocne cCoOBMECTHOM NoMoLun?

Bbibepute oamH BapuaHT.
o 1) CKPMHLLOT BCEX KOAOB BX0a
e 2) BbloyMaHHYO OTMETKY aBTOMaTUYECKOro ayamTa

o 3) MpoBepeHHble AENCTBUSA 1 HePeLLEHHbIE BOMPOCh! 6e3 CEKPETOB

[TpoBEPUTL OTBET M O6bACHEHME

MpoaomxuTb obyuyeHune

e 04.Mopo3peHune Ha vyxon goctyn k Outlook.com

OTKpPbITb YROK Ha canTe
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YPOK 8

BepHyTb NMYHYIO UK pabouyro NouTy

JIM4YHBIV aKKayHT, KOpropaTuBHag 3arnmncb M orpaHnyeHme nocrne 3aMeHbl KOHTaKTOB
TPeObyIT pa3HbIX BETOK.

Bepcus 4.0 - PepakumnoHHas nposepka: 2026-10-27

e A
MapuwpyTbi [aBna

BbibepuTe BETKY MO CBOEW CUTYaLLUN.

Lﬁg ;@“““'-““““E E@""""'“'“" ---------------

s \BbibepuTe aencTamns npu ;Pasbepnte BapunaHT ;O6bACHUTE, NoYemy
paboTaioLiemM HoyToyKe. {OTCYTCTBYS BCEX L0XmnaaH1e 1 notepsi napons

YuebHas 1 1 I[‘IO,E[TBGp)KﬂeHl/IVI I EHe BCerfa ofHa npouenypa.

MNNCTpauna [ o e B e e T T B e T e |

CMbicnoBas cxema no mMartepuany. Hencteuan OrpaHnyeHna I'IOElpO6HO OnncaHbl H/Xe.

& J

YTOo Bbl CMOXETe caenaTb

He obeluaTb 06xoaa 2FA 1 He 3anyckaTb NOBTOPHblE N3MEHEHWS 63 MOHUMaHWSA COCTOAHUS.

Yue6HbIN npuMep

MaBen notepsn TenedoH noareepxaeHnd, Ho Outlook.com eLwé oTKpbIT Ha HoyTOyKe. B
ApPYroM BapyaHTe BXO4 3aKPbIT MOMHOCTbLIO; MOCPeAHMK NpeanaraeT yCKOpUTh Mobyto
NPOBEPKY 3a NepeBOA.

MoagrotoBbTe

[ns yuyebHOM NpakTKK He HYXHbl HACTOSLLIME Napov, OOKYMEHTbI UM perncTpaums.
Ncrnonb3ynTe BbIMbILWIEHHYIO CUTYaLMIO HUXe. [1na 4O6PpOBOIbHOW MPOBEPKM CBOEIO akKayHTa
3apaHee coxpaHuTe paboumit cnocob Bxoaa 1 AOCTYN K 0pULIMaibHOWM CripaBke.

YTOUYHUTE 3annUcb U COXpaHMBLUMﬁCﬂ aocTtyn

CHauana onpepnenuTe, BOCCTaHaBNMBaeTCcA NyHbIM Microsoft Account nnm pabovas 3anncb
opraHu3auun. OamH BHelwHun Bug Outlook He peluaeT 3ToT BoMnpoc. [Angd paboyer noyTh
NCMNONb3ynTe N3BECTHbIV KaHan aAMUHUCTPAaTOpPa, He Ny6Nnkya coaepXnMoe ALLMKa B OTKPbITOM
yaTte. [Ina NM4HOro akkayHTa HauyH1TE C opULManbHOro NOMOLLHMKa BXO4a U CBEAEHUN O
AOCTYMHbIX MoATBepPXAeHNAX. OWwnbKa B LOMEHE UK BbIBOPE APYrov 3arnmcu MOXET BbirMAaaeTb
KaK MOTeps akkayHTa, XOTH MpUyrHa nHas.
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Ha yyebHon kapTouke MaBna oOTMeTbTe OTKPbITbI HOYTOYK, MOTEPAHHbLIN TenedOoH 1 AOCTYMHYO
pe3epBHYIO MOYTY, ecrv OHa bbina 3apaHee NoAroToBneHa. He BbIXoAMTE 13 HOyTOyka paaum
MPOBEPKN «CMOTY NN BEPHYTbCSA». He yCTaHaBNMBanTe HEM3BECTHbIN BOCCTaHOBUTENb U HE
OoThAaBaunTe emy ynpasneHue. ECnv Ha yCTponCTBe 3anyckancs nofo3puTenbHbi Gawn,
BbibMpanTe AOBEpPEeHHbIV annapaT ANnd 3aWwnTbl 4OCTYNa U OTAEMNbHO pa3bupanTech C
6€30MacHOCTbKO CaMOro yCTPOWCTBA.

Ecnu Bxopa ewé pa6oTaeTt

CaMOoCTOATENbHO OTKPOUTE NapamMeTpbl 6€30MacHOCTU M BbIACHUTE, Kakne CpeAcTBa
NoATBEPXAEHNA OCTalTCA AeUCTBYOLWNMMA. ECn AOCTYyNHa YacTb CNOCO60B, NOArOTOBbTE
HOBbIV NPEOYCMOTPEHHbLIVM METO A0 YAaNeHUsA yTpadeHHOro. He 3aMeHsanTe oAHOBPEMEHHO BCé
N3 XenaHung «HavaTb 3aHOBO». Microsoft onvcbiBaeT orpaHnyYeHHOE COCTOAHKME MPu NONHOM
3aMeHe flaHHbIX 6e30MacHOCTU; ANns peanbHOW NpobremMbl BaXHO NOHMMAaTL YCNoBUA, a And
ynpaxHeHna JOCTaToYHO pa3obpaTb MakeT 6e3 3amnycka npoLeaypbl.

[Nocne packpbIT1A Napons NPUMEHANTE LITaTHYIO CMEHY WM BOCCTaHOBEHWE C AOBEPEHHOIO
YCTPOWCTBA 1 MPOBEPSNTE HeaBHWE AENCTBUA. 3anCb HEU3BECTHOIO YCMELWHOro BXoaa,
fobasneHne NceBAOHUMA U U3MEHEHWE KOHTaKTa - pa3Hble GaKTbl, KOTOPbIe HYXHO OBbACHUTb.
He nenante MaccoByIO OUMUCTKY TOMbKO MO NPUBNN3NTENbHOMY ropoay. He oTnpasnanTe Koa
3HaKOMOMY, KOTOPbIN 06eLlaeT BbICTPO NPOBECTM BaC Yepe3 HaCTPOWKK: BrageneL,
noaTeepxaaeT CBOU AENCTBUA CaMOCTOATENMbHO.

Ecnu Bontn HEeNb34

[locTynHble cnocobbl 3aaatTCs COCTOSIHNEM akkayHTa. OduumanbHas GopMa BOCCTaHOBNEHWS
MOXET NPOBEPATb CBEAEHNS O MPEXHEM UCMOIb30BaHWK, HO OHa He ABNAETCS YHUBEPCAbHbIM
06X00M AOMOSHUTENBHON 3aLWnTbl. Microsoft NpsiMo onucbiBaeT OrpaHYeHus], Koraa BKItYeHa
[BYX3TanHasi NpoBepKa v NoTepsiHbI BCE anbTepHaTMBLI. [103TOMY 3apaHee HaCTPOEHHbIE
He3aBMCUMble NOATBEPXAEHWS 1 3aLLMLLEHHOE XPaHEHWE BOCCTaHOBUTENbHBIX MAaTEPUANoB
BaXKHbl. Kypc He ob6ellaeT, 4To 0OAWH pacckas B NOAAEPXKKE OTMEHUT OTCYTCTBME GPaKTOPOB.

[na dopMbl MOXET NOTPeboBaTLCH pabounii agpec nonyyeHns oTeeTa. 3To KaHan ObLLEeHUS Mo
3asBKe, a He IoKa3aTeNbCTBO, YTO HOBbLIW afpec yxe ABNAnca GakTopoM NOTEPAHHOrO akkayHTa.
OTBevanTe B NOATBEPXAEHHOM ODULIManbHOM NpoLedype U He nepefasanTe CBeAeHNs
NMoCpeaHWVKY. B LKone He BBOAAT TEMbl pearbHbIX MUCeM, CTapble Naposv U faHHbIE KOHTaKTOB.
MNpaKkTunka 3aKo4aeTCs B Bbibope NOAXOASALLEN BETKX U NMepeyHe BONPOCOB, a He B nojaye
HaCTOALLEN aHKETHI.

Ecnu notepaH TenedoH nnm Hayanocb oXXupgaHue

YTpaTa TenepoHa He Bcerga o3Ha4yaeT OTCYTCTBME BCEX CNOCO60B BXOAa. [lpoBepbTe
COB6CTBEHHbIE COXPaAHEHHbIE YCTPOMCTBA M 3apaHee AOCTYIMHbIE aflbTePHATUBbI, HE UCTMONb3YS
YyXKne faHHble. Bonpoc BOCCTaHOBMEHNSA CBOEMO HOMEPa peLlaeTCH Mo Npasuiam onepaTopa,
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OTAEeNbHO OT akkayHTa Microsoft. locTynHOCTb SMS He rapaHTUpyeTCs: cnpaBka 06baBAseT
NOCTEMNEHHbIN OTKa3 OT 3TOr0 METOAA AN NMUYHbIX aKKayHTOB. [n1aH He LOMKeH onvpaTbCs Ha
obeLaHure, YTo M6OW HOBbI HOMEP HEMEONEHHO NPUMYT.

Ecnv oTobpaxaeTcsa oxuaaHne nocne 3amMeHbl BCex faHHbIX 6€30MacHOCTU, BbISCHUTE, KTO
3anycTun naMmeHeHwue. [ina CobCTBEHHOro 3anpoca 1 AN YyXOoro BMellaTensCcTaa
npenycMOTPEHbI pa3Hble AeNCTBUSA. YKa3aHHbIe B CripaBke TPUALATb AHEN OTHOCATCA K 3TOU
npouenype, a He KO BCeM MOTePAM napons. He nnatute 3a obellaHne yCKOpUTb €€ 1 He
3anyckanTe HOBble 3anpOCbl 6ECKOHEYHO: 3TO HE YYebHbIN CNOCOD BEPHYTb KOHTPOSb U MOXET
3anyTaTb COCTOSHME.

Mocne Bo3BpaTa NpoBepbTe NOUYTOBbLIE NOCNEACTBUSA

BepHyB BO3MOXHOCTb BOWTU, MPOCMOTPUTE NapameTpbl CaMOro fiLLyKa: NepechInky, NpaBuna,
aBTOOTBETbI U HY>XHblE NOAKOYEHNS. [aponb He OBBbACHSIET, MOYEMY MUCbMa MCUYE3aI0T UK
YXOAOST MO HEM3BECTHOMY afpecy. MI3MeHeHMst 0BLLEro akkayHTa MOryT 3aTPOHYTb CBA3aHHbIE
NPOAYKTbI, MO3TOMY NPOBEPbLTE BaXHbIe 3aBUCUMOCTUN OTAENBHO. MNpeaynpeanTe 3HakoMbIX, eCnu
OT Ballero UIMeHW paccbinanvcb NPOCh6bI, HO HE NMEpPEeCchINanTe MM OMacHYH CChINKY U NIMYHbIE
bparMeHTbl Nepenmnckm Kak okasaTenbCTBO.

3aBepLmnTe nnaHoM NaBna Ha TpW yCnoBUA: HOYTOYK AOCTYMNEH, BXO NOMHOCTBIO 3aKPbIT,
TenedoH yTpadeH. B kaxaon BeTke Ha3oBMTe oduLIManbHbI MapLpYT 1 TO, Yero AenaTb He
cnepnyet. CoxpaHuTe MUHUManbHbIe CBeeHNSA O CObbITUN 6e3 CEKPETOB, OTMeYanTe
Heonpeaen&HHOCTb YeCTHO. YCNeLUHbIX BXO He ABMSETCA rapaHTUEN YCTPaHEHNS Kaxaoro
NOCNeAcTBUA, a OTKa3 aHKeTbl He AaéT CnyYyanHoMy MacTepy npasa 06xoanTb 3almTy ApYroro
yenoseka.

EcnuuHtepdenc otnmyaeTcs

CBepbTe cepBuC, BbIbpaHHbI Mpodunb 1 NnatdopMy C OdULLIMaNbHOM CPaBKOW B KOHLLE YPOKa.
He noacTtaesnanTe Ha3BaHWSA MEHIO APYroro cepsuca. Ecnv yHKUMS He noaTBepXxaeHa nnm
He[OoCTYyMHa BalleMy akKayHTY, OTMETbTE «He Mony4nnochb» U NPOLOMKMTE y4ebHbI MpUMEP.

Owmnbo4vHoe AencTBme He 06aA3bIBaeT NPOAoMKaTh. BepHUTECH K nocneAHen NoOHATHOM
HaCTpoViKe, COXpaHnTe OOCTYMNHbIM CEaHC M NPWY HEOBXOANMOCTH UCMOMb3YNTE OPULIMATTbHBIN
KaHan nomMoLm. He yaananTe faHHble niv nocneaHuin cnocob Bxoda paam akCnepuMeHTa.

BapuaHTbl AN YCTPOMUCTB

CoxpaHu1BLIMNCSA HOYTOYK
1. OnpenenuTe TUM akkayHTa U AOCTYMHble NOATBEPXAEHWS.
2. [oTOBbTE anbTepHaTUBY Nepes yaaneHnem ctaporo MeToaa.

OrpaHunyeHuns: He Bce 0encTBus AOCTYMHbI 6€3 MOBTOPHOW MPOBEPKMY.
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YTpaTta TenedoHa

1. OTOenbHO yunThiBanNTE CBOW HOMEP, YCTPOMCTBO U HaKTOPbl akkayHTa.
2. He ncxopute n3 obasatenbHoOm JOCTYNHOCTM SMS.

OrpaHunyeHns: PermoHarnbHble OrpaHuyeHuns 1 rollout MeTo40B HE MPOBEPSNNCH BXOLOM.

MonHoCTbIO NOTEPSAHHbIN BXOA

1. OTKpONTE ODULMAaNbHBIN NOMOLWHKK Microsoft camocToATEeNbHO.

2. CBepbTe orpaHnyeHnsa Gopmbl Mpu OBYX3TarnHoOW NpoBEPKE.

OrpaHuueHus: PesynbTaT He rapaHTUpyeTCsl, paboure akkayHTbl UMEIOT CBOIO MPOoLLeaypy.

MapuwpyTbl MNaBna
1. Boibepute oencteus npun paboTatoLwem HoyToyKe.

2. Pa3bepuTe BapuaHT OTCYTCTBUA BCEX MOATBEPXKOEHUN.

3. O6bACHUTE, MOYEMY OXMAaHVe 1 NOTePsi NapoNs He BCeraa ofHa npolenypa.

MpoBsepbTe cebsa

e HeBblgato aHkeTy 3a 06xon 2FA.
e He 3aMeHs10 BCe KOHTaKTbl paan aKCrepuMeHTa.

« [lpoBepsito NpaBuna sLLuMKa Nocne Bo3BpaTa.

MoBTOPUTE 3HAKOMYIO NPaKTUKY

Y10 nmeHHo npomnsowno B Microsoft Account?: nonHbIN y4e6HbIV NpUMep 1 Pa3bop NPUBEAEHDI

BbllLe B 3TON METOANYKE.

CamonpoBepka

CHayana oTBeTbTE CaMOCTOATENMbHO. OBbACHEHNSA BCEX BapMaHTOB HaxoOATCA B KOHLLE

METOONYKM; K HUM MOXHO NepenTn No CChifke y BONpOocCa.

1. TenedoH yTpauyeH, HO HOYT6YK OTKpbIT. YTO 6e3onacHee aond Havyana?
BbibepuTe oanH BapUaHT.

o 1) Cpasy BbIMTU M yaanuTb BCE KOHTaKTbI

e 2) MNpoBepuTb AOCTYMHbIE CMOCO6bI U MOArOTOBUTL anbTepHaTUBY

e 3) OTaaTb ko4 NocpeaHuKy

[TpoBepuUTL OTBET M O6bACHEHME
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2. DopMa BoCcCTaHOBNEHUS rapaHTUpoBaHHO 06xoauT 2FA npu noTepe Bcex cnoco6os?

Bbibepute oamH BapuaHT.
o 1) [da, noctaTouyHo No60ro HOBOro agpeca
e 2) HeT, oduumManbHaa cnpaBka Onm1cbiBaeT Or paHUyeHNns

o 3) [a, ecnvi 3annaTuTb aBTOPY aHKETbI

[TpoBEPUTL OTBET M O6bACHEHME

3. TpuauaTUaHEBHOE OXMAAHME B U3YUEHHOW CNpaBke OTHOCUTCS K...

BbibepuTe 0amH BapuaHT.
e 1) Mo6omy yteHno Outlook
o 2) OnpenenéHHom NpoLeaype 3aMeHbl BCeX aHHbIX 6e30MacHOCTM

o 3) O6a3aTenbHOM 3aaepxKKe Kaxaoro nicbma

[poBepUTL OTBET 1 0bbACHEHWE

4. Kakve nBe NpoBepKU HYXHbl Nocne Bo3BpaTa NoyTbl?

BbibepuTe BCe Noaxosilume BapuaHThl.

e 1) HesHakomble npasuna n nepecolnika

e 2) KoHTaKTbl M CpeacTBa BXoda

e 3) lNokynka HOBOro agpeca y Cry4anHoro MacTepa

[1poBEPUTH OTBET M OObACHEHWE

5. Pabouas 3anucb opraHusauuvun nepecTtana BXoOuTb. KTo onpepensaet eé BocCTaHOBNeHune?

Bbibepute 0amH BapuaHT.
e 1) 3BECTHbIM aAMWHUCTPATOP W NpaB1ia opraHn3aLmm
e 2) Mio60or oTnpaBmTeNb U3 BXOAALLMX

o 3) CosgaTenb MNOXoxero aBaTtapa noaaepxKy

[1poBEPUTH OTBET M OObACHEHWE

MpoAoomKuTb obyyeHume

e 04.Tlogo3peHune Ha vyxown gocTtyn Kk Outlook.com

OTKPbLITb YPOK Ha canTe
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Pa36opbl cxeM U yuebHble npuMepbl

OdurumanbHbIN NpUMeEp: oxuaaowee UsMeHeHUe AaHHbIX
6e3onacHOCTH

Mpumep 13 opuumanbHOM cnpasku - Bepeusa 4.0 - PefakumoHHas nposepka: 2026-10-27

Microsoft onucbiBaeT orpaHMyeHHOe COCTOSHME NOCEe 3aMeHbl BCEX AaHHbIX 6e30nacHOCTH. 3TO
LOKYMEHTUPOBaHHas NpoLLeaypa, a He UCTOPUS O KOHKPETHOM MOCTPaaBLUEM.

YTOo NnoaTBEpPXAEHO

e EcTboTOenbHble BEeTKM Ang CBOEro 3anpoca v HEM3BECTHOMO M3MEHEHNS.

e YKa3saHHbI CPOK OTHOCUTCH K YCIOBMAM 3TOW NPOLLEayPbI.
MocnenosaTenbHOCTb

1. BnageneL, 3amMeyaeT coobLLeHne 06 oXunaaloLemM M3MeHeHun.

2. CaMOCTOATENBHO OTKPbIBAET 6€30MacHOCTb akKayHTa.

3. BbiAaCcHAET nponcxoxaeHue 3anpoca v cnefyet noaxoasiuen opuumansHom BeTKe.
Ha yTo 06paTuUTb BHUMaAHKE

e JKenaHwe yganuTb BCE HEMENEHHO.

e ObellaHre nocpeHnka yCKopuTb NoByo MPOBEPKY 3a NNaTEX.

MOHATb COCTOSIHME M COXPaHUTL AOCTYMHbIE NOATBEPXAEHWA BMECTO HOBbIX
HeobyMaHHbIX 3aMeH.

HesaBucuMas npoBepka

e OoduupanbHasg cnpaska Microsoft 06 oxuaatowemM 3MeHeHUN.

o Pabouyto 3anMcb NPOBEPSIOT OTAEMNbHO C U3BECTHLIM aAMUHUCTPATOPOM.
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UTorosaa caMonpoBepkKa

10 chyau.Mﬁ Ond 3akpenneHua

CHauana oTBeTbTE CaMOCTOATENbHO. O6bACHEHWS BCEX BAPUAHTOB HAXOAATCA B KOHLLE
METOAMYKM; K HUIM MOXHO MEPENTH MO CChINKe y BOMpoca.

1. Mpo6nema TonbKo ¢ pabouyen NoUTon, NMYHbIN Hotmail oTKpbIT. MNepBbin BbIGOP?
BbibepuTe 0MH BapuaHT.

1) Bcerna BoCCTaHaBNMBATbL NIUYHbIN aKKayHT

e 2) YOanuTb NPUMIOXeHUE 1 CYUTaTb BCE PELLEHHbBIM

o 3) OnpenenuTb 3aTPOHYTbIN aKKayHT 1 06paTUTLCS MO ero OpuUManbHOM MPOLLEaype

[TpoBEPUTH OTBET M O6bACHEHME

2. B oTBeTe BCEeM HOBbIW JOKYMEHT NpefHa3HauyeH ogHOMY YenoBeky. MnaH?

Bbibepute oamH BapuaHT.

1) MepenaTb Takxe Naposib AlmKa

e 2) VcnpaBuTb ayaMTOPUIO U NMPOBEPUTL BOXEHWE [0 OTMNPaBKM
o 3) OTNpaBuUTbL BCEM M YOaNUTb CBOK KOMMIO

[poBepUTL OTBET 1 0bbACHEHWE

3. MucbMo OTCYTCTBYET B TEKYLLEN Nanke  HanaeHo No o6leMy 3anpocy. YTo noaTeepaAnTbL?

Bbibepute oamH BapuaHT.

1) CopepxaHve, 4aTy v Ha3HauYeH1e HaaeHHOro COOBLIEHNS
e 2) TONbKO NMOXOXYIO TEMY

e 3) ®akT B3/10Ma M3 CamMoro nomcka

[1poBEPUTH OTBET M OObACHEHWE

4. MNucbMo «ncTék naponb Microsoft» BeaéT Ha npucnaHHbIN BxoA. Kak nposeputb?

BbibepuTe 0OmH BapuaHT.
e 1) CoOBWMUTb KO OTMPABUTENIO
o 2) [MoONpOCUTbL 3HAKOMOrO BBECTM CBOM Maposib B TOM xe hopMe

e 3) CaMOCTOATENbHO OTKPbITb HYXHbIM NMYHBIA UM paboumin CepBuC

[1poBEPUTH OTBET M OObACHEHWE
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5. 3aKpbITMe KNMeHTa He NpeKpaTUo yaaneHue yseaomMneHun. Cneaytowas nposepka?

Bbibepute oamH BapuaHT.
1) MoBTOpPHOE yaaneHue BCcex BXOAALMX
° 2) CepBepHble npasuna, Nepecoinka v npefocTaBneHHble 4OCTYMb

 3) Tonbko 060 paboyero cTona

[TpoBEPUTL OTBET M O6bACHEHME

6. HoBbIl agpec - NCeBAOHMM NPEXHEro IMYHOro akkayHTa. Kak oeHUTb BOCCTaHOBNEHUE?

BbibepuTe 0amH BapuaHT.
e 1) C y4yéTOoM 0b6LLei MoaenV akkayHTa
e 2) Kak MOMHOCTbIO OTAENbHbIN 3aLMLLEHHbIN ALK 683 MPOBEPKM

e 3) Kak nokanbHbiv PIN Windows

[poBepUTL OTBET 1 0bbACHEHWE

7.MNepen nepepavyen HOyT6yKa pOACTBEHHUKY YTO NPOBEPUTbL pasfenbHoO?

Bbibepute 0amH BapuaHT.

e 1) Tonbko 3aKpblTNEe BKNaAKK

e 2) YnaneHue JaHHbIX BCEX Monb3oBaTenem

e 3) CucTtemy, 6pay3ep, NPUNOXEHUE 1 yBEOOMIEHNS

[1poBEPUTH OTBET M OObACHEHWE

8. YTpaueHo ycTpOMCTBO NOATBEPXAEHUS, HO ecTb pabouas ceccusi. Kak gericTBoBaTb?

Bbibepute 0amH BapuaHT.
e 1) ONNaTUTb Yyxoe obellaHe MrHOBEHHOr 0 BO3BpaTa
e 2) CoxpaHuUTb AOCTYN M BbIBPaTh MNPEeayCMOTPEHHYO BETKY BOCCTAHOBMEHMS

e 3) BblATW, 4YTOBbI NMPOBEPUTL MNApPOIb

[1poBEPUTH OTBET M OObACHEHWE

9. OpraHu3aunoHHas HacTpoKka HeJoCTyMHa nonb3oBaTento. YTo AonycTUMO?

BbibepuTe oanH BapuaHT.
. 1) Pa3obpaTb MakeT 1 YTOUHUTL NpaBa Y aaMUHUCTPaTopa
e 2) OTKMIOUNTb OBLLYIO 3aLUNTY OpraH13aLmy

e 3) My6nukoBaTb paboure JOKYMEHTbI B IMYHOM Obake

[TpoBepuUTL OTBET M O6bACHEHME
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10. Nocne Bo3BpaLleH1s BXOAa KaK 3aKOHYMTb NPOBEPKY?

Bbibepute oamH BapuaHT.
e 1) CunTaTb OAHO YCMeLwWwHOoe MMCbMO NOMHOM rapaHTHew
o 2)MNepenaTb BCe BOCCTAaHOBUTE bHbIE CBEEHMS WKOMe

o 3) ﬂpOBepMTb KOHTaKTbl, aKTUBHOCTb, NpaBhia 1 KINMeHTbl NoaXoaduwero tmna dunka

[TpoBEPUTL OTBET M O6bACHEHME

KopoTkui cnoBapb

e AKKayHT - YY4ETHas 3anncb, Yepes3 KOTOPYH CEPBUC Y3HAET NOMb30BaTENA U NMPUMEHAET ero
npasa.

e CeaHC - COXpaHEHHbIN BXO Ha KOHKPETHOM YCTPOMCTBE UMW B MPUMIOXEHWM.

e [lononHUTENbHbI GakTop - eLwé 0anH NpeyCMOTPEHHbIN CEPBUCOM CNOCO6 NOATBEPAUTD
BXO[; KO/ 9KpaHa yCTPOMCTBa peLlaeT Apyryto 3agady.

e BoccTaHoBneHwue - opuLmanbHas npoLenypa BO3BpaLleHnsa JOCTYMna npw BbiMOMHEHMM
yCnoBwuit cepauca.

o PaspeLueHme NPUNOXeHnd - OTOeNbHO BblAaHHOE NMpaBo Ha OENCTBUSA NN AaHHbIE; ero OT3bIB
HE paBEeH 3aKpPbITUIO BKIMaakn.

e Konus, CUHXPOHM3aLMA M apXMB - Pa3Hble CNOCOBbI XPaHEHNHA; BO3MOXHOCTb BEpHYTb daunn
NN NEPEnnUCKY HYXXHO NPOBEPATbL OTAENBHO.
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OTBEeTbl U 06BACHEHUSA

Ypok 1. Kakon y MeHs1 Outlook

1. BoaHoM Outlook oTKpbITbI AMYHBIN M pabounit AlmMKK. Kak BbIGUpaTb BOCcCTaHOBNEHUe?
BepHble BapuaHThi: 1.

e 1) MpunoxeHve He 06beNHSET NPaBKNa PasHbIX CUCTEM.

e 2) Outlook - knmeHT. Pabouyeit 3an1cbio MOXET YNPaBsaTb OPraHn3auUms, a MYHOM - CaM NoNb3oBaTerb;
npoLLedypbl BOCCTaHOBNEHWSA Pa3nnyatoTCs.

e 3) 3HaYOK He yrpaBAeT BXOAOM.

2. Bropow aapec yka3saH Kak NceBAOHMM NTMYHOIro akKkayHTa. OTo He3aBMCUManA 3awmTa?
BepHble BapuaHThI: 3.

¢ 1) 370 HeBepHOe 0606LLEeHME.

e 2) HasHaueHuWe agpeca 1 GakTop BXOda Pas3nuuyaloTcs.

e 3) MNceBOoHVM He [IOKa3blBaeT OTAENbHOr0 BXOAA Y BOCCTAHOBMEHNS.

3. KTo MoXxeT onpepnenAaTb npaBuna paéoyero exona?

BepHble BapuaHThbI: 2.

¢ 1) OH He siBNAeTCA opumLManbHbIM aAMUHUCTPATOPOM.

e 2) He BCe HACTPOWKM NpMHaANexaT nonb3osaTesto.

e 3)EroumsiHe NOATBEPXAaET NOTHOMOUKA.
4. Outlook kak npunoxeHue 4yTo genaeT?

BepHble BapuaHThi: 1.

e 1) KniMeHT He 06513aTeNbHO BNageeT KaxabiM akKayHTOM.

e 2) MofAKMoYeHe KNMeHTa He 03HaYaeT Co3aaHme ALLMKa.

e 3) Takoro BbIBOAA M3 YCTAHOBKM MPUIOXEHUS HET.
5.lMepen n3smMeHeHNEM HEN3BECTHOIoO paboyero BXxoAa 4YTo NonesHo caenatb?

BepHble BapuaHThI: 3.

e 1) YoaneHwvie npodunsa He BbIICHAET TUM yUETHO 3aMn1cu v MOXET y6paTb AeNCTByIoLWMI ceaHc. CHavana
YTOUHUTE OPULIMATBbHBIV KaHan OpraHu3aLmm.

e 2) [INsi KapTbl CEKPET HE HYXEH.

e 3) 3TO NOMOraeT He MPUMEHUTb YyXYHo MPOLLEaYPY.
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Ypok 2. OTnpaB1UTb NUCbMO U NepeaaTtb pamnn

1. B cTapow nepenuMcke MHOIo y4aCcTHUKOB, HOBbI PDF Hy><eH oagHOMY. Kak oTBeuaTb?
BepHble BapuaHThl: 2.
e 1) 3TO He UCnpaBnAeT ayauTOPUIO NMUCbMA.

e 2) CTapoe yyacTvie He AaéT npasa Ha HOBbI MaTepuar.

e 3) [locTyn K NpexHeMy NUCbMy He AaéT npasa Ha HoBbI PDF. CnMCOK agpecaToB v coaepxaHve
NMPOBEPSIOT Nepen Kaxaown OTrpaBKow.

2. BnoxeHa ccbinka OneDrive. [locTaTO4YHO NPpOBEPUTb TONbKO rnosne «KomMy»?
BepHble BapuaHThi: 1.

e 1) JocTyn nucbMa v paina pasnmyaeTcs.

e 2) 3T0 HEOBOCHOBaHHOE MPEANONOXEHME.

e 3) OH He ynpaBnseT agpecatamu JOKyMeHTa.
3.ne 6esonacHee ucnpasuTb OLWIM6KY B COCTaBe NUCbMa?

BepHble BapuaHThbI: 3.

e 1) YoaneHue He rapaHTUpyeT OT3biB y NonyJaTens.

e 2) OTO packpbiBaeT MaTepuan eLué LWwmpe.

e 3) OTO NpepoTBpalLaeT nepeaady MLWHEro.

4. KHonku pa6ouero knneHTa otnuyatotcs ot Outlook.com. Yto nenatb?
BepHble BapuaHThbI: 2.

e 1) AN yTOUYHEHMS CNIPaBKM OHa HE HYXHa.

e 2) IHTepdelchl 1 NpaBa MOryT pa3nnyaTbCs.

¢ 3) HassaHue Outlook 06beAMHSAET pasHble KIIMEHTbI 1 TWMbl akkayHTOB. CBepanTe CnpaBKy MCMoMb3yeMon
BEPCUN U OrpaHNYeHNAa OpraHm3aunn.

5. Pabouyas nonuTuKa 3anpewiaeT BbI6paHHbIM BHEWHWI AocTyn. PeweHne?
BepHble BapuaHThI: 1.

¢ 1) Henb3s 06X0AWTb OrpaHUiYeHns AaHHbIX paay yaoo6CTaa.

e 2) OTO MOXET HapyLWWTb NpaBa Ha MaTepuar.

e 3) 3T0 Na&T M36bITOYUHbIM AOCTY.

Ypok 3. Hantu coobuieHne n ynpaBnsiTb nepenmcKoun
1. 3anpoc BbINOMHEH TONbKO B TeKylLeMn narnke. YTo npoBepuTb NpU NyCTOM pe3ynbTaTe?
BepHble BapuaHThI: 2.

e 1) 3TO He UCnpaBnsAeT YCNOBWE NouCKa.
e 2) CoobLIEHME MOXET NexaTb B PYroM MecCTe.

e 3) OH He MeHsIeT 06nacTb.
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2.TlncbMO Halo COXpPaHUTb, HO Y6paTb N3 OCHOBHOIO CMMCKa. YTo CpaBHUTbL?

BepHble BapuaHThi: 1.

e 1) MocnencTeuvs 4ENCTBUM Pa3NNYatoTCS.
¢ 2) OHO He onpeenseT BbibpaHHOe AeNCTBME.

 3) YnaneHue v nepemeLleHne UMeIoT pasHble NocieacTsus. Nepea AenCTBUEM BbISCHUTE MECTO
XPaHeHMs 1 BO3MOXHOCTb BEPHYTb MUCBMO.

3. KaTeropusi nucbMa aBToOMaTUUYECKM CO3AAET 3anacHYo Konuio?

BepHble BapuaHThI: 3.

e 1) KaTeropus onucbIBaeT MMCbMO, HO HE 3aMEHSIET PE3EPBHYI0 KOMMIO. YaaneHne obbekTa He
rapaHTUPyeT COXPaHHOCTb ero NMof ApYrov KaTeropuen.

e 2) 3TO He HasHaueHWe KaTeropum.

e 3) OpraHu3sauvs He paBHa JOMOMHUTENBHOMY IK3EMNASAPY.
4. Mounck Hawwén NMCbMO C HY>XXHOW TeMOW. MOXXHO cpa3y onnaynBaTb CCbINKy?
BepHble BapuaHThbI: 2.

e 1) CTaTyC YTeHus He NMoATBEPXaaeT HaAEXHOCTb.

e 2) CoBrageHve TeMbl He yOOCTOBEPSIET TpeboBaHwe.

e 3) CoBraaeHu1e TeMbl U IMEHW He NOATBEPXAaeT NnaTéx. CBepbTe OXMAAEMYHO OnepaLmio 1 nonydyaTens
HEe3aBUCKMO OT HalAEeHHOWM CChINKW.

5. Ctapbivi v HoBbI Outlook noka3biBalOT pa3Hyto COPTUPOBKY. YTO pasyMHO?
BepHble BapuaHThli: 1.
* 1) HacTpoiku He 0683aTENbHO MOTHOCTHIO COBMAAAtOT.

e 2) Pasnuuve BEpCUit He [OKa3blBaeT MPOUCLIECTBHE.

e 3) Pa3Has COPTMPOBKA MOXET 6biTb 0COBEHHOCTHIO BepCuu. NS CBePKM LOCTAaTOUHO ODULMANBHOM
CMpaBKW, Nepeaava napons He TpedyeTcs.

Ypok 4. IloxxHada npoBepka Microsoft 1 onacHoe npurnaweHue

1. 3anncb «HeBepHbIX Napofib» O3HaYaeT...

BepHble BapuaHTbI: 2.

e 1) 3anucb 0 HENPaBUbHOM NapPOIe OMMUCHIBAET HEYCMELLHYIO MOMbITKY. EE OTNMYAIOT OT 3aBEPLUEHHOrO
BXO[a M NMPOBEPSIOT KOHTEKCT COBbITUS.

e 2) CHauana uMTarT KOHKPETHbIN pesynbTar.

e 3) XypHan He yoOCTOBEPSET OTAENbHOr0 OTNPaBUTENS.

2.Topop oTnnyaeTcs, HO BpeEMSA U NPUOXeHWe coBrnanu ¢ BalnM BXooM. YTo aenatb?
BepHble BapuaHThbI: 1.

e 1) MoBUbHasA reonokaLms MOXeT OTIMYaTLCS.

e 2) MnaTéxX He OBbSCHSIET COBLITHE.

e 3) Kaxgoe cobbIiT1e OLIEHMBAIOT MO GaKTaM.
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3. Konnera siko6bl npucnan AOKyMeHT ¢ TpeboBaHneM napons. Fae yToUHUTb?
BepHble BapuaHThi: 1.

* 1) OH He 3a0aéTcsa NoA03pUTENbHBIM MUCHMOM.

e 2) KOHTaKTbl B NOAO3PUTENBHOM MUCbME KOHTPOMMPYET Ero OTnpaBmuTeb. VICNonb3ynTe paHee
M3BECTHbIN HE3aBMCUMbI KaHan CBA3M C KONMEron.

e 3) 3TO CO3AaET PUCK PACKPbITHS.

4. YTO O3HauaeT OTCYTCTBME NpefynpexaaroLero saHauka?
BepHble BapuaHTbI: 2.

e 1) Takow rapaHTuM MHOUKATOP He Aa&T.

e 2) HyXHO OLLEeHWTb IeCTBME 1 OTNPaBUTENS.

e 3) OTCyTCTBME NPeaynpexaeHns He SBIFeTCH 006peHMeM coaepxaHns. MpoBepanTe HeOBbIUHbIE
NPOCbLOLI M MOATBEPXAEHNSA OTAENBHO.

5. )XXano6a Ha puwmHr B Outlook.com aBToMaTuyecku 61okupyeT oTnpasutTensa?
BepHble BapuaHThbI: 2.

* 1) Xano6a v 610K1POBKa BbINMOMHAOT pasHblie 3aaayun. poBepbTe 6MT0KUPOBKY OTAENBHO; HY OAHO
AencTBMe He obellaeT OCTaHOBUTbL BCE HOBbIE aapeca.

e 2)B CMnpaBKe 3TV OeNCTBUA Pa3fnyaoTCs.

e 3) OHa BbINOMHAET APYryto 3a4aqy.

Ypok 5. 3awuTta nuyHoro Microsoft account

1. BogHoM Outlook BuagHbl pabouas nouta u Outlook.com. Yto BepHO?
BepHble BapuaHTbI: 2.

e 1) KNMeHT He 06beanHAET NMOMHOMOUMS OpraHMU3aLImi.

e 2) JlnuHasa v pabouas BETKM PasinyaloTcs.

e 3) O6Wwwi aKpaH He AenaeT enHbI Naporib.

2. [1sa nceBAOHMMa OHOIO JIMYHOIO aKKayHTa - 9TO iBa HE3aBMCUMBbIX SILUMKA?

BepHble BapuaHThI: 2.

° 1) [ceBOOHWUMbI OLHOW NTIMYHOM 3amnmncu MCNoNb3yroT o6LmMn aKKayHT. OHM He CTaHOBSATCS HE3aBUCUMbIMM
KaHanamMm ero BOCCTaHoOBNEHUA.

e 2) /X HeMb3a aBTOMaTUYECKM CUMTaTb ABYMSA HE3ABUCUMbIMU (DaKTOPaMM.
 3) YnaneHue ansa rnoHMMaHusa CBA3W He TpebyeTcs.

3.MNepen ynaneHneM ctaporo daktopa cnenyer...

BepHble BapuaHThI: 1.

L4 1) NHaue MOXHO NMULLINTLCS noATBePXOAEeHNA BXOAa.

e 2) OTO MOXET 3aMyCTWUTb OrPaHUYEHHbI NepUoA.

e 3) Tak KOHTPO/b NEPEXOANT K APYrOMY YEOBEKY.
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4. Kakve nBa yTBEpXAEHUSA 0 BOCCTaHOBUTENbHOM KO[1€ BEPHbI?

BepHble BapuaHTbI: 1, 2.

e 1) OTO CpencTBo AOCTYNa, a He HOMep 3asBKU.

e 2) Takoe nocnencTeue ykasaHo B CripaBke.

e 3) OTU&T He IoMKeH CoaepXaTb CEKPETOB.

5. Hy>XHO nu paccumnTbiBaTb TONbKO Ha SMS Kak BeUHbI 06513aTenbHbIA CNoco6?

BepHble BapuaHThI: 2.

e 1)3ToHe noaTBepXaeHo; noaxon Microsoft MeHsaeTcs.

° 2) PervoH, aKKayHT N U3MEHEeHWA NOAAEPXKN UMEIOT 3HaYeHNe.

° 3) VI3aMeHeHVe MeToja He OTMEHSET 3alnTy BXoAda.

Ypok 6. MNpaBuna, nepechbiyika U NOUYTOBbIE KITUEHTbI

1. MncbMa copTMPYIOTCA NPU 3aKPbITOM NporpaMme. 3TO BO3SMOXHO?
BepHble BapuaHTbI: 3.

e 1) Takoro BbIBOAa HeT.

e 2) 3TO He NPOBEPSIET MEXaHW3M.

e 3) Hy>XHO onpeaenuTs MexaH13M nNpaeuna.

2.lMpaBuno Ha3BaHo «be3onacHOCTb». [lOCTaTOYHO UMEHU?
BepHble BapuaHThbI: 2.

o 1) CriepBa BbIACHAIOT hakTUYecKoe Ha3HaveHue.

e 2) IMsa He noATBEPXAaET Ha3HaYeHMe.

e 3) Ero Mor Bbl6paTb N060i aBTOP HACTPOWKM.

3. HeusBecTHoe genervpoBaHue B paboueM awuke. Yto genatb?
BepHble BapuaHThi: 1.

e 1) Pabouvie OCTYMbl UMEIOT OTAESbHbBIE FPaHMLLbI.

e 2) 3T0 pacwmpseT Npobnemy.

e 3) 3TO MOXET 3aTPOHYTb YyXYH PaboTy.

4. CMeHa napons 3aMeHsieT NpoBepKy nepecbikn?

BepHble BapuaHTbI: 3.

e 1) TakoW yHMBEpCanbHOM rapaHT1m HeT.

e 2) Maponb pellaeT Apyryto 3agauy.

e 3) E€ COCTOSIHME HYXHO U3YUNTb ABHO.
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5. Kak npoBepuTb pe3ynbTaT agpecHoro ucrnpasneHus?
BepHble BapuaHTbI: 2.
e 1) Ero NOAHOMOUMSA HE YCTaHOB/EHbI.

e 2) HyXHO yBMOETb HOBOE NOBEAEHME.

e 3) 3TO He NoATBEPXAAeT UCMPABNEHMS.

Ypok 7. O6wme ycTpomcTBa U CBSI3aHHble CEPBUCHI

1. 3akpbIT Outlook, HO OTKpPLIT Npodunb 6paysepa. YTo npoBepuUTbL?

BepHble BapuaHThi: 1.

e 1) PasHble KIMEHTbl MOy T UMETb Pa3Hble CEeaHChI.

e 2) OTO He CrieayeT 13 3aKPbITA MPOrPaMMbI.

e 3) [Ins 3aBeplueHns JOCTyra 3TO He TpebyeTcs.

2. MoMouWHKK NPOCUT Naponb ANA ceMerHOoM HacTponKKU. BesonacHbi BapuaHT?
BepHble BapuaHTbI: 3.

e 1) 370 packpbiBaeT LOCTYM.

e 2) Ko He HyXeH BCEM y4aCTHUKAM.

e 3) MNomolUb He TpebyeT nepenaun cekpeTa.

KnoyeBon HaBbIK: nMpexae YeM NpoaonxaTb, pa3bepuTe, NoYemMy 370 pelleHue CoxpaHaeT
KOHTPONb.

3. Ha paboueM KoMMnbloTepe HeNb3s MeHATb 06w npodunb. YTo aenaTb?

BepHble BapuaHThI: 2.

e 1) YnpaxHeHue aToro He TpebyerT.

e 2) MoMHOMOUMS YCTPONCTBA OrpaHuyeHbl MpaBUIamMmn OpraHn3aLmm.

e 3) OTO 3aTparnBaeT Yyxwme AaHHbIE.

4. YBenoMneHuUs NokKasbiBaloT TEKCT MMCEM POACTBEHHUKY. A€ UCKaTb NPUUMHY?
BepHble BapuaHThi: 1.

e 1) 3TO OTAENBHBIV KaHaM BUAUMOCTM.

e 2) OHO He onpefenseT Nokas yBeAOMEHW.

e 3) Mx agpeca He SBNATCH HACTPOMKOM IKpaHa.

5. YTo coxpaHuUTb nocne coBMeCTHOW nomMoLwmn?

BepHble BapuaHThI: 3.

e 1) 370 packpbiBaeT CpeacTsa AoCTyna.

e 2)YyebHas nnaTdopma ero He BbIMOoMHAET.

e 3) Tak MOXHO NPOLAOMXUTb, HE NepenaBas KOHTPO/b.
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Ypok 8. BepHYTb NMUYHYIO UM pabouyto NouTy

1. TenedoH yTpaueH, HO HOYT6YK OTKpbIT. YTO 6e3onacHee Ans Havyana?
BepHble BapuaHThl: 2.

¢ 1) MOXHO NOTepPsATb OCTaBLMICA My Tb U BbI3BATb OrPaHUUEHUS.

e 2) COXpaHMBLLMICS JOCTYM UCMOMb3YIOT OCMBICTIEHHO.

e 3) OTO packpbiBaeT CpeACTBO AOCTyMa.

2. PopMa BOCCTaHOBNEHWUSA rapaHTUPOBaHHO 06xoaAnT 2FA Npu noTepe Bcex cnocob6oB?
BepHble BapuaHThl: 2.

e 1) Aopec oTBeTa He 3aMeHseT GaKkTop BraaeHus.

e 2) Pe3ynbTaT 3aBUCUT OT NPOLLeAYPbl M COCTOSHUS.

e 3)MnaTéx He CO34aéT NOTHOMOUMN.

3. TpuauaTMaHeBHOE OXUAaHWe B U3y4eHHOM CripaBKke OTHOCUTCS K...
BepHble BapuaHTbI: 2.

e 1) Takoro npaeumna Her.

e 2) Henb3a nepeHocuTb CPOK Ha Mio60e BOCCTaHOBMEHME.

e 3) 310 Apyras GyHKUMS.

4. Kakvne aBe NpoBepKu HYXXHbI NOcre Bo3BpaTa NoyTbl?

BepHble BapuaHTbI: 1, 2.

e 1) OHM MOTYT O6bACHATbL MOYTOBbIE MOCNEACTBUS.

e 2) OHV BNUSAIOT Ha AanbHENLWNI KOHTPOTb.

e 3) OTO He NpoBepka CBOEro akKayHTa.

5. Pabouas 3anucb opraHusauuum nepectana exoauTtb. KTo onpenensietT eé socctaHoBneHue?
BepHble BapuaHThi: 1.

¢ 1) JlnuHas aHKeTa He 3aMeHseT ynpaBeHne PabounM akkayHTOM.

e 2) MUCbMO He BblAaéT NOMHOMOUMS aAMUHUCTPaTOPA.

e 3) BHELHW BUA He MOATBEPXAAET POrib.

UTorosad npoBepka
1. Mpo6nema TonbKo ¢ pabouen NOUTON, NMUHbIN Hotmail oTKpbIT. MNepBbi BbI6GOP?
BepHble BapuaHThI: 3.

e 1) OH MOXET BbITb HE CBSI3aH C MPOBGIEMON.
e 2) MpunurHa BXo[a He yCTaHOBEHa.

e 3) MpaBuna MMYHOro 1 paboyero BXxo4a pasnnmyatoTcs.
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2. B oTBeTe BCEM HOBbIN fJIOKYMEHT NpeAHa3HauyeH ogHOMY yenoseky. MnaH?

BepHble BapuaHTbI: 2.

e 1) [InA 0OKYMEHTA OH He HyXEH.

e 2) Ctapas nepenucka He onpenenseT npasa Ha HOBbIM MaTepwar.

¢ 3) 3TO He OT3bIBAET UyXYHO KOMMIO.

3.MnucbMo OTCYTCTBYET B TEKYyLIEN nanke 1 HanaeHo no obeMy 3anpocy. Yto noareepanTb?
BepHble BapuaHThI: 1.

e 1) Mo3nums B BbiAaye He yOOCTOBEPSET JOKYMEHT.

e 2) Tema MOXET NMOBTOPATHLCA.

e 3) OH 3TOro He yCTaHaBMvBaeT.

4. NucbMo «ucTék naponb Microsoft» BeaéT Ha npucnaHHbIK BXxoA. Kak npoBepUTb?
BepHble BapuaHThbI: 3.

e 1) Koa MOXeT NOATBEPAUTD UyXOe AeNCTBME.

e 2) 3TO NEepeHOCHT PUCK Ha APYroro YenoBeka.

e 3) HeoxupaHHas dopma He ABMSEeTCS HE3aBUCUMbIM NMOATBEPXKAEHNEM.

KntoueBow HaBbIK: Mpexae YeM NpoaoKaTh, pa3dbepuTe, NoYemMy 370 PELLEeHWE COXPaHAEeT
KOHTPOIb.

5. 3aKkpbiTHe KNMeHTa He NpeKpaTUno yananeHue yseaomneHnn. Cneayrolas nposepka?
BepHble BapuaHTbI: 2.

e 1) 3TO yHNUTOXAET AaHHbIE 6€3 MPOBEPKM MPUUMHDI.

e 2) BTV MexaH13Mbl MOT'yT paboTaTb OTAEMNbHO OT NPOrPaMMBbI.

e 3) OHM He ynpaBnsioT NMUCbMaMM.

6. HoBbin agpec - nceBAOHUM NPEXHero MMYHOro akkayHTta. Kak oL,eHUTb BocCTaHoOBneHune?
BepHble BapuaHThI: 1.

e 1) MceBAOHUM He AenaeT BXO/ HE3aBNCUMbIM aBTOMATUUECKM.

e 2) 3T0 HEO60CHOBaHHOE MPEANONOXEHME.

¢ 3) 3T0 pasHble CYyLHOCTY.

7.Mepen nepenayert HoOyT6yka poACTBEHHUKY YTO NMPOBEPUTb pasaenbHO?

BepHble BapuaHThI: 3.

e 1) JOCTyn MOXeT COXPaHUTLCS B APYroM MecTe.

e 2) [INsi CBOEW CECCUM 3TO HE HYXKHO.

e 3) OMH BbIXO HE ONWCLIBAET BCE COCTOSIHME YCTPOUCTBA.
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8. YTpaueHo ycTpoMCTBO NoATBEpXAEHUS, HO eCTb pabouas ceccusi. Kak neMcteoBaTb?
BepHble BapuaHTbI: 2.

e 1)3TOHe oduLManNbHbIN MEXAHU3M.

L4 2) YcnoBus 3aBUCAT OT aKKayHTa M noAroToB/1EHHbIX CPEACTB.

e 3) MOXHO NOTEPATL NOCNEAHW My Thb.

9. OpraHu3aunoHHas HacTpoKrKa HefoCTyrnHa nonb3oBaTento. Yto gonyctumo?

BepHble BapuaHThI: 1.

e 1) YuebHbiit pe3ynbTaT He TpebyeT 06xoaa NOMMTHKM.
e 2) OT0 BLIXOOUT 3a NOAHOMOUMSI.

e 3) OTO MOXET pacKpbITb YyXue faHHbIe.

10. MNocne Bo3BpalleH1s BXoa KaK 3aKOHYMTb NpoBepKy?

BepHble BapuaHThbI: 3.

e 1) Takov rapaHTum HeT.

e 2) YyebHas nnaTthopma 1x He Cobrpaer.

e 3) Bo3BpaT AOCTyMNa He OTMEHSET NPOBEPKY U3MEHEHWIA.

UcTopusa aTon pepakumm

Pepnakums 4.0: BoceMb nocnefoBaTeNbHbIX YPOKOB, y4ebHble 3afaHns U OTAeNlbHaA UTOrosas
nposepka. [1pn 06HOBNEHUN CPaBHUTE AaTy UCTOUHWMKA 1 CBeaeHUS O CBOoen nnatdopme. PaHee
NPOVAEHHbIV MaTepuan MOXHO NOBTOPUTL 6e3 wTpada.
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MCTOYHUKN N PEOAKUMNOHHBIE OFPAHUYEHNA

[MpoBepaAUTe NO NEePBOUCTOUYHUKY

KaHarbl, BO3MOXHOCTW 1 Ha3BaHWS pa3aenoB MOryT U3MEHATLCH. MaTepuanbl MOMOratoT BblbpaTh
[IENCTBUE, HO HE rapaHTMPYIOT BOCCTAHOBIEHWE akKkayHTa, BO3BPaT AEHEr NN OTCYTCTBME PUCKa.
Mpw AeHEXHOM NPOUCLIECTBUK ObpaLLanTech B 6aHK cpasy.

1. Microsoft. HegaBHue AeNCTBUSA NMUHOIO akKayHTa

https://support.microsoft.com/en-us/accounts-billing/security/what-is-the-recent-activity-page

CopepxaHue nposepeHo - 2026-10-27

Pa3nuyaloTcs ycneLlHbI BXOA, HEBEPHbIV Naporib, AOMOMHUTENbHAsA NPOBEPKa M U3MEHEHNS NapaMeTpoB. leonokaums
MOBUNBHOrO NOAKOYEHNS MOXET OTNIMYATLCS OT GaKTUYECKOro MecTa.

OrpaHunyeHust: NMpoynTaH OCHOBHOWM TEKCT Ny6AMYHOM cnpaBku. XXypHan He NoKa3blBaeT Kaxaoe AeNCTBMe; OTAeNbHaN
BeTKa work/school He nogMeHAeTCs NMMYHON.

2. Microsoft. BocctaHoBuTenbHas ¢opma Microsoft
https://support.microsoft.com/en-us/accounts-billing/manage/help-with-the-microsoft-account-recovery-form

CogaepxaHve nposepeHo - 2026-10-27

®opMa npefHa3HayeHa AN NPOBEPKM BNadeHUs, a He rapaHTUPOBaHHOMO BO3BpaTa. [1py BKIIOYEHHOW OBYX3TarnHoOM
MpoOBEepKe 1 OTCYTCTBUM BCEX aNbTePHATUB AENCTBYIOT OTAEMNbHbIE OrpaHNYeHS.

OrpaHuyeHuns: He MoBTOPHAETCA CPOK OTBETA Kak 0bellaHme yCrneLwHoro Bo3spaTta. AOpec AN oTBeTa B POpMe He paBeH
3apaHee HacTpoeHHOMY dakTopy. COTPYLAHUK HE MOXET NMPOU3BOSbHO U3MEHUTb aHHbIE aKKayHTa.

3. Microsoft. Mono3peHue Ha uyxon gocTyn Kk Microsoft Account

https://support.microsoft.com/en-us/accounts-billing/manage/how-to-recover-a-hacked-or-compromised-
microsoft-account?nochrome=_&shownav=false

CopepxaHue nposepeHo - 2026-10-27

CHauana y41TbIBaloT 6630MacHOCTb UCMONb3yeMOro YCTPOWCTRA. [ocne Bo3BpaTa napons NpoBEpsIoT NepechInky,
CBA3aHHbIE aKKayHTbl M aBTOOTBETHI.

OrpaHuyerus: NpoBepeHa oduLmanbHas cxema, He HacTosLLee YCTPOWCTBO. MoMHOE CTUPaHWUE U NNaTHLI PEMOHT He
ABNAIOTCS yyebHoW 3agaden. Cnyyan noTepm 4OCTyNa OTIMYaeTCs OT NPOCTOr0 yBeAOMIEHUS.

4. Microsoft. [1ByxaTanHas npoBepka nuuHoro Microsoft Account

https://support.microsoft.com/en-us/accounts-billing/security/how-to-use-two-step-verification-with-your-
microsoft-account

CogaepxaHve nposepeHo - 2026-10-27

Cnpaska onucbiBaeT Security »Manage how | sign in— Additional security. MNpw AONONHUTENBHON 3aLUMTe NOTEPSA BCEX
anbTepHaTUB MOXET NPUBECTU K NoTepe AocTyna. ObbsABNEeHO NOCTENeHHOE NpekpaLleHne ncnonb3osaHus SMS ans
NNYHBIX aKKayHTOB.

OrparunueHust: MpounTaHbl Ny6nnYHbIE pa3aenbl BKAYEHUS U yCnosui. ®akTryeckui rollout n 4oCTynHbIE METOAbI
KOHKPETHOr O Nonb30oBaTensa/permoHa He npoBepeHbl. SMS He obellaeTcs kak oba3aTerbHbIn UNv BCceraa AOCTYMHbIN
Crnocoob.
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5. Microsoft. OxumpaaHue npu 3aMeHe Bcex AaHHbIX 6e30MacHOCTH

https://support.microsoft.com/en-us/accounts-billing/manage/what-does-security-info-change-is-still-pending-

mean
CogaepxaHve nposepeHo - 2026-10-27

3aMeHa Bcex fiaHHbIX 6€30MacHOCTH MOXET Bbl3BaTb OrpaHuyeHHbIn nepuon 30 aHen. Ecnn nsmeHeHune He Balue,
CrpaBKa npeaycMaTpuBaeT OTAENbHYO BETKY COOBLLEHNA 06 3TOM.

OrpaHuyeHns: 310 YCNOBHbIV MePUO KOHKPETHOW NPOLLEaypbl, HE YHUBEPCarbHbI CPOK BOCCTaHOBNEHNUS. He
npennaraeTcs 3anyckatb 3aMeHy BCeX GakTOpPOB paau YrpaxHEHUS N NNaTUTb 3a €€ YCKOPEHKWe.

6. Microsoft. Kog BoccTaHoBneHust Microsoft Account

https:/support.microsoft.com/en-us/accounts-billing/manage/how-to-get-a-microsoft-account-recovery-code

CopepxaHue nposepeHo - 2026-10-27

HoBbIN KO AenaeT NpexHUn HeaencTBUTENbHbIM. CyLLECTBYIOWMIM KO HEMb3si POCTO CKauyaTb 3aHOBO; COXPaHHOCTb
NPOL4yMbIBaIOT 3apaHee.

OrpaHmueva: Kon asngaetca CEeKpPEeTOM, ero He NPOCAT BBOAMTDL B LLUKOIY. BoccTaHOBNEHME C HUM 3aBUCUT OT YCHOBMPI
aKKayHTa 1 MOXET BK/IIOYaTb OXXnAaaHWe,; Hannymne Kkoga He obellaeT MrHOBEHHbIN pesynbTart.

7. Microsoft. ®UWwKHr n nogo3puTtenbHoe noeeaeHue B Outlook

https://support.microsoft.com/en-gb/outlook/mail/phishing-and-suspicious-behavior-in-outlook?nochrome=true

CogaepxaHve nposepeHo - 2026-10-27

OnucaHve BKtOYaeT NoaaensHoe NpurnalleHme 0TKPbITb JOKYMEHT M 3anpoCcUTb Naporb. XXano6a Ha GULLKHT He
TOXOECTBEHHa 6I0KMPOBKE OTNpaBUTENS. MHAMKATOP HENOATBEPXKAEHHOIO OTNPaBUTENSA HE AOKa3biBaeT
BPEAOHOCHOCTb KaXaoro nMcoema.

OrpaHuyerusa: BoamoxHocTr Outlook.com, HOBbIX 1 KITaCCUYECKUX KITMEHTOB Pa3nnyaroTCH. YacTb NOACKa30K
OTAENbHO OTHOCUTCA K work/school. YuebHbI nprMep BbIMbILLIEH, HE pearbHas XepTsa.

8. Microsoft. MceBaoOHMMBI M pa3peLueHue Bxoaa

https:/support.microsoft.com/en-au/accounts-billing/security/block-an-email-address-from-signing-in

CopepxaHue nposepeHo - 2026-10-27

[NceBOoOHMMbI IMYHOrO aKKayHTa ncnonb3yT oblwmre napameTpbl 1 Naposib. PaapeLueHme BXO[a Nno ncesoHNMY MOXHO
HacTpanBaTb OTOE/IbHO.

OrpaHmuequ: MceBAOHMM HE CYMTaETCH HE3aBUCUMBIM pe3epBHbIM ALLMKOM. YoaneHue agpecaHe Tpe6yeTc9| B KypcCe;
nocneacTena yoaneHua npoBepAroT No OTAENbHON CripaBke.

9. Microsoft. YnpaBneHue coxpaHEéHHbIMU KNOYaMmn 4oCcTyna

https://support.microsoft.com/en-us/accounts-billing/security/manage-your-saved-passkeys

CopaepxaHve nposepeHo - 2026-10-27

YnpaBneHue Kio4oM pasnmuaeTcs B NpoBaiaepe XpaHeHWs v akkayHTe. [Nepes yaaneHveM cCpeacTBa BxoAa roToBAT
anbTepHaTuBY.

OrpaHuyerus: MNMpountaHbl NybnvuHble pasaensl ynpasneHns Windows n Microsoft Account. JIMuHbIM kabuHeT/
YCTPOWCTBO HE OTKPbIBANMCh; HE 06€ELLaeTCA OAMHAKOBbIN 3KpaH BO BCEX BEPCUAX.
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0. Microsoft. Create, reply to, or forward email messages in Outlook.com

https://support.microsoft.com/en-us/outlook/create-reply-to-or-forward-email-messages-in-outlook-com

CopepxaHuve npoBepeHo - 2026-10-28

CosnaHue, oTBET, OTBET BCEM U Nepechlfika UMeHHO B TnuyHoM Outlook.com; nHCTpykumst ang Outlook Microsoft 365 He
NOAMEHSET 3Ty CTPaHMLLY.

OrpaHuueHus: MpoBepeHa Ny6nnuHas Cnpaeka; MMYHbIN KaBUHET U NPUNOXEHWSI Ha YCTPOMNCTBE He OTKPbLIBANMCh.
HasBaHuWs U LOCTYNHOCTb 3aBUCAT OT NAAaTGOPMbI U TUMa akkayHTa.

1. Microsoft. Search Mail and People in Outlook.com

https://support.microsoft.com/en-us/outlook/search-mail-and-people-in-outlook-com

CogaepxaHue nposepeHo - 2026-10-28
Mownck no noyTe u NioasM C yToMHeHneM obnacTv 1 ycrnosum B imyHom Outlook.com.

OrpaHuyerus: NpoeepeHa NybnyHasa cnpaska; MUYHbIN KABUHET U NPUNOXEHWS Ha YCTPOMCTBE He OTKPbLIBANUCH.
HasaHWs 1 AOCTYMHOCTb 3aBUCAT OT NNaTOOPMbI U TNa akkayHTa.

2. Microsoft. Manage email messages by using rules in Outlook
https://support.microsoft.com/en-us/outlook/mail/manage-email-messages-by-using-rules-in-outlook

CogaepxaHue nposepeHo - 2026-10-28

MpaBnna 06paboTKM Pa3nMYatoTCA AN HOBOTO, Knaccuyeckoro Outlook 1 Beb-cepBuca; MPUMEHUMOCTb K CTOPOHHNUM
ALMKaM OrpaHnyeHa.

OrpaHuyerus: NpoeepeHa nybnuyHasa CrpasKa; MUYHbIN KABWMHET U NPUIOXEHUS HA YCTPOWCTBE He OTKPLIBANMCh.
Ha3BaHWd 1 JOCTYMHOCTb 3aBUCSAT OT N1aTOOPMbI U TUMa akkayHTa.

3. Microsoft. Turn automatic forwarding on or off in Outlook
https://support.microsoft.com/en-us/outlook/mail/turn-automatic-forwarding-on-or-off-in-outlook

CopepxaHuve npoBepeHo - 2026-10-28
ABTOMaTMYECKas NepeChinka NpoBEPSETCS B HACTPOMKAX HYXXHOMO TMMa sLmKa, OTAENBbHO OT 3aBEPLUEHNS CeaHca.

OrpaHunueHus: MposepeHa ny6nnMyHaa cnpaska; MMYHbLIN KaBUHET 1 MPUNOXEHUA Ha YCTPOWCTBE He OTKPbIBANMCh.
Ha3saHuA 1 JOCTYNMHOCTb 3aBUCAT OT NAaTGOPMbI U TWMa akKayHTa.
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